27-12-16


Submitted to the Director:


Sub: Application seeking permission to avail LTC (Home Town)


Respected Madam,


Please permit me to avail Home Town LTC (for self and family) debitable to the year 2016.  Application for grant of Casual Leave in prescribed format is attached herewith. I propose to avail 10 days leave encashment for the current LTC. 

Tentative Itinerary
						            
Date  		                   From		To			         Mode of Travel	    

30.12.16 	                  Mysore		Calicut	               	                     Bus
31.12.16 	                  Calicut		Mysore	                                 Bus
  



Thanking you, 

 Yours sincerely,


Dr.Shijith Kumar C
Library and Information Officer

