     04.04.17


Submitted to the Director.


Sub: Cancellation of LTC availed-reg.
Ref:  SH/E(1197)/2016-17 dated 30.12.16

Respected Madam,

Since the documents submitted by me with reference to my hometown LTC admitted vide OM No. SH/E(1197)/2016-17 dated 30.12.16 was deemed unconvincing by you, I may kindly be permitted to cancel the LTC that I availed on 30th December, 2016 and pay back the leave encashment amount.  
Thanking you,		 


Yours faithfully, 
 														
Dr. Shijith Kumar C
Library and Information Officer

















     19.04.17


Submitted to the Director.


Sub: Remitting back of LTC encashment-reg.
Ref:  1. SH/E(1197)/2016-17 dated 30.12.16
                     2. SH/IAC(LTC)/2017-18 dated10.04.17

Respected Madam,

With reference to the above, the leave encashment amount may kindly be taken from my salary for the month of April, 2017.  
Thanking you,		 


Yours faithfully, 
 														
Dr. Shijith Kumar C
Library and Information Officer



