¥ Savonia

’ University of Applied Sciences

Planning the implementation of Moodle eLearning system in some African instituitions

Thesis
Marttin Appiah Kesse

Degree Programme in Industrial Management
Project Management

Accepted




Contents:

R [o T doTe [FTot i o] IR P PP PR U PO TRPTOPR 1
I o oY [T PO T PP P PP PPPTPUPPPPON 1
A 0 ] oY1 4 1PN 1
1.3 Participating INSTITULIONS ...vvvviiiiiiiiiiiiii bbb aeaaababaaanaees 2
1.4 ComparisON Of PrOZIramMIMES .....ccciccuiiieieciiiee et e eecte e e e ecttee e e ette e e e e tte e e e sntaeeesntaeeesstaeeesnraeaesnnes 4

P \\[=T<Te I o g ole EoY o 1=] =14 To ] s TR USRS 6
B R = 1 Vo Yo LT TP P PO PP PPRTOPPP 6

R T T g Y =T o I ={=T aT=T - | PSPPSR 8
I 11 oY YA o) A=Y - T oY1 o~ SR 8
3.2 Framework of eLearning PracliCe .......uui i ciiiiieciiie ettt e tae e e st e e e naeeeean 9

3.2.1 Searching and SEIECHING ......ccoecuiiiiieiiie et e e et e e et e e e eebre e e e areeaas 10
3.2 3 TS NG e 10
3.2.4 ANalyze and SYNTRESIZE ....vviiiiiiee e ae s 11
3.2.5 Collaborating and diSCUSSING.......cciecriiiiriiiie it e ecieee et e e e s e e e esrre e e eseaeeessareee s 11
3.2.6 UNderstand and @pPly ..o et e e e e e e e e e e nraee s 11
3.2.7 Creating and PromMOtiNg ........ueeeeee it e e e e s e e s st e e e e e e e erarrrraeaeee s 12
I B [Tt I oY g =T R=Y: [ o 11 V- U 12
3.4 Learning Management SYSTEIM .. vttt e e e s e e e e e s s ssbbreaeeeesssssasnreaees 13
3.5.1 Benefits Of ELEAINING ..cocvviiieeie e e 13
3.5.1 Subjects areas Of ELEAINING .......vviieciiie e e e e aree s 13
3.5.2 How learners can engage in €LEArNING .......ccouvieeeciiieeeeciee et re e e e aae e e 14
3.5.3 How to get use to €LearNING ......ccoeveiiiiii e, 14
RN 0] oo Yo a (V] a1 4V R o] o- | | SR 15

4 Moodle eLearning ENVIFONMENT .......iiiiiiiii et ertr e e e e e rtr e e e estaeeessabeeeesssseeeesasseees 16
L HIS O Y e 16
Vi8N \V/ ToToTe | [N o] aT1 o XY oY ] 1} V0SSR SR 17
VI Y o Yo Yo | LI ootq o 1T 1= o Lol YU UPPRS 18
4.4 System ReqQUIrEMENT. ..., 18
R o Yo T 1 PP PPPTOPRORROPI 18

B.4.2 SOTEWAIE ...ttt ettt sttt e s bt e st s bt s bt e b e b e s b e e sae et e b e e b e sanenane e 19

D O P AtING SY S I L s 20



5.1 WIindows Operating SYStMi......ccc ittt e e e e e e e e e e e e re e e e e e e e e enaraaees 20

5.2 LiNUX OPrating SYSTOmM . e i an 21
5.2, T UBUNTU 1ottt sttt et e bt e s b s e sabeeab e be e neennees 22
LI 0 A (U1 1013 U PSPPI 23
5.2.2 History of UNIX and LINUX ......c.uiiiiiiiiiieeiiie ittt e s sieee s ssae e e sssaeeessnaeee s 24

6 IMIOOAIE ...ttt ettt et e s e e bt e st e s be e e st e e e be e e eate e s bee e s bee e bee e nteesareeesareeas 25

6.1 M0OdIE INSLAIIATION ....eiiieiee et s 25

6.2 AdMINISTIAtION ..eeiiieieeee et st sttt ere e 25
6.3.1 Moodle NetWork TOPOIOZY ...ccuvvieeeiiiieeecieie ettt e e e et e e e erae e e eetaeeesearaee s 26

B CrEATING COUISES...uuiiiiiiiiiiiiiiteee et e e ettt et e e s e sttt et e e e e e s saababteeeeeesasaasbebaeeeesssassssbaaaeeesssanssnseaaaeeesnns 28
T TTQININE wettteeiieeieiiiteee e ettt et e e e sttt e e e e s s e sttt et e eeeesssasabbbaaeeeeesasssbeataaeesssanaassbaaaeeesssanssnrtaaaeeeenns 29
7.1 TrainiNg DOCUMENES c.cieiiiiiteeee ettt ettt e et e s s st r e e e e e e s s sabbbteaeeeesesabtraeaeeeesssssnsrneens 29

B CONCIUSION e 30



Dedication
This project is dedicated to my mum, Salomey Appiah and my siblings Alex Kesse,
Micheal Kesse, Emmanuel Kesse and Daniel Kesse. Without their support this would not
have been possible. This is also dedicated to the memory of my father, Daniel Kesse who
passed on a love of reading and respect for education. This project is also dedicated to Zita

Dogbe for her support and prayers during this project.



ACKNOWLEDGEMENTS

Special thanks to the distinguished lectures of Savonia School of engineering. As my
supervisor, Jukka Suonio provided detailed guidance and encouragement throughout the
project. His belief that it was, indeed, possible to finish kept me going. I am grateful for the
helpful comments Irene Hyrkstedt provided on the draft. Jarmo Pyysalo also contributed to
the success of this final work with a lot of encouragement. | am also grateful to Jarmo
Ihalainen who has made my stay in Finland being a success. My special appreciations go to
all teachers of Savonia University of Applied Sciences (WALT campus) which provided
equipment and for their warm encouragement.

| am grateful to Eric Buah and Minna Vaananen for their support and effort during this

project.

Thanks to all my classmates especially Emmanuel Gyasi, Frank Asmah, Richard Tetteh and
Daniel Adu Poku for their prayers. Special thanks to my family for their good-natured
forbearance with the process and for their pride in this accomplishment. It was a team

effort.



SAVONIA UNIVERSITY OF APPLIED SCIENCES, BUSINESS AND ENGINEERING, VARKAUS
Degree Programme

Industrial Engineering and Management

Author
Martin Appiah Kesse

Title of Project
Planning the Implementation of Moodle eLearning system in some African institutions

Type of Project Date Pages

Final Project 13.12.2009 35+ 36
Academic Supervisor Company Supervisor Company
Jukka Suonio Jarmo Pyysalo Savonia UAS
Abstract

This thesis deals with creating a Moodle server for African higher institutions with the goal of
strengthening the African continental cooperation for more international view in their eLearning
studies.

The main objective of this partnership is to widen the cooperation of Savonia UAS with new African
partners through the application of Moodle. This action increases their competitiveness and improves
their position in the international educational market thereby enticing a higher caliber of students and
increasing the number of student intake.

The result of this project was achieved by getting in contact with three institutions in Ghana with
which bilateral cooperation is still ongoing.

A students’ and teachers’ manual was created after the installation of Moodle to serve as a training
guide for both teachers and students to help them get acquainted with the use of Moodle when the
needed resources are mobilized to start the project.

A qualitative research approach was used to gather information for the project. This included
consultation with Heads of Departments of the selected African schools, discussions with Moodle
users on Moodle website forum, review of related literature and Internet.

The implementation of this project has the potential of creating job for other African students in
Savonia University of Applied Sciences after graduating in their various former institutions. Even
though this project has not yet being implemented, it is believed based on the talks already started
among participating schools that the project could be started in the near future.
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1 Introduction

Students are required to embrace themselves with what is referred to as the Information
Age, as the level of ICT increases in the developing countries there is the need for
institutional cooperation among the third world countries and the developing world to

increase their competiveness and improve their position in the international level.

However, since the use ICT in learning has a positive influence in promoting learner
motivation and engagement by allowing students to learn at their own pace and share
information. Teachers also benefit by reducing the amount of time needed to spend on
administration and preparation, the ability to use it tools effectively and efficiently is thus
seen as representing a competitive edge in an increasingly globalized job market. Therefore
this thesis looks at the development of Moodle eLearning network for Ghanaian
Polytechnics to develop teacher and students exchange with Savonia University of Applied
Sciences, Finland, also to promote Research and Development through eLearning by the
use of Moodle. This will help address the Government of Ghana’s key strategy of
revamping the educational system in Ghana to meet current technological trend.

On the other hand, this development cooperation will improve the position of Savonia UAS
in the international education market and entice higher caliber of students to the university.
The research does not only look at the benefit of Moodle but also look at the installation

itself and how to create one for these Polytechnic to enhance distance learning.

Hence main objective of this project is to develop Moodle eLearning environment for
Ghanaian polytechnics, develop cooperation network of the polytechnic, and develop
teacher and student exchange between these polytechnics and Savonia University and to

promote research and development through eLearning.



1.1Project

The main goal of this project was to promote higher education development and co-
operation between some Ghanaian schools. This was to be achieved through eLearning
system by installating a Moodle server unit .The project also aimed at creating exchange
programs for the participating institutes as well as the teachers. It also aimed at promoting
eLearning education system firstly in those participating institutes and also in the whole

country in the near future.

1.20Dbjectives

The main objectives of the project are:

Is to Create Partnership between Finnish and Ghanaian schools, for effective education and

improvement of higher education.

Expand the cooperation in the near future to some other African countries by exploring of

eLearning through the application of Moodle.

Also students’ manual and teachers manual will be created to serve as a training guide for
both teachers and students to enable them easily adjust to the use of Moodle. Also to create
an elLearning training system, where both teachers and students can get more insight into

eLearning.

