Dated 19.06.17
Submitted to the Director							
	Sub: Permission to cancel the EL sanctioned-reg.
 With reference to the above, I was on 3-day earned leave from 5th to 7th June, 2017. However, I suffered illness during the leave period and could report for duty only today (19th June).  In this regard, I may kindly be permitted to cancel the EL sanctioned and avail leave on medical ground for the entire period of my absence. The medical certificate and leave application in the prescribed formats are enclosed herewith. 
Thanking you,
Yours faithfully,

Dr. Shijith Kumar C
Library and Information Officer 
