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ALL INDIA INSTITUTE OF SPEECH & HEARING, 
MANASAGANGOTHRI, MYSORE - 570 006

1   Organisation and Function
1 
1.1 
1.2  (i)   Power and duties of its officers and employees (administrative, financial and judicial) [Section 4 (1) (b) (ii)]

(ii) Powers and duties of other employees
	Sl. No.
	Designation
	Duties Assigned &Responsibilities

	Department of Special Education

	1
	HOD - Associate Professor

	Liaison authority between Director and other departments
Overall administration of the department 
Ensuring smooth functioning of the department
Authorized person for official activities
Accountability for material and smooth transaction
Planner and implementer of concepts, ideas and strategies
Improvement and up-gradation of new programs
Carrying out additional responsibilities as per requirements
Taking corrective and prevention measures
Authorize for risk categorization and review action

	2
	Associate Professor
	Teaching and facilitation knowledge
Supervising and guiding students practicum
Guiding students to carry out research and report publication
Serving as a supervisor, coordinator
Providing educational services to children with special needs 
Serving as a resource person
Coordinating workshop and seminars
Serving a HOD in-charge in the absence of HOD
Carrying out additional responsibilities as per requirement

	3
	Special Educators
	Providing special training to children with communication disorders
Implementing works assigned by higher authorities
Serving as in-charge of different services like [aren’t-infant program (PIP), preschool parent empowerment programs (PPEP), curricular support services (CSS) and individualized educational programs (IEP), co-curricular activities etc.
Developing different teaching materials required for training children with communication disorders
Organizing and conducting cultural programs, sports activities, Olympics, special events for children in collaboration with other institute and organization.
Providing PIP, CSS and PPEP sessions to children, as per the requirement.
Imparting outreach services to children with communication disorder in inclusive set up.
Conducting staff enrichment programs and parent empowerment programs.
Serving as resource persons for different seminars/ workshops conducted by different organizations.

	4
	Assistant Grade III

	Documentation
Clerical and stenographic works within assigned by the HOD and other staff  in the Department

	5
	Reader 
(Contract)
	Teaching and facilitation knowledge
Supervising and guiding students practicum
Guiding students to carry out research and report  publication
Serving as a supervisor, coordinator
Providing educational services to children with special needs 
Serving as a resource person
Coordinating workshop and seminars
Serving a HOD in-charge in the absence of HOD
Carrying out additional responsibilities as per requirement

	6
	Lecturer 
(Contract)
	Taking classes
Supervision of student practicum
Guiding students for research
Conducting research
Providing educational services to children with special needs
Serving as a resource person 
Coordinating workshop and seminars
Assisting in administrative duties
carrying out additional responsibilities as per requirements
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	Research officers
(Contract)
	Carrying out research as per the investigators guidelines
Providing educational services to children with special needs
Assisting in administrative duties
carrying out additional responsibilities as per requirements
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