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सामग्री विकास विभाग
DEPARTMENT OF MATERIAL DEVELOPMENT

दिनांक/Date: 05.11.2020
निदेशक को प्रस्तुत/ Submitted to the Director          

सामग्री विकास विभाग की  01.10.2020 - 31.10.2020 अवधि का मासिक रिपोर्ट को आपके अवलोकन एवं आवश्यक कार्रवाई के लिए प्रस्तुत किया जा रहा है। रिपोर्ट को director@aiishmysore.in एवं monthlyreports@aiishmysore.in पर भेजा गया है।
The monthly report of the Department of Material Development covering the period from 01.10.2020 to 31.10.2020 is hereby submitted for your kind perusal and needful. The report is being sent to director@aiishmysore.in and monthlyreports@aiishmysore.in. 

विभागाध्यक्ष - सामग्री विकास  

   HOD - Material Development

PHOTOGRAPHY

	Sl. No.
	WO Received

Date
	Date of Program
	Name of the Dept./Sec/Units
	 Name of the Event
	No. of photos
	Date of Completion

	1
	12.10.2020


	12.10.2020
	DCS AAC (AAC Unit)
	AAC Week Webinar Photography
	24
	12.10.2020

	2
	12.10.2020
	12.10.2020
	OLI
	Board Room
	08
	12.10.2020

	3
	13.10.2020 
(E-Mail Request)
	13.10.2020
	NAAC Unit
	Geotag photography  
	41
	13.10.2020

	4
	14.10.2020
	14.10.2020
	ENT
	Department photos
	22
	14.10.2020

	5
	16.10.2020
	16.10.2020
	LIO
	Knowledge Park photos
	07
	16.10.2020

	6
	23.10.2020


	23.10.2020
	PIO
	Jan Andolan Poster Display photos
	10
	23.10.2020

	7
	28.10.2020


	28.10.2020
	PIO
	Vigilance Posters Display photos
	13
	29.10.2020

	
	
	
	
	Total
	125
	


PRINTING

	Sl. No.
	WO Received


	Work initiated
	Name of the Dept./Sec/Units
	Details  of the work
	Paper
	Paper size
	Color/

Black & White
	No. of pages
	Date of

Completion

	1. 
	05.10.2020
	05.10.2020
	Library 
	Annual Report 2020-21
	O
	A4
	C
	300
	05.10.2020

	2. 
	13.10.2020
	13.10.2020
	Library
	Manuals
	G
	A4
	C
	02
	13.10.2020

	3. 
	14.10.2020
	14.10.2020
	TCPD
	Certificate 
	G
	A4
	C
	01
	14.10.2020

	4. 
	16.10.2020
	16.10.2020
	ENT
	Department Photos
	G
	A4
	C
	10
	16.10.2020

	5. 
	20.10.2020
	20.10.2020
	SMC
	Jan Andolan Posters
	O
	A3
	C
	64
	20.10.2020

	6. 
	22.10.2020
	22.10.2020
	NSS
	NSS report
	O
	A4
	C
	22
	22.10.2020

	7. 
	28.10.2020
	28.10.2020
	PIO
	Statistics for Director office
	O
	A4
	C
	54
	28.10.2020

	Total
	453
	


GRAPHIC DESIGNING
	Sl. No.
	WO Received Date
	Name of the Dept./Sec/Units
	Details  of the work
	No. of Designs
	No. of pages
	Drafts
	Date of Completion

	1. 
	01.10.2020
	Vigilance Awareness Week Posters
	Vigilance Awareness Week Posters Design
	9
	25
	4
	23.10.2020

	2. 
	01.10.2020
	Special Education
	Manual on Early Childhood 

Education (3 Modules) Cover Design
	3
	6
	2
	28.10.2020

	3. 
	05.10.2020
	SLP
	Strategies to Control Drooling Hand book

Inner page formatting
	1
	16
	3
	28.10.2020

	4. 
	06.10.2020
	ENT
	In-house program on Identification Marks for Certification Certificate Design
	1
	10
	2
	12.10.2020

	5. 
	13.10.2020
	LD Clinic
	Learning Disability Brochure Design (Flip and Print Format) 
	1
	21
	3
	29.10.2020

	6. 
	19.10.2020
	AIISH
	Jan andola Posters Design
	4
	4
	2
	20.10.2020

	7. 
	21.10.2020
	Gymkhana
	Certificate Design
	1
	11
	2
	23.10.2020

	8. 
	27.10.2020
	PIO
	Statistics 2019-20 Formatting
	1
	22
	4
	29.10.2020

	9. 
	27.10.2020
	POCD
	Webinar on Communication Disorders in Children Certificate Design
	1
	28
	2
	29.10.2020

	TOTAL
	22
	143
	24
	


CONTENT DEVELOPMENT/ MODIFICATIONS & TRANSLATION WITH TYPING
	Sl.

No.
	WO Received

Date
	Work initiated
	Name of the Dept./Sec/Units
	Details  of the work
	Drafts
	No. of pages
	Date of Completion

	1.
	25.09.2020


	29.09.2020
	ENT
	Translation – K-E

Content on Vertigo/ Giddiness Imbalance 
	
	02
	25.10.2020

	2
	08.10.2020
	05.10.2020 (as request was received through mail)
	PL Section
	Translation – K-E

 Filling up of the post of AEE on deputation letter
	
	05
	08.10.2020

	3
	08.10.2020
	08.10.2020
	PL Section
	Translation – K-E

Last pay certificate of Late. Rajashekar, AEE
	
	02
	09.10.2020

	4
	13.10.2020
	13.10.2020
	Dr. Jayashree Shanbal, Chairperson, LD Clinic
	Translation – E-K

Brochure on Learning Disability 
	03


	03
	26.10.2020

	5
	14.10.2020
	14.10.2020
	Dr. Devi N., 

Resource person of webinar
	Translation – E-K

Classroom modifications and hearing devices for children
	
	15 approx. (77 slides)
	20.10.2020

	6
	16.10.2020
	16.10.2020
	PL Section
	Translation – K-E

Confidential letters
	
	13
	20.10.2020

	7
	23.10.2020
	23.10.2020
	Dr. G. Malar, Post-Doctoral Fellow
	Translation – K-E

Questionnaire on education evaluation of children with communication disorders
	
	03
	30.10.2020

	
	Total
	
	43
	


SUMMARY REPORT

	Activity
	No. of New WO Received
	No. of New WO Completed
	No. of Old WO Completed
	No. of  WO  Ongoing
	No. of pages / photos/in minutes / Design pages

	
	
	
	
	
	

	Printing
	07
	07
	-
	-
	453

	Scanning 
	-
	-
	-
	-
	-

	Photography
	07
	07
	-
	-
	125

	Videography
	-
	-
	-
	-
	-

	Graphic Designing 
	09
	09
	-
	-
	No. of designs – 22
No. of pages - 143

	Content Dev./Modifications and Translation with typing
	06
	06
	01
	-
	43


Other works:-
1. Compiling, checking for content clarity, editing and follow-up of Public Education Videos of the staff of the Institute to upload on social media 
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