One major objective was also to create job for other African students in Savonia University
of Applied Sciences after graduating through this project. Strengthen the African
continental cooperation for more international view in their eLearning studies and widen

the cooperation of Savonia to new African partners.



1.3 Participating institutions

The project started with three main institutions in Ghana namely Kumasi Polytechnic,
Accra Polytechnic and Cape Coast Polytechnic. Savonia University of Applied Sciences
will serve as the mother school. These three schools are all tertiary level institutions which
have being accredited by the Ghana accreditation board. Also these schools have courses
relating to Savonia University of Applied Sciences which is one of the main reasons why
the establishment of this project. The project intends to help develop higher education in
Ghana and other African countries in the near future.

Savonia University of Applied Sciences

Savonia University of Applied Sciences is one of the biggest institutions in Eastern Finland
with approximately 5000 students. Savonia is a multidisciplinary Institution of higher
education, which offers approximately 30 Bachelor level degree programmes in seven
different study fields. The other forms of operation include adult education, service
activities and research and development activities. Savonia University of Applied Sciences
IS an active innovator at the area of Pohjois-Savo. The central values of the operation are
expertise, customer orientation and communality. A multidisciplinary Savonia can meet the
challenges of a rapidly changing information society. Savonia University of Applied
Sciences is also an international institution of higher education the international activities
include student and teacher exchanges, common development projects, language and cross-
cultural communication courses and international degree programmes. Savonia has partner

institutions in approximately 30 countries all over the world. [5]
Location

Savonia University of Applied Sciences runs in three major areas in Pohjois-Savo towns:

lisalmi, Kuopio and Varkaus.



Kumasi Polytechnic

It was first established as Kumasi Technical Institute in 1954. The programmes of study at
that time were craft courses. In October, 1963, the institution was turned into a Polytechnic
under the control of the Ghana Education Service. The main programmes which were
taught from that time included technician courses in Engineering, Catering, Fashion
Design, Royal Society of Arts (R.S.A.) and Diploma in Business Studies (D. B. S.)

In the wake of the educational reforms in the early 1990°s the Polytechnic Law 1992 (P. N.
D.C. Law 321) was passed to raise Kumasi Polytechnic, among others to a tertiary
institution with a mission to:

(@) Provide tertiary education through full time courses in the field of manufacturing,
commerce, science, technology, applied social science, applied arts and such other areas as
may be determined by the authority for the time being responsible for higher education;

(b) Encourage study in technical subjects at tertiary level; and

(c) Provide opportunity for development, research and publication of research findings.
Kumasi Polytechnic currently runs eighteen (18) full-time Higher National Diploma
programmes and twenty-four (24) part-time programmes, with a student population of
about eight thousand (8000). [6]

Cape Coast Polytechnic

Cape Coast Polytechnic was established in 1984 as a second cycle institution. In 1986, it
operated under the administration of Ghana Education Service to offer intermediate courses

leading to the award of non-tertiary certificates.

In 1992, the Polytechnic was upgraded to tertiary level by PNDCL 321 to run programmes
for the award of the Higher National Diplomas. The new Polytechnic Act of 2007, Act 745

has given the Polytechnic the mandate to run degree programmes.



Accra Polytechnic

Accra Polytechnic is Ghana's premier polytechnic. Situated in the heart of Accra, it is an

ideal central location for higher educational pursuits.

It is a tertiary institution that is driven by excellence and the desire to achieve. The
professionalism and diversity with which we run our educational programmes produces all-
rounded, innovative, and disciplined graduates who continually, day after day, contribute

immensely to the Ghanaian industry.

The goal of the Polytechnic system of which Accra Polytechnic forms a part, is to create
high quality and diverse middle level management personnel who easily slide into the

Ghanaian industrial environment and form the backbone for Ghana's development. [7]

1.4 Comparison of Programmes

Savonia UAS studies: The structure of studies is divided into basic studies, specialized
studies, elective studies, work placement and final project. The fields of study are social
sciences, business and administration, culture, natural resources and environment, tourism
and catering, social services, health and sports, technology, communication and transport

(Engineering) the major studies is industrial management.

Kumasi Polytechnic: The structure of studies usually is divided into major and minor
studies. The fields of study are production, plant, metallurgy and foundry, automotive,
chemical, electrical/electronics (engineering). The engineering sector is divided into
chemical, electrical and mechanical. The Applied science department runs programmes
which consist of math and science, dispensing technology. The school of business runs the
following programmes: accounting, secretary ship and marketing. It also has the
entrepreneurial and finance department. Kumasi polytechnic has created a computerized
accounting center which has been accredited training center by SAGE Pastel to train users

in pastel partner, Sage line 50 and other SAGE accounting software. The department has
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also being authorized by institutions in UK to provide Training in QuickBooks Accounting

Software.

Accra Polytechnic: The structure of studies usually is divided into major and minor
studies. The fields of study for engineering are mechanical, building and civil engineering,
electrical/electronic and furniture design. The school of management runs the following
programmes: purchasing and supply, accountancy, secretary ship, marketing and liberal
studies, and languages. Also at the school of applied sciences, the programmes include
mathematics and statistics, science and laboratory technology, fashion and design, hotel,

catering and institutional management.

Cape Coast polytechnic: The structure of studies is usually divided into major and minor
studies. The fields of study for engineering are mechanical, building and civil engineering
and electrical/electronic. The school of Business management runs the following
programmes accountancy, secretary ship and management studies and marketing. Also at
the school of applied sciences the programmes include mathematics/computer studies and

statistics, fashion and design, hotel and catering and tourism.

These institutions are considering running Degree programmes in the near future which

seek to bring the co-operation among them.

These three institutions are all running tertiary based programmes with high standard
studies. Comparing the courses run by all these schools the interest of this co-operation will
be on the engineering, tourism, applied sciences and business programmes. The cooperation
will be based on these programmes by the application of Moodle and creating courses
which are common to all these institutions. During the use of Moodle, various courses will
be created which can be accessed by all these schools. Those courses will make it much
easy for exchange programmes since the courses are going to be common for these schools.
In so doing some of the students will have the opportunity to have degree programmes in
Savonia University of Applied Sciences. Savonia University could also take advantage of
the idea that some of these schools want to run degree in computerized accounting by

creating this programme in the Moodle.



2 Need for co-operation

Savonia UAS has received yearly many students from Ghana, Nigeria, Kenya and
Tanzania, studying in Varkaus in degree programs of Industrial Management and
International Business Management. This has raised a need for closer cooperation of

Savonia and the African institutes through eLearning.

In the mentioned African countries the utilization of elLearning methods and tools is
minimal. The participating African HEI’s' have expressed their interest in cooperation in
order to launch open source based Moodle eLearning environment for their needs. Savonia
UAS has knowhow in running Moodle based eLearning courses as well as installing servers
needed. Therefore the main need for co-operation is help breach the gap of minimal

utilization of eLearning.

The co-operation also seeks is to bring bilateral cooperation with Savonia and the African
institutes, including teacher and student exchange and arrangement of Finnish UAS

entrance exams in African countries.

The co-operation will start three Ghanaian polytechnics, selected on the basis that the most
talented and elLearning devoted African students in Savonia come from these institutes.
During the planning phase, the idea is to find suitable and interested institutes also from

Kenya and Tanzania.
2.1 Methods

The various methods used to gather information included; Consultation with lecturers,
review note on Moodle and discussion with Moodle users in Moodle site. The internet also
served as a means of research and school library. The consultation aspect was not limited to
one school all the various institutional heads where consulted to know their thoughts on this
project as well as the importance to their institute. Also on the importance of Moodle,
various questions was posted to Moodle users through the Moodle site and also by making

use of various Moodle books in the library.

' HEI= Higher Education Institute



Also training guides were created which was used by some students to know how well it

helped to enhance their skills in Moodle.



3 eLearning in general

eLearning can be defined as the use of technology to support learning; this means that even
though the learning can be done face to face eLearning helps to enhance the activity. The
European eLearning action plan also defines eLearning ‘the use of new multimedia
technologies and internet to improve the quality of learning by facilitating access to
resources as well as remote exchanges and collaboration. [1]

It must also be noted that eLearning thus not apply for only students but also various
institutions as well. eLearning has come to enrich studies and also optimize teaching as
well as learning for academic researchers, trainers and educators. At its best eLearning
offers new opportunities for both the educator and the learner to enrich their teaching and
learning experience through virtual environments that support not just delivery, but
exploration and application of information. Usually the debate about eLearning is about the
lack of face to face contact. There has also being mix of eLearning and more conventional
learning - a process entitled blended learning. [1]

3.1 History of eL.earning

eLearning is believed to be initiated at just about the time the first computer was developed.
eLearning and distance learning are not quite the same, the difference is that distance
education is a physical separation of the student from the teacher and the classroom. The
early use of computer was to help the classroom teacher. As more and more computers
became available with the time the idea of online learning then came into mind. Some
people where against the idea of eLearning since they believed the philosophy of education
was to demonstrate that the teacher was essential to the educational process. These
resistances made people had in mind earlier that online degrees were inferior to traditional
degree. In this era of technology this idea has changed drastically, with the improvements
of eLearning technology and the ability to create virtual classroom and virtual learning

environment (VLE) this has gradually broken down the resistance. It will not be a surprise
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that in the future with the continuous improvement of eLearning online degree could be

recognized has the best. [1]

3.2 Framework of eLearning Practice

eLearning framework follows no hierarchy since all the various components that come
together to make up eLearning are all of equal importance. Traditionally books are not
adequate channel for dealing with eLearning since it goes beyond that. eLearning requires
different types of engagement, categorized in the framework of key practices as illustrated

in the chart below:

eLearning Framework

H Understand
B Apply

M Discuss

H Create

B Analyse

H Collaborate
M Test

H Explore

i Select

H Search

M Promote

Chart 1. eLearning Framework

The chart shows the framework of eLearning.
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3.2.1 Searching and selecting

Searching and selecting normally goes hand in hand as the saying says they are like ‘bread
and butter’ of learners. Usually learners collect information, identifying where the
information might be (searching) and choosing the most relevant sources mostly according

to the criteria established by their learning needs (selection). [1]

With the use of modern technology information can be searched and selected via the use so

many functions on the computer such as bookmark, favorites. [1]

3.2.2 Exploring

Exploring is similar to searching. However exploring implies to a more relaxed browsing,
looking for information that usually matches our interest or meets our needs. Exploring is
almost an everyday activity and can also be describe has enquiring more detailed into an

activity. It can be realize that this is one important tool in eLearning.

