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Library, Information and Society

Objectives of the Chapter

Development of the civilization
Growth of Information and Knowledge
Society and its informational needs
Evolution of library

Role of library in society

® 6 6 6 o o

Concept of trinity

Content

1.1 Introduction
1.2 Definition of a Library
1.3 Purposeofa Library
1.4 Functionsofa Library
1.5 ModernSociety and Library
1.6 Informationand Library
1.7 Roleof Library in Society
1.7.1  RoleofLibrary in Education
1.72  Roleof Library in Research and Development
1.7.3  Roleoflibrary in Information Dissemination
1.74  Roleof Library in Promotion and Development of Culture
1.7.5  RoleofLibrary in Recreation and Leisure
1.7.6  Roleof Library in Moral, Ideological and Spiritual Development
1.8 Concept of Trinity
1.9 Summary
1.10 Glossary

1.11 Exercise
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Types of Libraries and their Role

Objectives of the chapter

Development of different types of libraries
Publiclibrary and itsrole

Academic library and its role

Special library and its role

Digital library and its characteristics

® &6 6 o6 o o

Virtual library and it characteristics

Content

21 Introduction

2.2 TypesofLibraries
221  Publiclibrary
222  Academic Library
223  Special Library
224  National Library

2.3 Digital Library

2.4 Virtual Library

2.5 Summary

2.6 Glossary

2.7 Exercise

2.1 Introduction

S. R. Ranganathan propounded the concept of trinity, in which it has been told that a
library is the combination of three components. These three components are book,
reader and staff. Books and readers are two different components which need to be
brought in contact with the help of staff. Here, the book represent the information
source in any form whether books, journals, periodicals, audio visual material, map,
charts, and any other material which are valuable for library users.
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Five Laws of Library Science

Afterstudying this section, students will be able to:

¢ Understand the Five Laws of Library Science;
¢ Gainknowledge about the implications of the law 'Books are for use”;

¢ Understand various obligation for satisfying the second law of library science "Every reader
his/her book" ;

¢ Understand the implications of the third law of library science " Every book its reader”;
¢ Gainknowledge about the implications of the fourth law " Save the time of the reader”;

¢ Understand the implications of the fifth law " Library is a growing organism”.

Contents

3.1 Introduction
3.2 First Law: Books are for Use
321  Implications
3.21.1 Location
3.21.2 Hours
3.21.3  Furniture
3214  Staff
3215 Bookselection
3.3 Second Law: Every Reader his/her Book
3.3.1  Implications

3311  State
3.3.1.2  Authority
3313  Staff

3314 Reader
3.4 Third Law: Every Book its Reader
341  Implications
3411 Openaccess
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3412  Shelfarrangement
3413  Catalogue

3414  Reference work
3.41.5  Publicity

34.1.6  Bookselection

34.1.7  Extensionservice

3.5 Fourth Law:Save the Time of the Reader

351  Implications

3511 Openaccesssystem
3.5.1.2  Shelfarrangement
3513  Stackroomguide
3514  Catalogue
3.5.1.5  Referenceservice
35.1.6  Issue/return methods
3.5.1.7  Otherservices

3.6 Fifth Law: Library isa Growing Organism

3.6.1 Implications
3.6.1.1 Growthinsize
3.6.12 Reading material
3.6.1.2.1 Library building

3.6.1.3  Classification scheme
3.6.1.4  Circulation
3.6.1.5 Openaccess
3.6.1.6  Safeguards
3.6.1.7  Staff
3.6.1.8  Staff council
3.6.1.9  Spiritof the hive

3.7 Summary

3.8 Glossary

3.9 Exercise
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Theory of Classification

After studying this section, students will be able to:

¢ Understand the concept of Classification;

¢ Understand the difference between Classification and other terms;

¢  Gainknowledge about the need and purpose of Classification;

¢  Gainknowledge about the DDC Scheme and CC Scheme of Classification.

Content

41 Introduction
4.2 Basics of Classification
421  Difference between classification and division
422  Kindsof classification
423  Difference between knowledge and book classification
4.3 Library Classification
43.1  Need of library classification
43.2  Purposeand importance of classification
4.4 MainSchemes of Library Classification
441  Dewey Decimal Classification (DDC)
4411  Outline
441.2  SalientFeatures
442  ColonClassification (CC)
4421 Fundamental categories
4422  Outline
4423  Salientfeatures
443  Comparisonbetween DDCand CC
45 Summary
4.6 Glossary

4.7 Exercise
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Theory of Cataloguing

Afterstudying this section, students will be able to:

2

L 4
4
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Understand the meaning and definition of a library catalogue;
Gain knowledge about the need, objective, purpose and functions of a library catalogue;
Gain knowledge about the salient features of AACR-2 and CCC cataloguing codes;

Understand the two forms of catalogue used by most of the libraries throughout the world;

Gain knowledge about the difference between Catalogue and Bibliography.

