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सामग्री विकास विभाग
DEPARTMENT OF MATERIAL DEVELOPMENT

दिनांक/Date: 06.02.2019
निदेशक को प्रस्तुत/ Submitted to the Director          

सामग्री विकास विभाग की  01.01.2019 - 31.01.2019 अवधि का मासिक रिपोर्ट को आपके अवलोकन एवं आवश्यक कार्रवाई के लिए प्रस्तुत किया जा रहा है। रिपोर्ट को director@aiishmysore.in एवं monthlyreports@aiishmysore.in पर भेजा गया है।
The monthly report of the Department of Material Development covering the period from 01.01.2019 to 31.01.2019 is hereby submitted for your kind perusal and needful. The report is being sent to director@aiishmysore.in and monthlyreports@aiishmysore.in. 

विभागाध्यक्ष - सामग्री विकास  

   HOD - Material Development

PHOTOGRAPHY
01.01.2019 - 31.01.2019
	Sl. No.
	WO Received

Date
	Name of the Dept./Sec/Units
	Name of the  Event
	No. of photos
	Date of Completion

	
	
	
	
	
	

	1
	1.01.2019
	TCPD
	Orientation Program on Tele speech language therapy
	20
	1.01.2019

	2
	2.01.2019
	Special Education
	Regional Seminar on Speech
	100
	17.01.2019

	3
	7.01.2019
	SLP
	National Workshop
	50
	18.01.2019

	4
	7.01.2019
	POCD
	Seminar on “Aging of Elderly care on communication disorders”
	50
	11.01.2019

	6
	30.01.2019
	Gymkhana
	New Year Celebration
	80
	3.01.2019

	7
	30.01.2019
	Gymkhana
	Invited talk on ‘Ayurveda Awareness’
	30
	31.01.2019

	Total
	330
	


PRINTING
01.01.2019 - 31.01.2019
	Sl. No.
	WO Received


	Name of the Dept./Sec/Units
	Details  of the work
	Paper
	Paper size
	Color/

Black & White
	No. of pages
	Date of

Completion

	
	
	
	
	
	
	
	
	

	1
	02.01.2019
	Special Education
	Certificates and Invitation - Regional Seminar on Employment and Vocation Training
	G
	A4
	C
	50
	03.01.2019

	2
	03.01.2019
	Library and Information Center 
	PDC Office documents 
	O
	A4
	B&W
	10
	03.01.2019

	3
	07.01.2019
	TCPD
	Certificate for the workshop on 

Ageing & Elderly Care on Communication Disorders – Strategic Guidelines 
	G
	A4
	C
	25
	07.01.2019

	4
	07.01.2019
	Speech Language Pathology 
	Certificates for the workshop on Multidisciplinary Team based classroom Assessment and Management of Age based Learning Disabilities 
	G
	A4
	C
	13
	08.01.2019

	5
	08.01.2019
	Special Education
	Brochures
	G
	A4
	C
	70
	11.01.2019

	6
	16.01.2019
	Special Education
	Feedback forms 
	G
	A4
	C
	90
	16.01.2019

	7
	16.01.2019
	Special Education
	Attendance Certificates 
	G
	A4
	C
	40
	16.01.2019

	8
	16.01.2019
	Special Education
	Feedback forms – E, M, K
	O
	A4
	C
	70
	10.01.2019

	9
	17.01.2019
	Dr. Hema 
	Certificates 
	G
	A4
	C
	05
	18.01.2019

	10
	21.01.2019
	Special Education
	Layout of therapy park (Inclusive) 
	O
	A3
	O
	30
	21.01.2019

	11
	21.01.2019
	Special Education
	Documents – on Letterhead 
	O
	A4
	C
	10
	21.01.2019

	12
	23.01.2019
	Special Education
	PPE Enrolment Kannada  - HI

PPE Enrolment  ASD/ ID

PPE Enrolment English 

PPEP Application 
	O
	A4
	B&W
	210
	25.01.2019

	13
	23.01.2019
	Special Education
	PPEP Enrolment 
	O
	A4
	B&W
	125
	25.01.2019

	14
	28.01.2019
	Special Education
	Certificates of Vocation Rehab Regional Seminar 
	G
	A4
	C
	10
	28.01.2019

	15
	31.01.2019
	Special Education
	Pre-school ID card 
	G
	A4
	C
	08
	31.01.2019

	16
	31.01.2019
	Gymkhana
	Tickets for movie night programme 
	G
	A4
	C
	20
	31.01.2019

	Total
	786
	


GRAPHIC DESIGNING
Carry Forwarded works of previous month
	WO Received Date
	Name of the Dept./Sec/Units
	Details  of the work
	No. of Designs
	No. of pages
	Drafts
	Date of Completion