3.2.3 Testing

After exploring information it is always good to test it. Exploring is always the discovery
mode of eLearning; mostly learners try out ideas and test hypotheses. Normally web based
information comes in many forms and simulations. Students of social science may model
voting patterns or factors affecting levels of poverty in specific regions. All such work
proceeds in an elLearning context without burdens of expensive resources, real time

practicalities and even dangers that real conditions might impose. [1]
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3.2.4 Analyze and synthesize

Analyzing and synthesizing aspect of elLearning deals with the deconstruction of
complexity of the set of information. Deconstruction is called analyze and rebuilding it in
their own knowledge is called synthesize. In analyzing and synthesizing helps to
distinguished the importance attached to information. After all the information needed as

being gathered, the one that fits our needs is then chosen. This idea is same for learning. [1]

3.2.5 Collaborating and discussing

After getting the necessary information needed, it is always good to share the information
and new knowledge with others. By doing so it helps the individual to have more
understanding on the information gathered since through explanation it helps the learner to
know more. By hearing from others and articulating their ideas it helps in formulating and

consolidating new knowledge. [1]

3.2.6 Understand and apply

After collaboration and discussions it is always good that each person really understand the
whole information, but usually this is really one of the most difficult part and very
challenging for learners to understand this knowledge and apply them. eLearning will in
this way help improve the understanding on information gathered as well as to when to

apply that knowledge rightly and not blindly.[1]
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3.2.7 Creating and promoting

After a learner has had a grasp of learning context it is always their idea to transfer their
knowledge in many ways. Sometimes some create learning objects to make it available to
other learners in communal learning resource space in this way they promote the learning

objects they have created. [1]

eLearning therefore offers unique opportunities to create new knowledge and to promote its
use by others through the ease of communication and dissemination. eLearning has made
learning more possible with new technologies than the older modes. Technical advances are
making authoring and publishing tools easy to use and also enabling learners engage in
complex communication and interaction between themselves as well as their audience. As
new ways of looking at the knowledge gain the ease and freedom of publishing on the
internet has resulted in excellent environment for teachers to guide students in creating their

own online classes for other learners.

3.3 Need for eLearning

In this modern world with different kinds of technologies, most of our day to day activities
are now technology based, for example electronic access to money or shopping.
Information searching and electronic purchasing is something that is all around us now and
is becoming more common to all. ‘Google’ for example is one of the major searching tools
that is used by most people in searching for information. As demanded most educational
policies have information technology related learning programmes as part of their
curriculum. Whether it is learning in schools, universities or workplace eLearning can
provide significant opportunities for learners to create and acquire knowledge for

themselves.
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3.4 Learning management system

Learning management is also called online, internet based learning management systems
(LMS) this is mostly designed to be used as means of delivering teaching programmes.
This also provides means for student to use as means of resource materials, interact with the
lecturer and collaborate with peers. This learning management system serves as the epitome
of what eLearning is about in today. There are many types of learning management system
even though some of them are so complicated such as Blackboard and WebCT. These
systems are however the market leaders in university online course delivery. Others, such
as Moodle, offer eLearning environment for educational and training institutions, which
can be easily downloaded and customized. [1]

3.5.1 Benefits of eLearning

eLearning has a lot of benefits for the entire education and these benefits can be realized

after going through the following subjects areas:

Subject areas of eLearning
How learners can engage with eLearning process
Getting use to eLearning

Opportunity for all

In the next chapters these benefits are discussed in more detail.

3.5.1 Subjects areas of eL.earning

The subject area of eLearning is a question that usually cannot have a specific answer.
Usually any learning needs can be accommodated through elLearning but this normally
depends on the individual learner needs. Acquiring knowledge is one thing that every

individual needs to flourish as well as economies to expand. Normally is difficult to define



3.5.2
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the subject areas of eLearning. As thinking of people in the society changes its flexible,
thinkers can analyze and create more information needed. So it can be said that information
which is needed in any form can be searched on the internet and therefore all information
can be eLearned. [1]

How learners can engage in eLearning

eLearning can actually take place everywhere. This is because the main idea of eLearning
was to make it more accessible for everyone everywhere through the application of
technology. eLearning makes it possible to for everyone to select location needed for

studies and the time that suits his/her need.

Through eLearning there will be improvement in the quality of education through: Opening
out learning to student who might be restricted in some way, and providing good measures
for learners to exploit the World Web. Also enriching and enhancing learning experience of

students. Lastly contributing to evolution of theories of learning.

3.5.3 How to get use to eL.earning

eLearning is actually a medium where learners can find information, evaluate and share
these information. It also helps transform the information gathered into their knowledge.
One of the major challenges of eLearning is to ensure that learners can access flexible
method which will be much more informative than the tradition method of learning. It also

focuses on how student can find opportunities.
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3.5.4 Opportunity for all

eLearning actually did not come for specific people. The main idea is to ensure all are able
to access information no matter where they are. At the moment the following categories of
people are making use of eLearning students (learners), trainees, workers etc. eLearning
seeks to ensure that no one is excluded from education no matter your location, physical or

social circumstances.
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4 Moodle eLearning environment

Moodle is a free, open source learning management system that enables you to create
powerful, flexible and engaging online experiences. The online experiences make it wider
than to say online courses since Moodle eLearning platform goes beyond that. It can also be
said that Moodle is a course management system since it can be used to manage different
courses. Moodle system creates the platform for a good teacher and student relationship.

Moodle can be downloaded freely from the www.moodle.org [2].

4.1 History

Moodle was originally an acronym for Modular object —oriented Dynamic Learning
Environment, which helps education theorists and programmers. It has also been described
as a process of lazily meandering through something. As such this applies to the way the
teacher or student approaches studying or teaching online. Anyone who uses Moodle is a
Moodler. [2]

emodular
n eoriented
elearning
“ eenviroment
Chart 2.Moodle

The chart tells the meaning of the agronomy Moodle.
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4.2 Moodle philosophy

Moodle main philosophy is to support a style of learning called Social Constructionist
Pedagogy. This style is what is also called interactive. This is because this philosophy
believes that people learn best when they interact with learning material, construct new
material for others and interact with other students about material. The main difference
between this constructionist philosophy and the traditional class can be compared to lecture

and discussion. [2]

Moodle enables ones to add five kinds of static course material that is the kind of material a

student reads but does not interact with:

a text page

a web page

a link to anything on the web

a label that displays any text or image

a view of one course’s directories

Moodle also enables addition of six types of course material which allows student to

interact with:

assignment (everyone can uploading files to be reviewed by teacher or student)
choice

journal

lesson

quiz (online)

survey

Moodle also creates the platform for students to interact through:
chat

forum

wiki

workshop

glossary
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4.3 Moodle experience

The term Moodle experience actually describes the activities Moodle allows. Because
Moodle encourages interaction and exploration, student learning is nonlinear. Moodle has
few features for enforcing specific order upon the courses. For example, there is no feature
in Moodle that will require a student to complete say course (A) before enrolling on course
(B). Instead you will need to manually enroll in each student in each course. Also there is
no feature in Moodle that requires a student to complete Topic 1 in a course before
allowing the student to see Topic 2. Moodle has a linear flow where you would need to
manually place students in a group that is authorized to view Topic 1, and the upon
completion, place student into a group that is authorized to view Topic 1 and Topic 2.[2]

4.4 System Requirement

Moodle is primarily developed in Linux operating system using apache web server,
MySQL database and PHP coding of web pages. This is also known as LAMP platform. It
can also be tested with windows XP/2000/2003 which is called WAMP platform. [9]

4.4.1 Hardware

This requirement normally deals with the computer hardware that is the RAM and Hard
Disk space. The Disk space of 160MB should be the minimum memory. A computer of
memory of 256MB and1GB RAM is usually recommended. The general rule is that
Moodle can support 50 users for every 1GB RAM. Normally the capacity can limit the
number of users a Moodle server can handle. [9]
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4.4.2 Software

Normally the web server comes under the software. Most web servers uses Apache as the
software. Moodle should work well under any web server that supports PHP, such as an 11S
on much platform. There are currently different version of PHP namely PHP4 and
PHP5.[9]
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5 Operating system

Moodle has got many operating systems but the emphasis will be on Windows operating
system and the Linux operating system. These two are the most commonly used and most
effective as well. In this project Linux operating system will be used not because of any

added advantage but because Linux operating system is free and Moodle is also free. This

will be more beneficial and meeting up to the goals of this project.

5.1 Windows Operating System

Windows operating normally has the internet information system (11S) as the web server
and MySQL as the database server. After installation 11S on the computer, Moodle can then
be installed successfully. Installing Moodle on Windows server 2003 with 11S? and MSSQL
2005 is a 10 step process. They are the following:

Setup PHP on the web server

Install FastCGI on the web server

Configure the PHP script mapping 1S

Create a Moodle application in 1S

Configure PHP to work with Microsoft SQL server 2005

Create Moodle database and database login

Check PHP configuration this because if PHP is not working or has not being configured
correctly Moodle will not install

Install Moodle at this point

Install and configure URL rewriting extension

Setup Moodle cron job, which allows automating routine and respective tasks on the server
such as sending out email. Messages and unsubscribing inactive members from classes can

be performed by cron.php script. [2]

% 1IS= internet information system
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5.2 Linux operating System

Linux originated in 1991 as a personal project of Linus Torvalds, a Finnish graduate
student. This chapter will talk more on how to install Moodle on Linux using Ubuntu.
Before one can start with the Linux Operating system it is recommended one has already
installed either Kubuntu or Ubuntu on computer already. Ubuntu and Kubuntu operating
system for Linux follow the same steps. The following must be undertaken before the main
installation process:

Install Ubuntu 8.04 LTS server from aCD and test x86 desktop computer, keyboard,
monitor, mouse and firewalled internet connection. These checks should take at least one

hour.

