Dr. Shijith Kumar C., Library and Information Officer: Roles and Responsibilities
1. Head, Library and Information Centre
As the Head of the Library and Information Centre, I am involved in supervising the routine activities of the Section. In addition, policies and procedures related to the Section are being formulated with the approval of competent authority from time to time. Also, involved in taking decisions on procuring new resources and introducing new information services in liaison with the Library Advisory Council and with the approval of competent authority.  
2. Head, Product Development Cell (Publication section)
As the Head of the Product Development Cell I am coordinating the printing and publication of the Institute publications. A digital printing press has been established which will be fully functional with the  opening of the Centre of Excellence. 
3. Syllabus setter, Instructor, paper setter and examiner for the open elective course titled ‘Information Management in Speech, Language and Hearing’  of the M.Sc. Programme, University of Mysore, Mysuru.
An open elective paper titled ‘Information Management in Speech, Language and Hearing’  
4. Principal Investigator of the Institute funded projects on 
a. Development of web-based platform for Institute publications (Completed)
b. Development of National Database on Communication Disorders (Completed)
c. Development of open source-based platform for the Institute Digital Repository and Online Public Access Catalogue (Ongoing)
d. Development of E-learning Platform and Faculty Profile System for the Institute (Ongoing)
5. Co-investigator of the Institute funded project on Development of Useful Products on Communications Disorders (Ongoing)
6. In-charge, Anti-plagiarism Cell
7. Transparency Officer under the Right to Information Act
8. Nodal Officer, RTI-MIS
9. Nodal Officer under the Right to Information Act
10. Compiler of the Institute Annual Report, Outcome Budget, and material for the Ministry’s Annual Report
11. In-charge, Institute Monthly Reports
12. In-charge, Institute Guesthouse (Term over)

