अखिल भारतीय वाक - श्रवण संस्थान, मैसूरू - 6
ALL INDIA INSTITUTE OF SPEECH AND HEARING, MYSORE - 6

सामग्री विकास विभाग
DEPARTMENT OF MATERIAL DEVELOPMENT

दिनांक/Date: 13.07.2020
निदेशक को प्रस्तुत/ Submitted to the Director          

सामग्री विकास विभाग की  01.06.2020 - 30.06.2020 अवधि का मासिक रिपोर्ट को आपके अवलोकन एवं आवश्यक कार्रवाई के लिए प्रस्तुत किया जा रहा है। रिपोर्ट को director@aiishmysore.in एवं monthlyreports@aiishmysore.in पर भेजा गया है।
The monthly report of the Department of Material Development covering the period from 01.06.2020 to 30.06.2020 is hereby submitted for your kind perusal and needful. The report is being sent to director@aiishmysore.in and monthlyreports@aiishmysore.in. 

विभागाध्यक्ष - सामग्री विकास  

   HOD - Material Development

PHOTOGRAPHY

	Sl. No.
	WO Received

Date
	Date of Program
	Name of the Dept./Sec/Units
	 Name of the Event
	No. of photos
	Date of Completion

	1
	18.06.2020
	18.06.2020
	Academic Section
	RCI Inspection
	115
	18.06.2020

	Total
	115
	


VIDEOGRAPHY

	Sl. No.
	WO Received

Date
	Date of Program
	Name of the Dept./Sec/Units
	 Name of the Event
	No. of videos
	Date of Completion

	1
	18.06.2020
	18.06.2020
	Mr. Raju H H
	Public Education video  to upload on social media
	1
	18.06.2020

	2
	23.06.2020
	23.06.2020
	Dr. K. Rajalakshmi
	Public Education video  to upload on social media
	7
	23.06.2020

	3
	29.06.2020
	29.06.2020
	Dr. P. Manjula
	Public Education video  to upload on social media
	1
	29.06.2020

	Total
	9
	


SCANNING
	Sl. No.
	WO Received

Date
	Date of Program
	Name of the Dept./Sec/Units
	 Name of the Event
	No. of photos
	Date of Completion

	1
	24.06.2020
	24.06.2020
	Dr. Palnaty Vijetha 
	Project papers
	13
	24.06.2020

	Total
	13
	


PRINTING

	Sl. No.
	WO Received


	Work initiated
	Name of the Dept./Sec/Units
	Details  of the work
	Paper
	Paper size
	Color/

Black & White
	No. of pages
	Date of

Completion

	1. 
	01.06.2020
	01.06.2020
	Canteen Committee
	Poster
	G
	A3
	C
	04
	01.06.2020

	2. 
	01.06.2020
	01.06.2020
	DCS
	Frenchay Dysarthria Assessment Score sheet
	O
	A4
	B / W
	100
	01.06.2020

	3. 
	01.06.2020
	01.06.2020
	DCS
	Proforma for Feeding / Swallowing Disorder.
	O
	A4
	B / W
	100
	01.06.2020

	4. 
	01.06.2020
	01.06.2020
	DCS
	DSMV-ADHD Symptom checklist
	O
	A4
	B / W
	100
	01.06.2020

	5. 
	01.06.2020
	01.06.2020
	DCS
	M-CAT
	O
	A4
	B / W
	200
	01.06.2020

	6. 
	01.06.2020
	01.06.2020
	Library 
	Annual report
	O
	A4
	C
	150
	01.06.2020

	7. 
	02.06.2020
	02.06.2020
	Stores
	List of furniture 
	O
	A4
	C
	13
	02.06.2020

	8. 
	03.06.2020
	03.06.2020
	Hostel warden
	Passport printout
	G
	A4
	C
	01
	03.06.2020

	9. 
	03.06.2020
	03.06.2020
	DCS
	Speech Mechanism Examination
	O
	A4
	B / W
	200
	04.06.2020

	10. 
	03.06.2020
	03.06.2020
	DCS
	Proforma for reading disability
	O
	A4
	B / W
	100
	04.06.2020

	11. 
	03.06.2020
	03.06.2020
	DCS
	Referral letter
	O
	A4
	B / W
	100
	04.06.2020

	12. 
	03.06.2020
	03.06.2020
	DCS
	Re-Evaluation
	O
	A4
	B / W
	200
	04.06.2020

	13. 
	10.06.2020
	10.06.2020
	Spl. Edn
	Brochure - Admission
	O
	A4
	C
	90
	10.06.2020