The following steps needs to be followed in Linux operating System during the installation
of Moodle;

As mentioned earlier install Ubuntu
Install MySQL (skip Postgresql)
Install Postgresql ( skip MySQL)
Install Apache

Install other software

Install Moodle

Configure Moodle website
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5.2.1 Ubuntu

This is free software (open source) which is a Debian-based Linux operating system that is
designed primarily for desktop. Ubuntu is and will be free of charge. Ubuntu Finland is one
of the official local team. Usually Ubuntu publishes new version every six months. This is
to ensure one has the latest of open source software. Each release is supported for at least

18 months and long term support (LTS) versions for 3-5 years.

Ubuntu is a South African ethical ideology focusing on people “s relations with each other.

The word comes from Zulu and Xhosa languages.

Username:

;O Options Thu Mar 19, 10:13 AM

Picture 1. Ubuntu log in page.



23

5.2.2 Kubuntu

Kubuntu is KDE?® equipped desktop version of Ubuntu. There are just small differences
between the two. In practice it a question of different mounting media. For different user
preferences it is good to use different desktop environments, therefore one can install
Ubuntu Kubuntu desktop package or Kubuntu Ubuntu-desktop. This has some relationship
with the following Ubuntu Finland, Xubuntu, Edubuntu and Debian. [12]

Picture 2.Kubuntu log in page.

* KDE= Software compilation
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5.2.2 History of UNIX and LINUX

Linux originated in 1991 as a personal project of Linus Torvalds, a Finnish graduate
student. He originally conceived the project as a modest offshoot of Minix, a model
operating system written by Andrew S Tanenbaum. Linux later generated interest
worldwide. Linux exploited the power of cooperative development; this enabled the

development of Kernel version 1.0 in 1994. [4]

Because Linux owed much to his ancestors it was very difficult to locate the dawn of Linux
era in 1991. The history of UNIX goes back to 1969, when UNIX originated as a research
project AT&T Bell Labs. In 1976, UNIX was made available at no charge to universities

and thus the basis of many operating systems classes and academic research projects. [4]
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6 Moodle

Moodle is a free learning management system that enables one to create powerful, flexible
and engaging online experiences. [2]

6.1 Moodle installation

Installing Moodle consists of the following steps:

1. Obtaining space and right on web server that has the capabilities needed to run Moodle
2. Creating the sub domains and /or directions for Moodle and its data

3. Getting and unpacking Moodle and uploading it to the server

4. Creating the data directory

5. Creating the Moodle database

6. Setting up the cron job

7. Activating the installation routine and specifying settings for your Moodle site.

It must be noted that the official Moodle website, http://moodle.org/, contains detailed
installation instructions. These instructions might change slightly with each version

occasionally updated. [2]

6.2 Administration

The administration block for Moodle always displays when someone with administration or
course creator privileges has logged in. These choices normally on this block change
according to what privileges you have on viewing the front page or course. Several choices
appear to be for site-wide functions, such as configuration, courses and site files. Clicking
the administration link takes you to the administration menu for the entire site. This is

shown in the next page.
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Administration -

& Turn editing on

Settings
4@ Assign roles
EE Groups

i Backup

W Restore

& Import

« Reset

|~ Reports

7% Questions
gl Scales

(O] Files

? Grades

4 Unenrol me from
09TEST

H Profile

Picture 3. Administration

The above picture shows the administrative section for a Moodle user.

6.3.1 Moodle Network Topology

A network topology refers to either the physical or logical layout of a network installation.
Physical topology, when in the context of networking, refers to the physical layout of the
devices connected to the network, including the location and cable installation. Logical

topology refers to the way it actually operates, thus transfers data as opposed to its layout.

The type of topology chosen for the Moodle server is star topology regarding the physical
layout of how the computers of each school will be connected to the Main central server.

This is because each school will not have its own Moodle server due to cost.

Also with a network connection which is connected via a centralized unit gives great fault
tolerance as any device or cable failure will not affect the rest of the network unless the
Moodle server itself fails. There could also be back up system and redundancy which is
also parallel “space” server. One essential thing which was taken into consideration while

choosing the type of topology to use is that, with star, physically adding new devices to the
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network is very simple compared to any of the other topologies. A cable is run from the

new device to the hub or switch as shown in the picture.

MOODLE NETWORK TOPOLOGY

MOODLE SERVER

SAVONIA
UAS

Kumasi Polytechnic Accra Polytechnic

Picture 4. Moodle network topology

This system makes it easier to connect many users in future expansion. But as to where the
main Moodle server will be located is left for the Polytechnics to decide but many things
should be analyzed before choosing where the server will be. But wherever the server is
located each school can be connected to the system either by satellite connection, or any
other means to transfer the signal to the hub or switch in each of the polytechnic either by
wireless or other means depending on the strength of the signal which also determines the

money to incur in this connections.
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6 Creating courses

Courses can be created in Moodle in three ways; creating a course as an administrator,
modifying an existing course in Moodle and also by using teacher version. The various
ways mentioned above follow almost same procedures with some slight differences. To
create a course, first log in to Moodle, you then go to the category you would like the new
course to appear and in the course categories section the "Add a new course™ button is

chosen. Usually this can be seen by the course creator.[2]

Secondly a teacher can change course settings in the Administration block. This can allow
you to edit an already existing course. Date and time can also be selected to enable one to

know when to start a date or access the course within that period of time or date.[2]

Also under access control it is possible to define group mode for all courses. Also the
enrolment key is given to control access to courses. The enrollment key is a password given
to students.[2]



29
7 Training

The idea of this project was to give training to all staffs of the schools, especially for those
programme teachers who will be involved in the cooperation. The training will be in two
sections that are those for the teachers has mentioned above and those students. Under the
training plan the teachers will be given detailed training and the student basic training and
all the various features of Moodle. Considering how Moodle has been developed it makes
easy to give basic training to both the teachers and students. The basic knowledge of each

trainee will just be basic computer idea.

7.1 Training Documents

A training document was created during the training programme. This document is going to
be used as a reference book to help both the teachers and student to enable them enhance
their skills on Moodle environment. The training document is going to be made available in
the library of the participating schools. The training documents will be divided into

teacher’s guide and students guide.
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8 Conclusion

The benefits of eLearning and how to achieve that through Moodle eLearning environment
were discussed in this thesis. With high demand of education throughout the whole
universe, it has become important that everyone gets access to learning no matter the time,

distance and place.

Therefore one of the main objectives of this thesis was to facilitate partnership between
Finnish and some Ghanaian schools and in the near future expand to some other African
higher institutions. Even though it has not yet being realized but with bilateral talks already
started among these institutions it is expected that the project will take off soon in the near

future.

Although the use of eLearning has been on the minimal usage in Ghana and Africa in
general it is believed that this project will be developed in the near future to help promote
studies in Ghana as well as Africa, through eLearning most of the participating institutions

will be able to adjust their programmes to suit the standard of their European counterparts.

Also it is recommended that Savonia University, Varkaus should see this project as means
of expanding its educational vision and as such most of the higher authorities should get

themselves involve to help push this project to higher heights.

This project is expected to create popularity for the Savonia University of Applied Sciences

as well as those participating institutions.

Lastly it is recommended that Savonia University of Applied Sciences should have more
cooperation with more African schools to enable them learn more from different cultures
which is believed to be a turning point in Finnish education to help know more about the

African educational system.
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6.1.2 Teacher’s guide

About Moodle

Moodle is a web based learning environment that is useful both for teachers and
students:

you can access study materials without time and place limitations. Assignments,
such as written reports, can be returned via Moodle, without e-mail. Teachers
can also grade assignments in Moodle, and once a teacher has graded an
assignment, students will see their results right away. In the picture 1 you see

Moodle’s front page.
Picture 1.

How to
e Log in to Moodle?
e Make changes to my own profile?
e Change course settings?
e Add new content to a course?
e Add data to a course?
e Upload files to Moodle?
e Create a new assignment?
e Grade the assignment student has returned?
e Utilize forums?
e Rate messages sent to forums?

e Create a new scale?



Manage users?

Add teachers or students to a course?

Use Moodle’s Rich Text Editor?

Backup my course?

Remove student entries from my course?

How to log in to Moodle?

Open web browser and type in address http://moodle.savonia.fi. Log in to the site
using the same username and password as you use when you log in to workstations
(picture 2).

How to make changes to my own profile?

Click the link (your name) on the upper right corner of the page, and you will see
your user details. Edit your details on “Edit profile ” tab (picture 3). Please check
the following

parts:

« City/town

» Select a country

* Description

* Preferred language
Picture 3.

How to change course settings?

1. Click the name of the course, whose settings you want to change, in My
courses menu.

2. Click “Settings ” in “Administration”” box on the left.



3. Adjust the settings to be suitable to your course. For more information about
course settings please look at the appendix in the end of this manual.

How to add new content to a course?

b

1. Navigate to the course and press “Turn editing on”, if you have not already

done it (picture 4).

Picture 4.

2. Click the small hand symbol in the topic box (picture 5).

Picture 5.

3. Write a summary using the Rich Text Editor (picture 6). You can format the
text in many ways, you can for example make bold-styled headings by choosing
Heading 1 from the style list. When you have finished writing the “Save
changes”.

Trabuchw: | L(3p) ) [Hasdngl | [Lang %) B L O & | T oF | W[ e e
EECSEFEE H-—t=ew QOGS < @

i oter @

Thi |2 the siminary taxe,

Fethi body > h] 2 man
s

Save changes |

Picture 6.



