अखिल भारतीय वाक - श्रवण संस्थान, मैसूरू - 6
ALL INDIA INSTITUTE OF SPEECH AND HEARING, MYSORE - 6

सामग्री विकास विभाग
DEPARTMENT OF MATERIAL DEVELOPMENT

दिनांक/Date: 03.09.2020
निदेशक को प्रस्तुत/ Submitted to the Director          

सामग्री विकास विभाग की  01.08.2020 - 31.08.2020 अवधि का मासिक रिपोर्ट को आपके अवलोकन एवं आवश्यक कार्रवाई के लिए प्रस्तुत किया जा रहा है। रिपोर्ट को director@aiishmysore.in एवं monthlyreports@aiishmysore.in पर भेजा गया है।
The monthly report of the Department of Material Development covering the period from 01.08.2020 to 31.08.2020 is hereby submitted for your kind perusal and needful. The report is being sent to director@aiishmysore.in and monthlyreports@aiishmysore.in. 

विभागाध्यक्ष - सामग्री विकास  

   HOD - Material Development

PHOTOGRAPHY

	Sl. No.
	WO Received

Date
	Date of Program
	Name of the Dept./Sec/Units
	 Name of the Event
	No. of photos
	Date of Completion

	1
	13.08.2020
	03.08.2020
	PL Section
	Orientation programme for Group B &  C staff
	7
	13.08.2020

	2
	14.08.2020
	15.08.2020
	Gymkhana
	Independence day
	25
	17.08.2020

	Total
	32
	


PRINTING

	Sl. No.
	WO Received


	Work initiated
	Name of the Dept./Sec/Units
	Details  of the work
	Paper
	Paper size
	Color/

Black & White
	No. of pages
	Date of

Completion

	1. 
	06.08.2020
	06.08.2020
	Special Education
	Resource books
	O
	A4
	C
	132
	06.08.2020

	2. 
	10.08.2020
	10.08.2020
	Library 
	CAT material
	O
	A4
	C
	78
	10.08.2020

	3. 
	12.08.2020
	11.08.2020
	PL Section
	Certificates of Group B &  C  Orientation programme
	G
	A4
	C
	25
	11.08.2020

	4. 
	24.08.2020
	24.08.2020
	Special Education
	Webinar Certificates
	G
	A4
	C
	09
	24.08.2020

	5. 
	21.08.2020
	21.08.2020
	Accounts
	IT related confidential  documents
	O
	A4
	B/W
	460
	21.08.2020

	6. 
	21.08.2020
	21.08.2020
	Accounts
	IT related confidential documents
	O
	A4
	B/W
	460
	21.08.2020

	7. 
	21.08.2020
	21.08.2020
	Accounts
	IT related confidential  documents
	O
	A4
	B/W
	460
	21.08.2020

	8. 
	21.08.2020
	21.08.2020
	Accounts
	IT related confidential  documents
	O
	A4
	B/W
	460
	21.08.2020

	Total
	2084
	


GRAPHIC DESIGNING
	Sl. No.
	WO Received Date
	Name of the Dept./Sec/Units
	Details  of the work
	No. of Designs
	No. of pages
	Drafts
	Date of Completion

	1
	03.08.2020
	Audiology
	Public Education Pamphlets
	4
	8
	1
	Ongoing (7 numbers of Pamphlets and more pages to be designed with digital drawings)

	2
	03.08.2020
	POCD
	Webinar on Vocal Care in Professional Voice Users

e-certificate
	1
	2
	1
	05.08.2020

	3
	06.08.2020
	Personal Section
	Staff Orientation e-certificate
	1
	1
	1
	11.08.2020

	4
	10.08.2020
	Special Education
	A Practical Approach to Teach Skills to Children with Hearing Impairment at Preschool Level-certificate
	1
	11
	2
	26.08.2020

	5
	10.08.2020
	Special Education
	Preposition Kannada Book Cover page
	1
	2
	1
	14.08.2020

	6
	11.08.2020
	POCD
	Webinar on Vocal hygiene tips for teachers e-certificate
	1
	2
	1
	13.08.2020

	TOTAL
	9
	26
	7
	


CONTENT DEVELOPMENT/ MODIFICATIONS & TRANSLATION WITH TYPING
	Sl.

No.
	WO Received

Date
	Work initiated
	Name of the Dept./Sec/Units
	Details  of the work
	Drafts
	No. of pages
	Date of Completion

	1.
	10.08.2020
	10.08.2020
	Special Education 
	Proof reading of resource book on Preposition in Kannada 
	-
	14
	10.08.2020

	2.
	26.08.2020

	20.08.2020
(e-mail request was received on 19.08.2020)
	Special Education 
	Proof reading of resource book on Noun in Kannada
	-
	23
	26.08.2020

	3.
	26.08.2020
	26.08.2020
	Personnel section
	Translation – K-E
Government of Karnataka order copy
	-
	01
	27.08.2020

	
	Total
	
	38
	


SUMMARY REPORT

	Activity
	No. of New WO Received
	No. of New WO Completed
	No. of Old WO Completed
	No. of  WO  Ongoing
	No. of pages / photos/in minutes / Design pages

	
	
	
	
	
	

	Printing
	08
	08
	-
	-
	2084

	Scanning 
	-
	-
	-
	-
	-

	Photography
	02
	02
	-
	-
	32

	Videography
	-
	-
	-
	-
	-

	Graphic Designing 
	06
	05
	-
	01 (7 numbers of Pamphlets and more pages to be designed with digital drawings)
	No. of designs – 09
No. of pages - 26

	Content Dev./Modifications and Translation with typing
	03
	03
	-
	-
	38


Other works

1. Coordination with Desi adda team in finalizing the videos shot on the activities of the Institute.
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