	26.12.2018
	SLP
	Designing Cover pages of 2 manual
	     2
	   4
	2
	30.1.2019


01.01.2019 - 31.01.2019

	Sl. No.
	WO Received Date
	Name of the Dept./Sec/Units
	Details  of the work
	No. of Designs
	No. of pages
	Drafts
	Date of Completion

	1
	27.12.2018
	SLP
	Designing Certificate for  National Workshop on  “Multidisciplinary Team Based Classroom Assessment and Management of Language based Learning Disability” 
	1
	23
	2
	30.01.2019

	2
	28.12.2018
	SLP
	Designing Certificate for National Seminar on

Clinical Based Training of Speech Language Pathologists

in the Rehabilitation of Cleft Lip and Palate
	1
	32
	2
	28.01.2019

	3
	02.01.2019
	Special Education
	Designing Invitation and Certificates for Employment and vocational Training- Epitome of Rehabilitation for persons with communication disorders
	2
	21
	2
	8.01.2019

	4
	02.01.2019
	SLP
	GUI 
User Interface Layout Design
	1
	1
	2
	09.01.2019

	5
	04.01.2019
	POCD
	Designing Certificate for seminar on Ageing and Elderly Care on Communication Disorders: Strategic Guidelines
	1
	17
	2
	09.01.2019

	6
	07.01.2019
	Special Education
	Designing Brochure for National seminar on   

Importance of Yoga in the Education of 

Children with Special Needs
	1
	2
	2
	22.01.2019

	7
	09.01.2019
	Clinical Psychology
	Brochure Design for Orientation Program on

Enhancing Academic Skills of Primary School Going Children in 

School Settings 
	1
	2
	2
	30.01.2019

	8
	11.01.2019
	Audiology
	Designing Brochure for National workshop on  Listening training for individuals with hearing impairment 
	1
	3
	2
	22.01.2019

	9
	22.01.2019
	DCS
	Designing Certificate for National Workshop on Recent trends in Assessment and Management of  Speech Sound Disorders
	1
	24
	1
	30.01.2019

	10
	23.01.2019
	DCS
	Designing Invitation for National Workshop on Recent trends in Assessment and Management of  Speech Sound Disorders
	1
	1
	2
	23.01.2019

	TOTAL
	13
	130
	
	


CONTENT DEVELOPMENT/ MODIFICATIONS AND TRANSLATION WITH TYPING
01.01.2019 - 31.01.2019
	Sl. No.
	WO Received

Date
	Name of the Dept./Sec/Units
	Details  of the work
	Drafts
	No. of pages
	Date of Completion

	
	
	
	
	
	
	

	1
	07.01.2019
	Clinical Services
	Translation: Role of teachers in the management f\of stuttering E-K
	-
	06
	28.01.2019

	2
	09.01.2019
	Dr. Jayashree Shanbhal 
	Translation: Identification, Management & Prevention of Cognitive Linguistic Problems in the Elderly 

E-K
	-
	05
	10.01.2019

	3
	09.01.2019
	Clinical Psychology 
	Content Development for Press Note in         E & K- Enhancing Academic Skills of Primary School Going Children in School Settings
	03 no.s
	02
	24.01.2019

	Total
	13
	


SUMMARY REPORT
	Activity
	No. of New WO Received
	No. of New WO Completed
	No. of Old WO Completed
	No. of  WO  Ongoing
	No. of pages / photos/in minutes/Design

	
	
	
	
	
	

	Printing
	16
	16
	-
	-
	786

	Scanning 
	-
	-
	-
	-
	-

	Photography
	07
	07
	-
	-
	330

	Video
	-
	-
	-
	-
	-

	Graphic Designing 
	10
	10
	1
	-
	130

	Content development/

modifications and translation
	03
	03
	-
	-
	13


ADDITIONAL DUTIES & RESPONSIBILITIES OF DEPARTMENT STAFF

	Name of the Staff
	Nature of the duty & responsibility



	Ms. Nithyashree R
Junior Technical Writer
	· Assistance in preparation of ISO related documents and other records for audit scheduled on 23.01.2019.
· Website content modification in trilingual 

· Editing of official letters drafted at the Department 

· Drafting of Minutes of the meeting held on 31.01.2019

	Mr. Manikantaswamy

Graphic Designer 
	· Attended Republic Day Photography work on 26.01.2019
· Attended ISO meeting Photography work on 28.01.2019
· Attended DCS 1 day workshop photography work on 28.01.2019
· Attended Blood Donation camp Photography work on 30.01.2019


 विभागाध्यक्ष - सामग्री विकास  
    HOD - Material Development