4. Now the lesson should look like the following one (picture 7):

FirsL Lopic
This subect is about writing a description text for a topic box. It's not necessary
to write long description texts: you can also upload course material as separate

files.

]

(@ | Add aresource.., ¥ | (@ add an activity.., v

Picture 7.

How to add data to a course?
Content as a file (for example Word document)

You can add a file (for example text document and PowerPoint presentation) that
you

want to use as course content. Remember the file size: You may be unable to
upload the file if you have selected a too small file size in course settings.

1. Open “Add resource” dropdown menu in the topic summary box and select
“Link to a file or web site” (picture 8).

First topic

Thiz subact iz about writing a descripzion taxt for a tapic box. It's not necessany to

write long description texts: vou can also uplcad course material as separate files,
g

@ Ad V (@ | Add an activity... v

Add a resource, .,
Book

Insart a label
Compose a text page
Compose aweb page

Display a dirzctory
Add an IMS Content Package

Picture 8.




2. Type name and summary for the material to identify it (picture 9). Now
choose the file by clicking “Choose or upload a file”.

=
Genaral
Mamz™ |CDUI"SE Material
summany (Z
[Trebuchet o[ [10m | w|[lmg ¥| B L O 8| % £ |8 |ccs
SEEEEE h-Jeee DO@SE| @
This POF document includes everything you will ever need during this cnursel
Path; bady
Link to a file or web site
| ocation |mtp;”
Choose or upload 3 file ... |
Search for web pags. .

Picture 9.

3. The files window will open (picture 10). If you have already sent a file to
Moodle you can see it in the list, where you can choose it by clicking
“Choose”. Otherwise press “Upload a file”.

) hitp:/fmoodle-community.kyamk.fi - Mozilla Firefox

marko » Files

F ] backupdata AB2KE I8 May 2007, 11:26 AM Raname
O 3 moddata 1.7ME B IUN 2007, 0931 AM RENZME
] ] tioodle-ohie.pdf 04,218 AT Jul 2007, 0F: 39 AM Choose Rename
[ 8] Cppiristehtava. pdf 904, 2K8 12 Jul 2007, 01:04 P Choose Renstne
O & Timon_lavat,zip 4,6M8 AT Jul 2007, 0T 58 Ak Choose Unzip List Restore Rename
[0 B esimerkkikuva.png 220.7KB 13 Jul 2007, 08:53 AM Choose Rename
F ﬂ kurss linateriaali. pdf 4. 2HE 12 Jul 207, 11:53 A Choose Renzme

[ B marko.jpg 215,008 Z2 iday 2007, 0945 Al Choose Fenzime

\ith chosan files. .. b
Make a folder Select all || Desslect all [ Upload a file |

U are logged 10 a5 MErH 3 ren (Lognu)

tmiarko

Yaliriz >

Picture 10.




4. Locate the file from your computer by pressing Browse (or Selaa) (picture 11).

3 http: (fmood le-community.kyamk. fi - Mozilla Firefox

“ou are ke in 2 bz rke Siren | logout]

rmarka # Files

Upload a fil [max size: 238 4ve] > F

Upload this fil=

marko

Valmi Q

Picture 11.

5. Choose the file (picture 12).

Lihetd tirdosto
Leckin: | 9 Malerial * 0% rm

E rourse_makeral pdf

Ilu Recert
Dacumerts

G

Di=zhtop

Mp Documents

My Computar

File name: |mume_mabe|ia|.pd‘ w
MpNework | Filesoftpe:  [Kaikkd ledesict v Cancel

Picture 12.




6. Click “Choose” of the file you just sent (picture 13).

3 httpsifmoudle-community. kyamk. fi - Bozill Firefox
rmarke » Files

File uplnz ded sueces sfully

O £y hackupdata A52HE 28 Rhay 2007, 17125 AR Rename
[ =y moddata 1.7MB Bun 2007, 09131 AR
[1 ) roodie-chie,pdf @04,3HE 17 Jul 2007, 07139 AK
1§ Cppimistehtayaodt 04, 2KE 12 Jul 2007, 1304 PW4
E & Timon_kuval.zip 4.6ME 17 Jul 2007, 07158 Ak Chuose Unzip Ligf Restore Pefjam
E E course_material.pd 0. 2KE 19 Jul 2007, 02Z:37 P
O = va.png 0.7HE 13 Jul 2007, 08:57 Ak
O f - salipdf  W42KE 12 Jul2007, 11:57 Ak

O & marko.jpg 215KE 2 My 2007, 014 A

\With chazen files. .. w
thake a flder [“semct sl | [ Desaloct [(Upinad a file |
L

wahis )

Picture 13.

7. Now navigate to the end of the page and press “Save changes” (picture 14).

Parameters
“|_Shows Advanced

Comwninn Module Settings

visiole [show |

l Sava changes ] Cancel ]
Thiere are recuived fialds in this form marked ™

Picture 14.

8. The content is now added into the topic box (picture 15).

Picture 15.



Content as a web page

To add content to your course you can also create a web page instead of uploading
a file. In this case, the content can be opened straight in Moodle without using any
external applications.

1. Open “Add a resource” dropdown menu in the topic box and choose “Compose
a web page” resource (picture 16).

‘add a resource, ., iv

Add a resource. ..

Book

Insert a label

Compose a text page
Compose a web page

Link to a file or web site
Display a directory

Add an IMS Content Package

Picture 16.

2. Write a text using the built-in text editor (More information about the text editor
will be provided later on in this manual). Write a name, a short summary

and the content for the web page.

How to upload files to Moodle?

You can upload many kinds of files to Moodle: documents, PowerPoint
presentations, Excel spreadsheets etc. You can use these files for example in Link
to a file or web site activity.

1. Open a course.

2. Click “Files” link in “Administration” menu (picture 17).

Picture 17.

3. Upload the file using the built-in file uploading system (picture 18).



Picture 18.

4. Locate the file on your computer (picture 19).

3 hitp: fimondle-comm ity kyomk. fi - Mozilla Firefox:

marko = Files
Upload a fila [Max size: 235.4ME) - F
| ‘ Seloa

Upload this flle
._| Cancel

Sou ara Inggad fn = Mark Siran {lgout)

marko

uEimis []

Picture 19.

Locate the file on your computer (picture 20).

Lshetd tiedosto
Look jr: |[E)Maler|a\ "| Q s s Trd
2 course_materialpe

)

My Recent
Documents

Desktop

My Docurments

My Computer

Fle name: |cuurse_matanal pdf 4 | [ Dpen ]

My Nework | Fles of upe | Kaikei tiedastet v] =

Picture 20.

5. Press “Upload this file” (picture 21).

© hitp:fimoodle-community kyamk. f - Mozilla Firefox

marko = Files
Upload a file (Max size: 228.4MB) -7
v &=
Upload this file
canrel
(g in 53 fhar (Lozout)
marks

“walniis [~]

Picture 21.
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How to create a new assignment?

Students can return their assignments in Moodle either by sending them as files or
writing an answer online using Moodle’s online editor.

Upload a single file

A student will return an assignment as a single file using Moodle.

Advanced uploading of files

A student will return an assignment by Moodle as a single file or as a group of
several files.

Online text

A student will write his or her answer straight in Moodle using the built-in text
editor.

Offline activity

A student returns an assignment for example on the paper instead of using Moodle.
This type of assignments is mainly used when teacher wants to grade an
assignment, done by some typical way, in Moodle.

How to create a new assignment?

With the following instructions you can make an assignment where students must
return a file.

1. Navigate to the course on which you want the assignment to be created, and
turn on the editing mode.



2. Open “Add a resource” dropdown menu and choose “Upload a single file”
(picture 22).

1 First topic
This subject 5 boutwriting 3 description ozt for 3 wpic bo, 115 not neceesary 0 wrinz long deseription texts: you can also
uplaad course matzrizls as separate filzs,

L1

(@ Add & resmurce.. . ~ @ [Edda

Add zn activity,.
As.

SIgRments
“ivanced uploding of filas
Onlinetext

Glossary

I#orkshop

Picture 22.

3. Write a heading and the text to the assignment. If you want to grade students’
assignments choose the scale. Choose also the dates when this assignment will
be opened, and when it will be closed (picture 23).

Genoral
Assignmant name® [mssignment

Deseription® @

Trahuchet v | L(ERD (% wg » B I U E|%F B oo

EEFEE B-Lbeee BOGGR o @

fiead the tourss material, and answer these questions shorty
1. what s woodie?

2. What kinds of 1hings you can do with Moodla?
Path: body

crade (@ [on =
avallable from |2 sl jgnuary || 2007 [w| 08 w00 =| Oloksable
Dug date | 11 Wl January (|| 2007 (%) 18 ¥ 00 ¥ | [T Disable

Erevent lzte submissions [ o

Picture 23.




4. Change other settings if needed (picture 24).

Upload a single file

Allow resubmitting (3 | e+
Erail alerts to teachers @ (o v

Maximum size | 238, 4MB 4

Common Module Settings

Group mode @ | No groups v
Visible | Hide o

Picture 24.

5. Save the assignment by pressing “Save changes” (picture 25).

[ Save changes H Cancel l

Picture 25.

6. The assignment is now ready. You can still edit the assignment by choosing it
in the course view, and pressing “Update this Assignment” on the upper right
corner of the page (picture 26).

Picture 26.

How to grade the assignment student has returned?
1. Click the assignment created earlier (picture 27).

First topic

This subject is aboutwriting & description text for a topic bas, [¥'s not neccesary to write long description texts: vou can also
upload eourse materials as ceparate files.

|
&
Picture 27.
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Should students have returned assignments, you could see details of submitted
files close to the upper right corner (picture 28). Click this link.

Wiew O submitted assignments

Picture 28.

2. On the next page you can see who have returned their assignments (picture
29). In the “Last modified (Student)” field you can see the name of the returned
file. By clicking the filename you can either open or save it on to your
computer. By clicking “First name or Surname” you can order the list either
by students’ first name or by surname. You can grade a returned assignment
by pressing “Grade” on the right side of the page.

