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सामग्री विकास विभाग
DEPARTMENT OF MATERIAL DEVELOPMENT

दिनांक/Date: 12.03.2020
निदेशक को प्रस्तुत/ Submitted to the Director          

सामग्री विकास विभाग की  01.02.2020 - 29.02.2020 अवधि का मासिक रिपोर्ट को आपके अवलोकन एवं आवश्यक कार्रवाई के लिए प्रस्तुत किया जा रहा है। रिपोर्ट को director@aiishmysore.in एवं monthlyreports@aiishmysore.in. पर भेजा गया है।
The monthly report of the Department of Material Development covering the period from 01.02.2020 to 29.02.2020 is hereby submitted for your kind perusal and needful. The report is being sent to director@aiishmysore.in and monthlyreports@aiishmysore.in. 

विभागाध्यक्ष - सामग्री विकास  

   HOD - Material Development

PHOTOGRAPHY

	Sl. No.
	WO Received

Date
	Date of Program
	Name of the Dept./Sec/Units
	Name of the Event
	No. of photos
	Date of Completion

	1.
	06.02.2020
	07.02.2020
	POCD
	Sensitization Program
	10
	07.02.2020

	2.
	07.02.2020
	07.02.2020
	PL section 
	Orientation to HODs
	10
	07.02.2020

	3.
	10.02.2020
	11-13, February 2020
	POCD
	Kind Entertainment sensitization program for kids
	20
	13.02.2020

	4.
	14.02.2020
	14.02.2020
	POCD
	Orientation to B.Ed teachers & students
	10
	14.02.2020

	5.
	17.02.2020
	17-24

February 2020
	PL section 
	Orientation to newly recruited staff
	10
	24.02.2020

	6.
	20.02.2020
	20.02.2020
	AAA
	Guest Lecture on ‘Research Perspectives in Speech & Hearing Sciences’  
	50
	20.02.2020

	7.
	24.01.2020
	17.02.2020
	Special Education
	National Seminar on Early Childhood Education 
	150
	18.02.2020

	Total
	260
	


PRINTING
	Sl. No.
	WO Received


	Work initiated
	Name of the Dept./Sec/Units
	Details  of the work
	Paper
	Paper size
	Color/

Black & White
	No. of pages
	Date of

Completion

	1. 
	03.02.2020
	03.02.2020
	Electronics
	COE Building Sample Audiometric room
	O
	A4
	C
	04
	03.02.2020

	2. 
	04.02.2020
	04.02.2020
	Spl Edn
	Feedback forms
	O
	A4
	B / W
	400
	04.02.2020

	3. 
	04.02.2020
	04.02.2020
	DCS
	PT/OT Reassessment Proforma
	O
	A4
	B / W
	200
	04.02.2020

	4. 
	07.02.2020
	07.02.2020
	AIISH Aawazz
	Pamphlet for Cyclathon
	O
	A4
	C
	250
	07.02.2020

	5. 
	07.02.2020
	07.02.2020
	AIISH Aawazz
	sponsorship material
	G
	A4
	C
	206
	07.02.2020

	6. 
	10.02.2020
	10.02.2020
	TCPD
	Test material (WAB, CCLD, KDPAT, LPT)
	O
	A4
	B & W
	444
	10.02.2020

	7. 
	10.02.2020
	10.02.2020
	TCPD
	Test material (Hindi Articulation test, ICMR,  Linguistic profile test) 
	O
	A4
	B & W
	97
	10.02.2020

	8. 
	10.02.2020
	10.02.2020
	TCPD
	Test material ( CLQT) 
	O
	A4
	B & W
	100
	10.02.2020

	9. 
	10.02.2020
	10.02.2020
	TCPD
	Test material (WAB) 
	O
	A4
	B & W
	60
	10.02.2020

	10. 
	12.02.2020
	12.02.2020
	DCS
	Posters on Communication Disorders
	G
	A3
	C
	10
	12.02.2020

	11. 
	13.02.2020
	13.02.2020
	Spl Edn
	Printing of Program Schedule & Invitation
	O&G
	A4
	B&W & C
	200 & 70
	13.02.2020

	12. 
	13.02.2020
	13.02.2020
	DCS
	Printing of student therapy rating scale
	O
	A4
	B & W
	200
	13.02.2020