Content

51
52

53
54
5.5

5.6

Introduction
Library Catalogue
521  Definition
522  Need
523  Objective
524  Purpose
Functions of Library Catalogue
Ditference between a Library Catalogue and Bibliography
Cataloguing codes
551  Anglo- American Cataloguing Rules-2nd ed
55.1.1 Featuresof AACR-II
55.1.2 Organisation of AACR-II
5.5.2  Classified Catalogue Code (CCC)
5.5.21 Featuresof CCC
5.5.22 Limitations
Different Forms of Catalogues
5.6.1  Cardcatalogue
5.6.1.1 Merits
5.6.1.2 Limitations
5.6.2  Online Public Access Catalogue (OPAC)
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Reference and Information Sources

After studying this session, students will be able to:
¢ Understand the concept of an information source;
¢ Study the need of information sources;

¢ Learnaboutvarious types of information sources;
*

Study the characteristics of Primary, Secondary and Tertiary sources of information with
examples;

¢ Learnabout the evaluation of an information source.

Contents

6.0 Introduction
6.1 Need for Information Sources
6.2 Typesof Information Sources
6.3 Information Sources as Reference Sources
6.4 Reference Sources: Definition
6.5 Typesof Information Sources
6.5.1 Primary
6.5.2 Secondary
6.5.3 Tertiary
6.6 Comparisonacross Disciplines
6.7 Evaluation of Reference and Information Sources
6.8 Summary
6.9 Glossary

6.10 Exercise

6.0 Introduction

The source of information on any subject is the literature produced on it. The term
'literature' was earlier defined as the published writings in a particular style on a
., particular subject. The growth rate of information is exponential. Studies show that
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Categories of Reference Sources: Description and Scope

Afterstudying this section, students will be able:

¢  Tounderstand the purpose of reference collection;

¢  Togainknowledge about the development of a reference collection;
¢ Tounderstand about the categories of reference sources;

¢ Tounderstand the scope and features of different reference sources;
¢ Toknow about Online Reference Sources.

Contents

7.0 Introduction
7.1 Purpose of the Reference Collection
7.2 Development of a Reference Collection
7.3 Evaluation of Reference Sources
74 Types of Reference Sources
7.5 Important General Reference Sources
751 Almanacs, Yearbooks, Handbooks
7.5.2  Bibliographies
7.5.3  Biographical sources
754  Directories
7.5.5  Dictionaries
7.5.6  Encyclopaedias
7.5.7  Geographical sources
7.5.8 Indexesand abstracts
7.6 Online Reference Sources
7.7 Summary
7.8 Glossary

7.9 Exercise
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Computer Hardware used in Library: Concepts

Afterstudying this section, students will be able:

To understand the need of ICT in libraries;

To gain knowledge about the Desktop system and its components;
To gain knowledge about the printers and their functionality;

To gain knowledge about scanner and it various types;

To understand various networking components;
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To gain knowledge about the wireless technology and its tools.

Content

8.1 Introduction
8.2 Desktop Computer
8.2.1  Characteristics
822  Computer Hardware
8221 CPU
8.2.2.2  Motherboard
8223  Harddisc
8224 RAM
8225  Monitor
8226  Keyboard
8227  Mouse
823  Advantages
824  Disadvantages
8.3 Computer Printers
831  Types
83.11  Impactprinter
8.3.1.1.1 Dot-matrix printer
8.3.1.1.2 Drum printer
8.3.1.2  Non-impact printer



8.4

8.5

8.6

8.7

8.8

8.9

8.3.1.2.1 Inkjetprinter
8.3.1.2.2 Laser printer

Scanners
841  Types
8.4.11  Highend A3Flatbed Scanners
8.4.1.2  DrumScanners
8.4.1.3  HandScanners
8414  mmScanners
8.4.15  Digital Camera
Modem (Modulator and Demodulator)
851  Types
8.5.11 Internal Modem
8.5.1.2  External Modem
8.5.2  Usageof Modem
Wi-Fi
8.6.1  Wireless Technology
8.6.1.1  2Gand 3G technology
8.6.1.2  WirelessLAN
8.6.1.3 WIMAX
8.6.1.4  Radio Router technology
Bar code technology

871 Bar code Reader
872 Bar code Writer

8.7.3  Basic Requirements of Bar code Application

RFID

8.8.1  Componentsof RFID
8.8.2  Advantages of RFID in Libraries

Switches

89.1  Typesofswitches

8.9.1.1
8.9.1.2
8.9.1.3

Managed switched
Unmanaged switches

Smart Switches
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Library Automation Software: Main Features

Afterstudying this section, students will be able:

To define Library Automation

To gain knowledge about the need for Library Automation
To understand about the prime areas of Library Automation
To understand the barrier in automating libraries

To understand the criteria for choosing Library Automation Software
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To gain knowledge of some prominent Library Automation Software

Content

9.1. Introduction
9.2. Need for Library Automation
9.3. Areasof Automationin Libraries
9.4. ProblemsinImplementing Automation
9.5. Criteriafor Choosing Library Automation Software
9.6. Library Automation Software
9.6.1. E-Granthalaya
9.6.1.1. System Requirements
9.6.1.2. Features
9.6.1.3. Modules of e-Granthalaya
9.6.2. Software for University Libraries (SOUL)
9.6.2.1. Features of SOUL
9.6.2.2. Modules of SOUL 2.0 version
9.6.2.2.1. Acquisition
9.6.2.2.2. Catalogue
9.6.2.2.3. Circulation
9.6.2.2.4. On-line Public Access Catalogue (OPAC)
9.6.2.2.5. Serial Control
9.6.2.2.6. Administration
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