Picture 29.

3. Pressing “Grade” will open a new window (picture 30). Select a grade for the
returned assignment by opening “Grade” dropdown menu. Pay attention: You
can only grade assignments if you have enabled this funtion in the settings. If
you want you can also write feedback on the assignment in the big textarea,

and this feedback will be shown to the student. Finally press “Save changes ”
and the window will be closed.

Grade: Nograde

Trebuchet v L(ERE] v ¥||rg »| B Z U8B =B oo
SciEEE - leese QOSSR o @

Fath:

[_sava changas J[ cancal | Save and show nant | Nant |

»*  Teamu Halkonen | my_anseears, pdf
sy, 21 My E, 082 A |1 nrur 17 mins enrt) -

Picture 30.
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How to utilize forums?

In the course forums students can communicate with each others, and talk about
the possible issues and events of the course. You can make use of the forums by
using it as a tool to return assignments, thus giving the possibility to other students
to discuss and leave comments concerning the assignment. Just like using e-mail,
one can leave assignments as an attachment of the message.

Adding a forum to the course

1. Move to the course you want to add the forum to. Be sure to have the editing
turned on!

2. Choose the lesson/subject you want to add the forum to, from “Add resource”
drop down menu activity called “Forum ” (picture 31).

First topic

Thiz subject ig about writing & description text for a tapic box. 108 not necoacsry to write long description tewxts: you can alsa
uplnad course materials as separate fllas,

L1

RS &3
LR ]

v

L CELIGCHT S | @ anaetiy,, B
2dd an activity,
Agsigrmanis
Advonced wploading of files
Online text
Upload = singla fils
Offine acthit
Chat

Chiice

Torm
Glossary
Hot Potatoes Quiz
Jaurnal

Lessan

Quiz

Lk

Ininrshop

Picture 31.



3. Write a name and description to the forum (picture 32).

Forumname®  Farums|

Forum type () standard forurm for general use v
Forurn introduction® (3

Trchuchet (% [ 1iApt & o | B I O & =< & o

SEEEEFE h—Leoswe QOoa@ <@

Dizcusslon about the use of forums In general

Parh:

Farce everyone to be subscribed? (@ o w

Read tracking for this forum? @ gprional =

manimum amachment size @ sooke

Picture 32.

4. Change the type of the forum, if needed:
a. Each person posts one discussion
b. Standard forum for general use
c. Q and A forum
d. A single simple discussion

Sending a message

1. Open forum in the course view (picture 33).

First topic

This subject is about writing a description text for @ topic box, 115 not necsesarye toowrite long description fewts: you can also
uplaad eourse materials 35 separate files

l
5

]

Picture 33.
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2. Should the forum be empty, start a new discussion by clicking “Add a new
discussion fopic” (picture 34).

(@ ymontateen ) A\ Moodle- B (5] e )
) s VAR croimiompinis
The oo
a
"

G (] o,

Picture 34.

3. If you can find a suitable topic, choose it from the list (picture 35). Attention:
Click the name of the discussion, not the name of the writer.

Picture 35.

4. You can answer to a message by clicking “Reply” (picture 36).

Picture 36.



5. Write your answer using the text editor. If you want you can add an attachment
to the message (picture 37): you can attach for example a power point
assignment.

Subject”  Dizcussion

iiessage” 5

Trebudir w1 [Ep) W v [Lang w0 B J U &% » W w0
==icicieir T Leesw QOSGE ¢ @

Path

Formak(® HTAL format
Subseription @ [ <and ma email copies of posts to tis forim %
attachment [Man stee: S9OHE| (B Sala
sall now
Past ta forum |
Thers are required flzlds in this form marked®.
Picture 37.

6. You can send your message to the forum by clicking “Post fo forum”.

How to rate messages sent to forums?

1. Add a new forum, or update an existing one by clicking “Hand and per”
symbol.

2. You need to check from the settings of the forum that “Allow posts to be
rated?” option have been enabled (picture 38). Below the previous setting you
can choose the scaling used. At the end: click “Save changes”.

Grade

allow posts to be rated? {¥] Use ratings
Grade @ | no grade -
Restrict ratings to posts with dates in this range: []

From

To

Picture 38.
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3. You can rate messages sent to forums by clicking the “Rate... ” dropdown
menu in the down-right corner of the message, where you choose the exact
grade wanted (picture 39).

Picture 39.

4. When you have picked the wanted rating to the message you should also
remember to send the latest message grading by clicking “Send in my latest
ratings "(picture 40).

[ Send in my latest ratings ]

Picture 40.

How to create a new scale?
1. Choose “Scales” from “Administration” menu situated on the left corner of
the page (picture 41).

Picture 41.

2. Click “Add new scale” in the up-left corner of the page (picture 42).

[ Add a new scale }

Picture 42.
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3. Give a name to the scaling, and define it. Ratings must be separated with
commas like this: failed, incomplete, acceptable (picture 43).

Name:  |New Scale

Scale: |failed, incowplete, acceptable

Description: @)  |This is a test.

Picture 43.

4. Finally write a description to the scaling and click “Save changes”.

How to manage users?
1. Move to the course which users you want to manage. Click “Participants” in
the “People” menu on the left side of the page (picture 44).

Picture 44.

2. In this page you can see the list of the participants of the course (picture 45).
Choose “More detailed” option from “User list” drop down menu to see more
detailed information. You can also search people from this list by activity and
role: “Teacher/student”.

Picture 45.

3. You can see all writings, activity and detailed user information in the right
column. There you can also remove a user from the course (picture 46).
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My courses | teemu ¥

A0 M (45 dawys 3 hours]

St al | [ Decobct al | @ [ with solocted ware. . %] [(0K ]

Picture 46.

How to add teachers or students to a course?

1. Choose “Assign roles” from “Administration” menu on the left (picture 47).

Picture 47.

2. Choose the role you want to add participant by clicking the name of the role in
the left column (picture 48). Description of the role can be found from the
middle column. You can give students “Student” role and teachers “Nonediting
teacher” role (teachers who cannot edit course). Guests visiting the

course can have “Guest” role.

Picture 48.
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3. At the field on the left you can choose the person you want to add to a role.
Then you need to click the arrow in the middle pointing left to get the person
to move to this role. You can remove a person out of his role by choosing him
at the box in the left, then clicking the arrow in the middle pointing right. At
“Assigned role” drop down menu you can change the role you want to add
people (picture 49).

Role ta assipn | Swdent L

2 myishing users 13 potentis| users
Tesmu Hatkonen, tsemu.hatkonsnt@studsnt. kysmk. fi [ % & [sirpa als-Tommols, sirpa. sla-tommola@kysmk. A
Timo Pideanan, timo.pidanan@student.kyamb. fi Kurszilaploint Kayteaiatunnus, zrividkyamb. fi
Osku &6, osku, kir@kyamk, f
[ o I Time Kuusisto, Hmo kousisto@kyamk, fi
Tl Kuusisto, Timo, Kuuslsto@student kyamk, fl
IZ] allf apiskelija, opiskeliad@yahoo, com
QU Opiskelifa, riikkal 973@ uukku. com
woodlen Paakavttaia, moodle@hysmk, fi
Marko Siven, marka.siven@iyame. fi
Marko Siren, warko Siren@student kyamk. fi
Sari Uski, sari_uski®hotmail,com
Sart Uski, sarl.uski@amk. 7l
Katriina Wesala, valkave@kyarnk, fi

Search

Picture 49.

How to use Moodle’s Rich Text Editor?

Messages sent to a forum, returned assignments etc. are mostly made with text
editor in Moodle. This editor is quite similar to text editors used as applications.
You can bold, italic, and underline text, change the font-size, insert images and add
hyperlinks leading to other web-pages.

Making headings

1. Choose the text you want to use as a heading (picture 50).

Trebuchet | 1(3pE) v|[Lang | B F T B % x| @ 0 Ca

E - peee DOQMEA©

It's 2asy to make both headings and normal text in this editar.

Path: body

Picture 50.




Choose from the toolbar formatting called Heading 1 (picture 51).

ng v B I U 8|[% ¢ @ |00

1 | =

EEEIE| T 0Ok o3
ading 2
ading 3
ading +
ading 5
ading A
il
dress
reformatted

4
&
E
i &

It's zasy to make both headi st in this editor,

Pethy body » hi

Picture 51.

Making a list
1. Write some words to the list, put them one on the other.

2. Paint the list with your mouse and click either “ordered list” or “bulleted list”
tool (picture 52).

= w|lag v| B Z U8 % | H | o

CEFEE EE - d=es BOQSB|<

Polku: body = of

Picture 52.

Making a link to a web-site

1. Choose the part of the text you want to act as a link, and click ’chain” symbol
on the toolbar (picture 53).

v tEm v v||Lang »| B F O 8| = <F ) Cu

W
Ha—dee gooasg ©

o
T

TIE
]
i |+
1]

[REEERA GERLEIEAME: N kotisivuiltal

Polku: body

Picture 53.

2. Write the address and the heading of the site to the popup window (picture

22



54). Choose from the “Target” dropdown menu option: “New window ”. Click
OK to proceed.

) http: fmoodle-community.kyamk.fi - Insert Link - ... E]l [mi @

Insert Link

URL: |http:f fwvaw.leyamk, fi
Title: Kymenlaakson ammattikorkeakoulu
Target: | Mew window v

Anchors; | —-- %

[orowse.. J[_ok ][ cancel |

Walrnis

Picture 54.

3. Later on you can still update the link: Choose the link-text with mouse and
click the same ““chain” symbol you just used (picture 55).

2 &2 6@

Picture 55.

You can remove the link by painting it with mouse and clicking the ’broken
chain” symbol next to the previous ”chain” symbol (picture 56).

&2 62 &

Picture 56.

Making a link to a file

1. When making a link to a file located in Moodle you need to leave URL-part
empty, and click “Browse”.

23
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2. If you have already uploaded a file to Moodle you need only to click the name
of this file (picture 57).

