Folder Quickstart Guide

Folders are a Moodle resource to organise files on the module page. It is a useful resource to
organise related content for students. One folder may contain sub-folders. Moodle automatically

orders files in folders alphabetically. This Quickstart Guide provides an overview of how to set up a Fol
der in 7 steps.

Reporting on file views by students

Please be aware that using folders of files is not recommended if you need to check if specific
files in the folder have been viewed by students.

®* When using a folder that shows the files on a separate page Moodle's reporting feature only
shows that the folder has been clicked on. Reports will not show which specific files have
been viewed.

® When using a folder which shows files inline on the main module page, Moodle's reporting
feature does not show if the folder has been viewed. Reports will also not show which
specific files have been viewed. If you want to generate logs for inline files, then select the S
how download folder button option. If students click Download folder, this will be logged
in the Moodle report.

* |f the option Show download folder button is checked, a button will be displayed allowing
the contents of the folder to be downloaded as a zip file.

Adding a folder to your course

If you already have a folder of files you would like to display, there are two methods:

Folders you wish to upload to Moodle have to be "zipped" or "compressed" first. The way you do
this depends on your computer and operating system.

Upload and display files within a zip folder
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Upload Multiple files and display as a folder
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