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सामग्री विकास विभाग
DEPARTMENT OF MATERIAL DEVELOPMENT

दिनांक/Date: 10.03.2021
निदेशक को प्रस्तुत/ Submitted to the Director          

सामग्री विकास विभाग की  01.02.2021 - 28.02.2021 अवधि का मासिक रिपोर्ट को आपके अवलोकन एवं आवश्यक कार्रवाई के लिए प्रस्तुत किया जा रहा है। रिपोर्ट को director@aiishmysore.in एवं monthlyreports@aiishmysore.in पर भेजा गया है।
The monthly report of the Department of Material Development covering the period from 01.02.2021 to 28.02.2021 is hereby submitted for your kind perusal and needful. The report is being sent to director@aiishmysore.in and monthlyreports@aiishmysore.in. 

विभागाध्यक्ष - सामग्री विकास  

   HOD - Material Development

PHOTOGRAPHY & VIDEOGRAPHY
	Sl. No.
	WO Received

Date
	Date of Program
	Name of the Dept./Sec/Units
	 Name of the Event
	No. of photos
	Date of Completion

	1
	02.02.2021
	02.02.2021
	Spl. Edn
	Staff Group Photo for Peer Evaluation Presentation slides
	05
	02.02.2021

	2
	05.02.2021
	05.02.2021 & 19.02.2021
	TCPD
	Facebook live phone-in program
	19
	19.02.2021

	3
	19.02.2021
	22.02.2021
	MPLS
	MPLS program
	26
	22.02.2021

	4
	24.02.2021
	24.02.2021 to 26.02.2021 (3 days)
	ENT
	II Dose of Covid  Vaccination 
	62
	26.02.2021

	
	
	
	
	Total
	112
	


PRINTING

	Sl. No.
	WO Received


	Work initiated
	Name of the Dept./Sec/Units
	Details  of the work
	Paper
	Paper size
	Color/

Black & White
	No. of pages
	Date of

Completion

	1. 
	02.02.2021
	02.02.2021
	AAC unit
	AAC Assessment Protocol
	O
	A4
	B/W
	100
	02.02.2021

	2. 
	04.02.2021
	04.02.2021
	DCS
	Certificate – REECH
	G
	A4
	C
	100
	04.02.2021

	3. 
	04.02.2021
	04.02.2021
	K. V. Nisha
	Posters (Hearing loss)
	G
	A3
	C
	77
	04.02.2021

	4. 
	05.02.2021
	05.02.2021
	POCD
	Pamphlets (HL, Articulation, Fluency and Disorders, Learning Disability, Stuttering)
	O
	A4
	C
	1250
	05.02.2021

	5. 
	05.02.2021
	05.02.2021
	Dr. Jaya Sankar
	Printing of Visit cards
	G
	A4
	C
	200
	03.03.2021

	6. 
	15.02.2021
	15.02.2021
	POCD
	Forms( HRR sheet)
	O
	A4
	B/W
	1000
	15.02.2021

	7. 
	16.02.2021
	16.02.2021
	POCD
	Pamphlets(Hearing loss) & Forms (Hearing aid issue sheet, client feedback forms, orientation feedback form, counseling sheets, HRR sheet, General Case history sheet)
	O
	A4
	C
	2650
	17.02.2021

	8. 
	16.02.2021
	16.02.2021
	POCD
	Poster (WHD)
	O
	A3
	C
	50
	17.02.2021

	9. 
	26.02.2021
	26.02.2021
	POCD
	Forms(HRR sheet)
	O
	A4
	B/W
	1000
	01.03.2021

	Total
	6427
	


SCANNING

	Sl. No.
	WO Received


	Work initiated
	Name of the Dept./Sec/Units
	Details  of the work
	Paper
	Paper size
	Color/

Black & White
	No. of pictures
	Date of

Completion

	--
	--
	--
	--
	--
	----
	--
	--
	--
	--


GRAPHIC DESIGNING
	Sl. No.
	WO Received Date
	Name of the Dept./Sec/Units
	Details  of the work
	No. of Designs
	No. of pages
	Drafts
	Date of Completion

	1. 
	09.02.2021
	World Hearing Day Committee 
	World Hearing Day Flyers in 4 language - formatting 
	1
	56
	2
	26.02.2021

	2. 
	10.02.2021
	Clinical Psychology
	Certificates for webinar on Disability: definition, Assessment & Policy  
	1
	77
	2
	12.02.2021

	3. 
	11.02.2021
	Hearing Screening Committee
	Hearing Screening App Icon
	1
	1
	2
	26.02.2021

	4. 
	24.02.2021
	Clinical Psychology
	Webinar Flyer on Managing Native Emotions in parents of children with communication disorder   
	1
	1
	1
	26.02.2021

	5. 
	25.02.2021
	SLS
	Staff Name board
	1
	2
	1
	26.02.2021

	TOTAL
	5
	137
	8
	


CONTENT DEVELOPMENT/ MODIFICATIONS & TRANSLATION WITH TYPING
	Sl.

No.
	WO Received

Date
	Work initiated
	Name of the Dept./Sec/Units
	Details  of the work
	Drafts
	No. of pages
	Date of Completion

	1. 
	01.02.2021
	01.02.2021
	Social Media Committee 
	Content Development  - K, E & H
COVID – 19 Appropriate behavior slogans


	
	01
	26.01.2021

	2.
	02.02.2021
	02.02.2021
	Dr. Prashanth Prabhu, Chairperson, Competition to educate the public on ear and hearing care committee, WHD
	Translation – E-K

Rules book for competition
	
	07
	08.02.2021

	3.
	05.02.2021
	05.02.2021
	World Hearing Day Committee
	Translation and proof reading – E-K

World Hearing Day Material
	02
	13
	26.02.2021

	4.
	09.02.2021
	09.02.2021
	World Hearing Day Committee
	Content Development

Scripts on World Hearing Day, 2021 for celebrities
	
	04
	26.02.2021

	5
	16.02.2021
	16.02.2021
	Personnel Section
	Translation – K-E

Requisition letter 
	
	01
	17.02.2021

	6.
	18.02.2021
	24.02.2021
	Establishment
	Translation – K-E

Office Memorandum 
	
	01
	25.02.2021

	7.
	25.02.2021
	25.02.2021
	POCD
	Translation E – K & H

Content on WHD 2021for banner and Power point presentation slides 
	
	02
	26.02.2021

	
	29
	


SUMMARY REPORT

	Activity
	No. of New WO Received
	No. of New WO Completed
	No. of Old WO Completed
	No. of  WO  Ongoing
	No. of pages / photos/in minutes / Design pages

	
	
	
	
	
	

	Printing
	09
	09
	-
	-
	6427

	Scanning 
	-
	-
	-
	-
	-

	Videography & Photography
	04
	04
	-
	-
	112

	Graphic Designing 
	05
	05
	-
	-
	No. of designs – 5
No. of pages - 137

	Content Dev./Modifications and Translation with typing
	07
	07
	-
	-
	29
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