© http:#fmon dle-community. kyamk. fil - Insert Link - Mozilla ... E]@EI

Insert Link
[ File Browser
[ () Dosenli Tesmuy 31 May 2007, 12135 PM _
[] [ maddata 31 May 2007, 12:33 PH
01252 darkday 2560x1500.ipg 31 May 2007, 12:53 PM
] B 026 Meisema. PG 31 May 2007, 12133 PM
1 T Moodleohiz pdf 31 May 2007, 12:33 PM
] &) Teenun tunnt.opt 31 May 2007, 12:3 PH
] == Testidobumenttizip UnzipList 31 May 2007, 12:33 PH
Selection;
I Sclaa Upload I
L
Welmis

Picture 57.

3. If you haven’t already uploaded the file you need to Moodle:
a. Click “Browse” (or “selaa”) (picture 57).
b. Find the wanted file at your computer.
4. Click “Upload” (picture 58).

¥ http:#moodle community.kyamk.fi - Insert Link - Mozilla ... E”§|rg|

Insert Link
—File Browser
§ ~
L] (0] Doseriti Teemu 31 May 2007, 12:33 PM
L} i | moddats 31 May 2007, 12:33 PM
O B M262 darkday 2560:1600,i00 31 May 2007, 12:33 PM
[0 1 026 Maisena P5 21 May 2007, 12:33 PM
] ﬂ Mondleshie. pdf 31 May 2007, 12:33 PM
[ (B Tesmun tunnit.ppt 31 May 2007, 12:33 PM
L} ETstidukumentt\‘zwﬂ Unzip List 31 May 2007, 12:33 PM v
Selaction,
EAbikuilemy_arswers. pdb Selaa. Upnad
Walmis
!

Picture 58.



Inserting picture

1. Click the picture symbol in the toolbar of the text editor (picture 59).

Trebuchet v|[1tem ~|| v [lang »| BZ T 8| % < |W |0 0s
= cEeEE ha —Jeee|ldhoasp o @

Lis&d tietoa lovddt Kyask:n kotisivuilta,

Polku: bady

Picture 59.

2. Click the filename of the picture you want to choose. Write a short description
to the file to “Alternate text” field, and click OK. Download a picture from
your computer if needed (picture 60).

] http: ffmoodle-community. kyamk.fi - Insert Image - Mozilla Firefiox

Insert Image

I Image URL; hetp i) moodls-communicr leyarrk filFie phoi29/01262_darkdey 256041500, 10a | Ok
e }
Lapour =patrg £
Alignmet: | Mot Set ¥ Horlzonta; ik 2560
Border thickness || Wartical: Heicht {1600 |
Ale Browser Freview:
[] (2] Dosentti Tesmy 31 May 2007, L2:33 PM
[ 2y woddats 31 May 2007, 1233 F1
[ 01252 darlday 2060416000 31 Mey 2007, 1220 FM

[ Fles Maisema. 3 31 May 2007, LZ:33PM |
[ T bocdeohiz.pdf 31 May 2007, L2:33 PM
[[] 5] Teezrun bunnk.pet 31 May 2007, L2:33FM [

[ = Iestidotumenttzp Unzlo List 31 Mey 2007, 12:33 FM |

oot ol |
I o |

slze: 974173 Type: magefpeq ‘

Yalms

Picture 60.

How to backup my course?

Back-ups are done by Moodle administrator who can be contacted by sending e-
mail to this address: moodle@savonia.fi.
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How to remove student entries from my course?
1. Choose “Reset” from “Administration” menu left side of the page
(picture 61).

Picture 61.

2. Let the mark to be in all of the options (picture 62). Caution: If you have many
teachers in the course, unmark the option “7Teachers” in the list. Click “Reset
course”.

Reset course

This page allows you tn smpty 3 course of user data, whils retaining the activities and other ssttings.
Please be warned that by choosing Items belaw and submitting this pags wou will delz = your chosen
user data fram tiis courss farsverl

[ Caurse start date |23 % | July ¥|[2007 = @
Forums

Remove all posts from these types of forums:
[ Mawes forum

=] & single simple discussion

=] Each persan posts ona discussion

] standard forum for general use

] Remove farum

Feset course

Picture 62.
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What is Moodle?

Moodle is a web based learning environment that is useful both for teachers and students:
you can access study materials without time and place limitations. Assignments, such as
written reports, can be returned via Moodle, without e-mail. Teachers can also grade
assignments in Moodle, and once a teacher has graded an assignment, students can see their

results right away. In Picture 1 you can see how Moodle looks.

| Jos sinulla on jo tunnus:

Kirjaudu tasta kayttden tunnusta ja salasanaasi
(Selaimessasi pita olla evasteet (cookies) paalla.) @

Savonia-amk:n kayttajat

r
’ Login Savonia University of Applied Sciences

users
i Muut kayttajat
[ | r] Lon Local accounts
i HAKA-luottamusverkoston jasenet
haka Login Members of the HAKA-federation

Picture 1.

Where can | find Moodle?

Open web browser and type in address http://moodle.savonia.fi. Log in to the site using the

same username and password as you use when you log in to workstations (Picture 2).

7y Savenia REIE

Savonia-ammattikorkeakoulun Tunnistautumispalvelin

Savonia-amk

Voit tunnistautua jarjestelmdan nyt kirjautuaksesi suojattuihin palveluihin
my&hemmin.

Syota kayttsjatunnuksesi ja salasanasi allacleviin kenttiin ja paina Login napista
jatkaaksesi.

Kéyttdjstunnus / username:
Salasana / password:

[J Resetoi kinautumisasetukset / Reset my login preferences

Savonia-ammattikorkeakoulu on maakunnan aktiivinen kehitt3dja, joka palvelee
yhteistyskumppaneitaan kouluttamalla monitaitoisia ja oma-aloitteisia osaajia.
Tutkimus- ja kehitysteiminnalla lisitaan yritysten elinvoimaisuutta.

Picture 2.



How do | update my profile on Moodle?

1. Click the link that has your name in it, on the top right corner of the page
(Picture 3).

Savonia ammalttikorkeakoulu Engiian (e[~ |

- " University of Applied Sciences
— [My courmes ]
B Sivuston uutiset

0BA IDAZIDZ National Econamica
The basie af and ru @ ar v.
Opattasa: Timo salopaito
£ 0BA IDAZ302 National
Economic
B OBA HHAG00 Man
Aecounting ona o o KULENEShIeJorna on kalkk] vhtelsat carvictavat aineistot Ja
» OBA IDESG1LS Wab Dasion e e s e B el
pattaja: Arja Hukkanan

- o Projact Wi OBA IDESOLS Wab Dasian
» Environmental Tachnology
» OOA PMBw Projact Opettaje: Petten Muuruvirts
Management Software
o ooA Mantfactur
Automation CWMOBS 1,
WSS OBA PR Project Blanning Froject Flanmng

Er DN Banics of Machins
Autamation (WMo 7S 1)
-] R nja Ranta:

Picture 3.

Gpattajar ki Kinnunan

ROAREER

Pikanen

2. Click “Edit profile” (Picture 4). Please check the following details: City/town, Select a
country, Description.

¥ _ Savonia ammattikorkeakoulu
. " University of Applied Sciences
.

Profile Edit profile og

Country: Ghana
City/town: Varkaus
Courses: 08A JDA2302 National Economics, 08A JDD4000 Management Accounting, 08A JDE5015 Web Design, 09A PP Project

Picture 4.

¥ _ Savonia ammattiorkeakoulu
. [ @ riversity of Applied Sciences
P

Moodle » Martin Kesse » Edit gmﬁle

profilel]” Edit profile f [Blog

General

[ Show Advanced |

First name®  Martin

Ssurname® |cesce

Email address®  \artin Kesse@student savonia fi

Email display | Allow only other course members to see my email address x|
Email activated |This email address is enabled [« |
Cityftown®™ Varkaus
Select a country” | Ghana [=]
fEezone
Preferred language

Description™ (&)

Picture 4.1



How to enroll on a course?

Searching the course

1. Click “Search courses” below the page (Picture 5).

09A EIB3401 Profitability and Investments
Course in Profitability and Investments (42 hours, 3 ECTS) in
Opettaja: Mika Hentunen Autumn 2009 for classes WMO07S1 and EIWSSI. Teacher:
Mika Hentunen.

ENERGY TECHNOLOGY Energy Technology (3 ECTS credits)

Opettaja: Jorma Honkanen

08A MD Mechanical Drawing Basics of mechanical drawing. The topics include scales,
X projections, line types, dimensioning, sectioning and
Opettaja: Seppo Ryynanen drawing of different machine components. Different

tolerances and standards are also included.

08A LE&R Laboratory Exercises and Reporting Laboratory Exercises and Reparting 4 cr/56 h

Opettaja: Jorma Honkanen

Search courses: All courses

Picture 5.

Enrolling in to a course

1. Once you have found the course you are looking for, click the name of the
course. Moodle will probably ask you to give an enrolment key, which should
be given to you by the teacher of the course. Fill in the key and click “Enrol

me in this course” (Picture 7).

% You are logged in as Martin Kesse (Logout)|
¥ Savonia ammatikorkeakouls moodleSavonia By
i A University of Applied Sciences weww savonia fi

Moodle » Courses » Login to 08A-WMB3504

[08A WMB3504 Mechanics of Materials The goal of the course is to teach the student the technigues of design and analysis of
) structural members for engineering applications. The course also seeks to use stress, strain,
Opettaja: Seppo Ryyndnen and deformation theories to link statics with structural analysis and design of simple elements

of structures and machines.

This course requires an 'enrolment key' - a one-time
password that you should have received from Sepp:

Enrolment key: Enrol me in this course
Cancel

Picture 7.




If the course does not require a key, choose “Yes” when Moodle asks if you want to enroll

on the course (Picture 8).

vou are about 1o enrol yoursell as a mermber of this course,
Are you sure you wish to do this?

fes

Picture 8.