	14. 
	11.06.2020
	11.06.2020
	Audiology
	CPC printout 
	G
	A4
	C
	06
	11.06.2020

	15. 
	12.06.2020
	12.06.2020
	Spl. Edn
	Brochure - Admission
	O
	A4
	C
	100
	12.06.2020

	16. 
	12.06.2020
	12.06.2020
	TCPD
	Poster
	G
	A3
	C
	06
	12.06.2020

	17. 
	16.06.2020
	16.06.2020
	Spl. Edn
	PPT – Paper presentation 
	O
	A4
	C
	75
	16.06.2020

	18. 
	30.06.2020
	30.06.2020
	Spl. Edn
	Brochure - Admission
	O
	A4
	C
	100
	30.06.2020

	Total
	1645
	


GRAPHIC DESIGNING
	Sl. No.
	WO Received Date
	Name of the Dept./Sec/Units
	Details  of the work
	No. of Designs
	No. of pages
	Drafts
	Date of Completion

	1
	01.06.2020
	PDC cell
	 e-learning logo
	1
	1
	2
	06.06.2020

	2
	03.06.2020
	TCPD
	Webinar Certificate
	1
	4
	2
	10.06.2020

	3
	11.06.2020
	POCD
	Public Education Pamphlets in Malayalam
	8
	22
	1
	30.06.2020

	4
	17.06.2020
	Special Education
	Webinar Flyer 
	1
	1
	1
	24.06.2020

	5
	19.06.2020
	PDC
	Course card for website
	1
	1
	2
	23.06.2020

	6
	19.06.2020
	PDC
	Image sliding for website
	1
	1
	1
	26.06.2020

	7
	22.06.2020
	DMD
	AIISH, Academic and Clinical Services  (Kannada and English)  Brochure 
	3
	20
	2
	26.06.2020

	8.
	26.06.2020
	Audiology
	Image combine and conversion to 300 Dpi (14 Images)
	7
	7
	1
	30.06.2020

	TOTAL
	23
	57
	12
	


CONTENT DEVELOPMENT/ MODIFICATIONS & TRANSLATION WITH TYPING
	Sl.

No.
	WO Received

Date
	Work initiated
	Name of the Dept./Sec/Units
	Details  of the work
	Drafts
	No. of pages
	Date of Completion

	1.
	02.06.2020
	08.06.2020
	Speech Language Pathology 
	Translation - E-K

Speech Stimulation Checklist 
	01
	20
	30.06.2020

	2.
	01.06.2020
	01.06.2020
	Dr. Devi, Chairperson, Canteen committee 
	Translation - E-K

Instruction for those who avail canteen services 
	
	01
	01.06.2020

	3.
	03.06.2020
	04.06.2020
	Personnel section
	Translation - E-K

Requisition letter
	
	01
	05.06.2020

	4.
	08.06.2020
	09.06.2020
	Speech Language Pathology
	Translation - E-K

Website updation
	
	09
	18.06.2020

	5.
	22.06.2020
	22.06.2020
	TCPD
	Proof reading and editing of the website material - Kannada 
	
	15
	26.06.2020

	6.
	22.06.2020
	23.06.2020
	POCD
	Translation - E-K

Online checklist for Industrial workers
	
	01
	24.06.2020

	7.
	29.06.2020
	29.06.2020
	Director’s office
	Proof reading of CAT- K Manual and Test material -  Kannada  

(PhD work of Mr. Rakesh C.V., Research scholar, Guide – Dr. Santhosh Maruthy)
	
	35
	30.06.2020

	8.
	
	
	DMD
	Content development on courses offered at the Institute 
	
	04
	

	9.
	
	
	
	Content development on activities of the Institute 
	
	04
	

	10.
	
	
	
	Editing of the content developed on clinical services offered by the Institute
	
	04
	

	
	Total
	
	94
	


SUMMARY REPORT

	Activity
	No. of New WO Received
	No. of New WO Completed
	No. of Old WO Completed
	No. of  WO  Ongoing
	No. of pages / photos/in minutes / Design pages

	
	
	
	
	
	

	Printing
	18
	18
	-
	-
	1645

	Scanning 
	01
	01
	-
	-
	13

	Photography
	01
	01
	-
	-
	115

	Videography
	03
	03
	-
	-
	9

	Graphic Designing 
	08
	08
	-
	-
	57 – No. of pages
23 – No. of designs

	Content Dev./Modifications and Translation with typing
	06
	06
	-
	-
	94 (including the no. of pages of content developed for DMD, for which work orders are not considered) 


Other works

1. Inputs on website updation were sent for the updation of Department of Material Development – Kannada, English and Hindi.

2. Mr. Manikanthaswamy coordinated Institute clinical Services video recording. 
विभागाध्यक्ष - सामग्री विकास     
HOD - Material Development
2