	13. 
	13.02.2020
	13.02.2020
	DCS
	Summary Evaluation report Proforma 
	O
	A4
	B & W
	100
	13.02.2020

	14. 
	13.02.2020
	13.02.2020
	DCS
	Client Consent sheet 
	O
	A4
	B & W
	200
	13.02.2020

	15. 
	13.02.2020
	13.02.2020
	Clinical Psychology
	Workshop certificate
	G
	A4
	C
	44
	13.02.2020

	16. 
	14.02.2020
	14.02.2020
	ARF Project 

(Dr. Prithi)
	Project tool
	O
	A4
	C
	360
	14.02.2020

	17. 
	20.02.2020
	20.02.2020
	Spl Edn
	Preschool Performance Profile
	O
	A4
	C
	100
	20.02.2020

	18. 
	20.02.2020
	20.02.2020
	POCD
	Pamphlets
	O
	A4
	C
	400
	20.02.2020

	19. 
	24.02.2020
	24.02.2020
	Spl Edn
	Certificates of resource persons, chair, co-chair, participants
	G
	A4
	C
	50
	24.02.2020

	20. 
	24.02.2020
	24.02.2020
	AIISH Aawazz
	Terms & Conditions
	O
	A4
	B & W
	20
	24.02.2020

	21. 
	24.02.2020
	24.02.2020
	Spl Edn
	Feedback forms [Preschool]
	O
	A4
	B & W
	80
	24.02.2020

	22. 
	25.02.2020
	25.02.2020
	AIISH Aawazz
	Posters for Aawaaz events
	G
	A4
	C
	32
	25.02.2020

	23. 
	25.02.2020
	25.02.2020
	AIISH Aawazz
	Aiish Aawazz Gallery
	G
	A4
	C
	46
	25.02.2020

	24. 
	26.02.2020
	26.02.2020
	AIISH Aawazz
	Feedback board for AIISH Aawaaz
	G
	A4
	C
	20
	26.02.2020

	25. 
	26.02.2020
	26.02.2020
	POCD
	Client feedback form
	O
	A4
	B & W
	250
	26.02.2020

	26. 
	26.02.2020
	26.02.2020
	MPLS team
	Feedback forms & pre-test
	O
	A4
	B & W
	107
	26.02.2020

	27. 
	26.02.2020
	26.02.2020
	AIISH Aawazz
	Event Schedule 
	G
	A3
	C
	03
	26.02.2020

	28. 
	26.02.2020
	26.02.2020
	AIISH Aawazz
	Spot Registration form
	O
	A4
	B & W
	50
	26.02.2020

	29. 
	27.02.2020
	27.02.2020
	AIISH Aawazz
	Stage Committee tags
	G
	A4 & A3
	C
	95
	27.02.2020

	30. 
	28.02.2020
	28.02.2020
	AIISH Aawazz
	Name plates 
	G
	A4
	C
	16
	28.02.2020

	31. 
	28.02.2020
	28.02.2020
	ARF Project 

(Dr. Prithi)
	Project tool
	O
	A4
	C
	140
	28.02.2020

	32. 
	28.02.2020
	28.02.2020
	AIISH Aawazz
	Invitation cards  
	G
	A4
	C
	35
	28.02.2020

	Total
	4389
	


SCANNING
	Sl. No.
	WO Received


	Work initiated
	Name of the Dept./Sec/Units
	Details  of the work
	Paper
	Paper size
	Color/

Black & White
	No. of pages
	Date of

Completion

	1. 
	10.02.2020
	10.02.2020
	TCPD
	Test material (WAB, CCLD, KDPAT, LPT)
	444
	A4
	C
	444
	10.02.2020

	2. 
	10.02.2020
	10.02.2020
	TCPD
	Test material (Hindi Articulation test, ICMR,  Linguistic profile test) 
	97
	A4
	C
	97
	10.02.2020

	3. 
	10.02.2020
	10.02.2020
	TCPD
	Test material ( CLQT) 
	100
	A4
	C
	100
	10.02.2020

	4. 
	10.02.2020
	10.02.2020
	TCPD
	Test material (WAB) 
	60
	A4
	C
	60
	10.02.2020

	5. 
	12.02.2020
	12.02.2020
	Establishment
	Scanning – Service book and Swamy’s Handbook
	50
	A4
	C
	50
	12.02.2020