3. Once you have enrolled on the course you will see it listed in “My courses” section
(Picture 9).

My courses -

e 08A JDA2302 National

"~ Economics

#% 08A JDD4000 Management

Accounting

: 08A JDES015 Web Design

* 09A PP Project Planning

» Control Engineering

» 095 Project Management

and Project Work

» Environmental Technology

» 09A PMSw Project

Management Software

#® 094 Manufacturing

" Automation (WM0DG51,

WMO751)

#% 09B Basics of Machine

© Automation (WM0751)

» 09A EIB3401 Profitability
and Investments

» ENERGY TECHNOLOGY

* 08A MD Mechanical Drawing

» 08A LE&R Laboratory

" Exercises and Reporting

All courses ...

Picture 9.

Using Moodle’s Rich Text Editor?

Forum posts, certain assignments etc. are usually written in Moodle’s Rich Text Editor that
is similar to the regular word processor applications. You can format text making it bold,

italic and underlined; even change the font size and much more.



Making headings

1. Choose the text you want to use as a heading (Picture 10).

Trebuchet || 1(Bpt) v v|[tang v| B 7 U § | % x| @ |« 0

1
iziEET B Jdeses DOQS@E| O

= i

It's easy to make both headings and normal textin this editor,

Path: body

Picture 10.

2. Open the formatting dropdown menu and select Heading 1 (Picture 11).

vl [lang v | B T U K| % X B | 0

1 . i
EEeE b DO eS8 ©

Heading 3
Heading <
Headity 5
Heading &

I¥s aasy to makie both hosei| Sl ot in this aditor.

Preformatted

Path: bacy » bl

Picture 11.



How to make a list

1. Write the list items and separate them using line breaks.

2. Select the list with your mouse and click either ordered list or bulleted list tool (Picture

12).

sk 1 w|[lang » B I U % | % = B | oo

—he@eaew QOB ©

k=

Picture 12

Making a link to a web site

1. Choose the part of the text you want to act as a link, and click ’chain” button on the

toolbar (Picture 13).

1EP) v || Osikkol v (lag » B X O & | % & @ w30

—EE h-Dbesee @OIGR (A

TrebuchzL

1
e
i

Kyrnenlaakson ammattikorkaakoolun kotistvo on osoitteessa SEENAENTAR

Polku:  body

=
Picture 13.

2. Write the URL and a short description of the link (Picture 14). Open Target

dropdown menu and choose “New window”. Click “OK " to proceed.



Insert Link

URL: hittp: /fwwe, by amk. fi
Tithe: Kymenlaakson ammattikorkeakoulu

Target:  New window v

Anchors: | — &

Browse. ., 0K Cancel

Valrnis

Picture 14.

3. In order to modify a link you have previously created select the link text with mouse and

click the same “chain” symbol you used earlier (Picture 15).

=D (55 3@

Picture 15.

You can remove the link by selecting it with mouse and clicking the ”’broken

chain” symbol next to the previous chain” symbol (Picture 16).

Picture 16.




How do | use forums?

Forum is a very effective and useful tool in both discussing the course matters and handing
in assignments. Teachers may use forums as a tool for students to hand in assignments, thus
giving the possibility to other students to discuss and leave comments concerning the
assignments. Forum posts are written in Moodle’s Rich Text Editor that is quite similar to
regular word processing applications. You can answer to the existing messages, and
depending of the settings of the forums you might be able to start your own topic. You can
also attach files to messages such as pictures, text documents and PowerPoint

presentations.

Writing a message

1. Click “Forums” in the course view (Picture 17).

People = | Topic i ‘
B8 Participants
| BE vutiset ‘
1 COURSE DESCRIPTION [
% GENERAL INSTRUCTIONS
fq ERROR ANALYSIS

Picture 17.

2. If the forum is empty you can start a new discussion by clicking “Add a new

discussion topic” (Picture 18).

i to... >
¥ Savonia ammattikorkeakoulu moodle Savonia H fd Jumelto []
:L AP University of Applied Sciences TR
Moodle » MMO9A » Forums » News Update this Forum
This forum forces everyone to be subscribed
@ Allow everyone to choose
Yleiset uutiset ja tiedotteet
Add a new topic

Picture 18.
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3. If you find a suitable topic, choose it from the list (Picture 19). Notice: Click

on the name of the discussion, not on the name of the writer.

Di i Started by Replies Last post

African friendship event on Sat 9.5 g@,»": lukka Suonio o S, AT zﬂéék‘?m?;;g'rg
(am) Jukka Suonio

DVD projects e iiE S o Thu, 16 Apr 2009, 12:27 AM

A Jukka Suonio
Camera and video workstation reservations {15 Pukka Suonio 0 Tue, 24 Mar 2008, 02:14 PM

() Jukka Suonio
Multimedia lessons on Sat 14.3. CANCELLED |25} pukka Suonio s} Tue, 10 Mar 2009, 08:18 PM

) Jukka Suonio|
MP3 and CD rip Ny [EkkalSTona; o Tue, 17 Feb 2009, 10:22 PM

Picture 19.

4. You can reply to a message by clicking “Reply” (Picture 20).

(wei African friendship event on Sat 9.5
$*) by Jukka Suonio - Sunday, 19 April 2009, 10:05 PM

1 was asked to inform you about an African friendship event on Sat 9.5. in Kuopio Pentecostal Church. They have regular events in English and participants from Nigeria, Ghana, Ethiopia,
Tanzania, Kenya, China, some Asian countries...

For mere information, see http://www.ifgkuopio.net/

Jukka
Edit | De\et!\ Reu\yl

Picture 20.

5. Write your reply using the text editor. If you want you can attach a file to the message,

for example a PowerPoint presentation. (Picture 21).

Subject” Discussion

wessage™ @

1o v Sl @] B 2 U & [ R | |0
== T e OOQaD ©

Path;

==

Format{® HTML farmat,

| Subscription i v
Attachient (Max stze: SOOKB| (B

Wattnow

|_Post to forum

There are reguirad fields in this farm marked*.

Picture 21.

6. Click “Post to forum” to send your message.
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How do | hand in an assignment?

You can return your assignment in Moodle either by sending it as a file (text document,
PowerPoint presentation, etc.) to the teacher, or by writing your answer using Moodle’s
online text editor. Mostly it depends on the teacher how and in which form the assignment

should be returned.

Sending a file/files

1. Click the name of the assignment in the course view (Picture 22).

People -
4] Participants

Activities =

[ Assonments ]

] Resources

Administration =
Grades
4 Profile

Picture 22.

2. Read the instructions and complete the assignment. When you have saved the file, you
need to locate it on your computer by using “Browse” (Picture 23). When you have found

the file, remember to click “Upload this file”.

Available from: Wednesday, 16 September 2009, 07:00 PM
Due date: Wednesday, 23 September 2009, 07:00 PM

Submission draft

No files submitted yet

Upload a file (Max size: 16MB)

Upload this file

Selaa

Picture 23.



Writing an answer with the web editor

1. Click the name of the assignment in the course view (check Picture 22).

2. Read the instructions, and then click “Edit my submission” (Picture 24).

wirite sonvething to thiz diarg.

Available from: Tuesday, 24 Juby 2007, DE:00 A0
Due date: Tuesday, 21 Juby 2007, 0800 &4

“fou have not submitted amehing yet

Edit my submilssion

Picture 24.

3. Write your answer with the text editor. Remember to save your answer by

clicking “Save changes” (Picture 25)!

(@pt] || Mormal v|[Ltang | B T U & | % < | & |« 4

L
EE G- pee GODOGR| (@

Trebuchet

==i=:
== iz

Hrm, no ideawhat to write...

Path: body » p.MsoMormal = span

Format(@ HT#L format

P

Picture 25.
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How do | see my assignments graded?

1. Click the assignment in the course view (Picture 26).

People -
ﬂ Participants

Activities -

9},‘9,\ Assignments INTRODUCTION AND COURSE MATERIAL O
I Forums [ Course Introduction (Updated 20 October 2009)

Resources @] Course Material (Updated 12 November 2008)

| Topic outline

2Kl Uutiset

Search Forums -

Advanced search @)

Admi

My courses -

08A JDA2302 National
Economics

Picture 26.

2. You can see your grade below the assignment description (Picture 27).

Latest News =

16 Nov, 11:38
Mika Hentunen
Profitability and
Investments: No lecture
on Tue 17 November

EXAMPLES

Q Budget of 3 Taxidriver Company (Updated 3 September 2009)

Q Glue factory: Planned budget, 1st month and 1st year profit & loss calculations
Total Absorption Costing - Wik Engineering Co. Ltd

%Total Absorption Costing - Exercise 3.3

Upcoming Events -

75 Mailbox for Exercise 1:
Return here as an Excel-

[f) Total Absorption Costing - Exerdise 3.4 Today (02:00 AM)
QTotal Absorption Costing - Exercise 3.5 i e

) Total Absorption Costing - Ex. 3.6 /5 New Event...

EXERCISES (] Recent Activity B

[£] Exercise 1: To be returned 20 November 2009 at the latest
&> Mailbox for Exercise 1: Return here as an Excel-file

Activity since Saturday, 21

November 2009, 12:11 AM

Cedll rrrnrt af rocnr =

PP SRAeEiRadad

Grades (3)

Mailbox for Exercise 1: Return here as an Excel-file Total Stats
100

Moodle » D9A-EIB3401 » Grades

Picture 27.

You are logged in as Martin Kesse (Logout)

09A-EIB3401
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What to do when troubleshooting

If you have problems with Moodle, you should try the following tips:

1. The problem might be caused by the web browser used. Please try other
browsers to avoid the problem. It is recommended to use either Firefox or

Internet Explorer.
2. Update your browser to the newest version available.
3. The problem may be caused by the firewall used in your workstation, thus preventing the

use of Moodle. Please try to close your firewall temporarily, and then test the Moodle

again. If the problem does not occur anymore, it was caused by the firewall.



