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ALL INDIA INSTITUTE OF SPEECH & HEARING, 
MANASAGANGOTHRI, MYSORE - 570 006

1   Organisation and Function
1 
1.1 
1.2  (i)   Power and duties of its officers and employees (administrative, financial and judicial) [Section 4 (1) (b) (ii)]

(ii) Powers and duties of other employees
	Sl. No.
	Designation
	Duties Assigned &Responsibilities

	Department of Clinical Psychology

	1
	HOD  & Professor in Clinical Psychology
(till 31.05.2021)
	General Administration: Preparation of RE- BE, Performance Budget, Purchase Procedures, Maintenance of Equipments; 
Framing, allotting and assigning academic duties and responsibilities of the departmental faculty and non-academic jobs to other staff;
Organizing short term training programs for  interns of external universities;  
Streamlining and monitoring departmental research in the field of Clinical Psychology related to Speech & Hearing; 
Organizing workshops/seminars in the department;
Overall supervision and streamlining of departmental clinical services (diagnostic, therapeutic & rehabilitative) for individuals with communication disorders;
Overall supervision and monitoring of public education activities (preparing booklets, brochure, handouts & posters); 
Organizing, supervising & monitoring  outreached programs of  department (camps, extension services or home services);
Promoting staff welfare activities within the department;
Participating in department related general meetings organized by authorities of  the institute; and, 
Performing any other duties and responsibilities as assigned by the competent authority of the Institute.

	2
	HOD  & Assistant Professor  (1)
(from 1.06.2021)
	Teaching & training of regular UG, PG, Diploma & UG/PG Certificate courses of the institute;
Serving as resource person in short term training programs & for interns from within and outside universities;
Initiating intra-mural or extra-mural research projects, conducting & publishing research in Clinical Psychology related to Speech & Hearing;
Participating as resource person in workshops/seminars & media liaison programs; 
Consulting for diagnostic, therapeutic and rehabilitative services for individuals with communication disorders;
Undertaking public education & group parent counseling activities;
Providing administrative assistance to HOD

	3
	Assistant Professor in Clinical Psychology (2)
	Teaching & training of regular UG, PG, Diploma & UG/PG Certificate courses of the institute;
Serving as resource person in short term training programs & for interns from within and outside universities;
Initiating intra-mural or extra-mural research projects, conducting & publishing research in Clinical Psychology related to Speech & Hearing;
Participating as resource person in workshops/seminars & media liaison programs; 
Consulting for diagnostic, therapeutic and rehabilitative services for individuals with communication disorders;
Undertaking public education & group parent counseling activities;  
Providing administrative assistance to HOD

	4
	Clinical Psychologist 
	Undertaking clinical teaching for students posted in department; Participating as resource person in departmental workshops/seminars; Undertaking or offering direct client focused clinical services including diagnosis, counseling, therapy and rehabilitation; Participation as expert in outreach activities like camps, or extension services;
Offering administrative assistance to HOD

	5
	Research Assistant 
	Undertaking clinical/research based teaching for students posted in department; 
Assisting, coordinating, compiling, archiving, and dissemination of results from various departmental research projects or activities as co-investigator with departmental faculty;
Organizing or participating intra or inter departmental research oriented conferences, workshops, seminars, journal clubs, peer review meetings, book reviews, invited lectures, etc
Research oriented psychological testing/assessment, diagnostic formulations, innovation driven clinical works, clinical counseling, etc
Data mining, building data base, reporting, documentation, and dissemination of department research;        
Research based epidemiological and public education activities;
Providing administrative assistance to the HOD

	[bookmark: _GoBack]6
	Clinical Assistant 
	Undertaking clinical teaching for students posted in department; 
Assisting faculty & participating as support staff in technical organization of academic events, workshops, seminars, journal clubs or other activities in the department; 
Offering assistance inputs in case history taking, clinical interview, individualized psychological testing, clinical counseling and interventions;
Participation as an expert in outreach programs, camps, extension services, exhibitions, etc; and, 
Offering administrative assistance to HOD

	7
	Clinical Psychologist Grade-II
	Clinical teaching for students posted in the department; 
Assisting faculty & participating as support staff in the technical organization of academic events, workshops, seminars, journal clubs or other activities in the department; 
Offering assistance inputs in case history taking, clinical interview, individualized psychological testing, clinical counseling and interventions;
Participation as an expert in outreach programs, camps, extension services, exhibitions, etc; and, 
Offering administrative assistance to HOD
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