	Total
	751
	


GRAPHIC DESIGNING
	Sl. No.
	WO Received Date
	Name of the Dept./Sec/Units
	Details  of the work
	No. of Designs
	No. of pages
	Drafts
	Date of Completion

	1. 
	04.02.2020
	Gymkhana 


	Fit India posters
	1
	1
	1
	07.02.2020

	2. 
	05.02.2020
	POCD
	Posters 
Elderly screening and tips to pregnant women
	2
	2
	2
	10.02.2020

	3. 
	07.02.2020
	Gymkhana 


	Flash mob posters
	1
	1
	1
	07.02.2020

	4. 
	10.02.2020
	TCPD
	TCPD Head Name board  
	1
	1
	1
	25.02.2020

	5. 
	10.02.2020
	POCD
	AIISH Logo (Stickers)
	1
	1
	1
	11.02.2020

	6. 
	10.02.2020
	Research Scholar
	Posters 
Mr. Rakesh Bhadra
	1
	1
	1
	10.02.2020

	7. 
	13.02.2020
	Clinical Psychology
	Certificate for the workshop on Research Methodology on 27-28, February 2020
	10
	10
	1
	13.02.2020

	8. 
	13.02.2020
	Clinical Psychology
	Visiting card 
Dr. Yashodharkumar
	1
	1
	1
	13.02.2020

	9. 
	17.02.2020
	PL section
	Certificate designing  - Induction training program
	1
	2
	1
	17.02.2020

	10. 
	19.02.2020
	AIISH Aawaaz
	Invitation - AIISH Aawaaz 2020
	1
	1
	1
	26.02.2020

	TOTAL
	20
	21
	11
	


CONTENT DEVELOPMENT/ MODIFICATIONS & TRANSLATION WITH TYPING
	Sl.
No.
	WO Received

Date
	Work initiated
	Name of the Dept./Sec/Units
	Details  of the work
	Drafts
	No. of pages
	Date of Completion

	1.
	03.02.2020
	03.02.2020
	POCD
	Translation   E-K 

Press release for World Hearing Day
	-
	02
	10.02.2020

	2.
	04.02.2020
	13.02.2020
	Clinical Psychology
	Content Development  for Poster - English

Sexual Harassment at workplace 
	-
	01
	28.02.2020

	3.
	05.02.2020
	05.02.2020
	POCD
	Translation   E-K 

Poster (2) - Elderly free hearing screening orientation for expecting mothers – 
	-
	02
	07.02.2020

	4.
	13.02.2020
	13.02.2020
	Clinical Psychology
	Translation 
Workshop title – K & H

Content Dev. - Press release – English and Kannada 
	-
	02
	18.02.2020

	5.
	14.02.2020
	14.02.2020
	POCD
	Translation – E-K

World Health Organization brochures 
	-
	08
	17.02.2020

	6.


	14.02.2020
	14.02.2020
	Library and Information Center 
	Translation – E-K

Information Handbook 
	-
	40
	25.02.2020

	7.
	20.02.2020
	20.02.2020
	POCD
	Translation – E-K

Jingle 
	-
	01
	20.02.2020

	8.
	
	27.02.2020
	PL Section/ Mr. Ramkumar, CADO
	Translation – K-E

Civil case copy 
	-
	02
	27.02.2020

	
	Total
	
	58
	


SUMMARY REPORT

	Activity
	No. of New WO Received
	No. of New WO Completed
	No. of Old WO Completed
	No. of  WO  Ongoing
	No. of pages / photos/in minutes / Design pages

	
	
	
	
	
	

	Printing
	32
	32
	-
	-
	4389

	Scanning 
	5
	5
	-
	-
	751

	Photography
	07
	07
	-
	-
	260

	Graphic Designing 
	10
	10
	-
	-
	21

	Content Dev./Modifications and Translation with typing
	08
	08
	-
	-
	58


अन्य कार्य/ Other works: 
1. Ms. Nithyashree served as member of the committee formed for the ‘Translation and Verification of WHO Educational material’ on 21.02.2020

2. Department ISO internal audit held on 24.02.2020

3. Ms. Nithyashree Attended OLI Nodal officers’ quarterly meeting held on 28.02.2020
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