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What is ProQuest?
Get a My Research account and get the most out of ProQuest
Get more help using ProQuest
Every ProQuest page includes a Help link and corresponding icon in the upper right corner. [image: Question mark icon that links to the Help system]  ProQuest Help is context-sensitive, meaning that the help topic that displays when you click the link or icon will be relevant to the page you are on, whether you’re looking at a search form, your search results, or a displayed document.
With a help topic displayed, use the table of contents at the left to explore other topics.
[bookmark: What_is_ProQuest?]What is ProQuest?
ProQuest, the company, is a world leader in serving the information needs of millions of researchers of all ages, of all abilities, in libraries and institutions around the world.
ProQuest, the product, is the database search application we designed to pursue our mission to connect people and information, and realize our vision to be central to research around the world.
Searching, your way
You search and ProQuest delivers results. Depending on how your library or institution customizes ProQuest—including what databases they make available—ProQuest provides the following search methods:
· Advanced Search — Use a search form customized with search field and search operator dropdowns.
· Basic Search — Enter a word or phrase. Click Search. Get results.
· Command Line Search — If you’re more comfortable building search statements at a command prompt using search fields and operators, then Command Line searching might be for you.
· Data & Reports — Target your search to reports and other published materials with data on companies, industries and markets.
· Figures & Table Search — Search individually indexed visual data representations, such as charts, tables, illustrations, and other data-rich figures.
· Find Similar — Want to find more text documents like one you’ve already found? Copy a big block of text from the document, go to Find Similar, and paste it in. When you click Search, ProQuest will evaluate the text, isolating what it determines are the key terms and bring you back search results containing similar documents. 
· Look Up Citation — Use whatever citation information you might have—such as an author name or ISBN—to quickly search for a specific document.
· Obituaries — Available only if the databases you are currently searching include one or more that contain newspaper content. Search the obituaries of included newspapers.
· Publication Search — Search for a particular publication title. Search within available issues, and within individual issues. Then, browse issue contents.
ProQuest also supports browsing and topic exploration for some database products. 
Content for every subject area
ProQuest provides millions of documents from thousands of sources, covering research and subject areas like these:
· The Arts
· Business
· Health & Medicine
· History
· Literature & Language
· Science & Technology
· Social Sciences
Content from all kinds of sources
ProQuest gives you access to current and historical documents from sources like these:
· Newspapers
· Dissertations and theses (ProQuest is the official digital dissertations archive for the Library of Congress)
· Scholarly journals
· Television and radio broadcasts
· Wire service and press releases
· Company annual reports and snapshots
· Books
· Government documents and archives
· Maps
A document can be many things
We use the word ‘document’ throughout ProQuest to refer to individual content items stored in databases and returned by your searches. Examples of documents include:
· Acrobat PDFs
· Figures, tables, charts, and other visual data representations—individually indexed separately from the document they were published in
· Images, such as photographs and illustrations
· Microsoft Office files
· Newspaper, magazine, and scholarly journal articles
· Video and audio files
[bookmark: Get_a_MR_account]Get a My Research account and get the most out of ProQuest
Saving your research across ProQuest sessions
A ProQuest session begins when you click your institution’s link to ProQuest, or when you log into ProQuest with a username and password. In a library setting, a session commonly extends across the experience of more than one user, as one person finishes and walks away, and another takes their place. A link at the right of the blue toolbar at the top of every ProQuest page lets you immediately exit your session.
My Research is a place where you can save, manage, and organize the things you find or create in ProQuest Dialog — including documents, searches, tags,shared lists, search alerts, RSS feeds, and more. Although you can use your My Research area without having a My Research account, there are manybenefits and reasons for creating one.
It only takes a minute to create your My Research account. And it’s free. With a My Research account, you’ll have access to ProQuest anywhere, anytime
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A ProQuest session begins when you click your institution’s link to ProQuest, or when you log into ProQuest with a username and password. In a library setting, a session commonly extends across the experience of more than one user, as one person finishes and walks away, and another takes their place. A ProQuest session can end in one of two ways:
· Timeout: After 30 minutes of no user interaction, ProQuest will automatically end your session. 5 minutes prior to the session ending, a count-down prompt displays, providing you with the opportunity to continue working.
· Exit link: This link, at the right of the blue toolbar at the top of all ProQuest pages, provides users with a way to end their current session immediately. Using the Exit link can help protect your privacy, as the next user won’t be able to see your search history.
Sessions and My Research
My Research is an area of ProQuest where you can store and save documents and searches. You can add documents and view your search history for the current session. However, nothing is saved when the current session ends unless you create a My Research account. A My Research account also provides a place for you to manage any alerts or RSS feeds that you might create, as well as create shared lists and tags.
Like any site where you might have an account, it’s good practice to always sign out of your My Research account when you finish a ProQuest session. If you fail to sign out, and your session has not ended, the next user will be able to access your My Research account.
When your session ends
When a ProQuest session ends, a page titled Session Ended displays.
· Click Begin a new session to start a new ProQuest session using your normal connection method.
· Librarians and other support personnel can use the Go to the ProQuest Login page link for testing, configuration, and other administrative purposes.
Important to know: You can use your My Research account username and password to log into ProQuest anywhere, anytime that you can access the ProQuest Login page.
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Our aim is to ensure that ProQuest is accessible to everyone. This page explains how you can take advantage of some of the techniques we’ve used to enhance accessibility within ProQuest. 
Finding your way around
Changing the visual display
Accessing rich media content
[bookmark: Finding_your_way_around]Finding your way around
Site links
At the top of every ProQuest page are navigation links to the main areas of ProQuest, as well as a link to help relevant to your current page, feature, or task. At the bottom of every ProQuest page are links to general site information such as: Contact Us, Privacy Policy, and Sitemap.
Individual ProQuest pages provide links to relevant product features and functionality.
Sitemap
The sitemap provides a list of links to pages within the main functional areas of ProQuest. A link to the sitemap is included in the footer at the bottom of every ProQuest page.
Access keys
The following access keys provide keyboard shortcuts to selected ProQuest pages and functionality without using a mouse:

0 = Accessibility page
1 = Search page
2 = Skip navigation
3 = Sitemap
4 = Quick search box on the results page
6 = Help (opens in a new window)
Using access keys with specific browsers
Press the key combinations listed below to access the specific page or functionality listed above. ‘Accesskey’ corresponds to the numeric values 1–6 listed above. For example, to display the ProQuest sitemap using Internet Explorer 7, hold down the ALT key, press 3, and then press ENTER.
Internet Explorer 7+
ALT + accesskey + ENTER
 Firefox 3+
SHIFT + ALT + accesskey (PC)
CTRL + accesskey (Mac)
Safari
ALT + accesskey (PC)
CTRL + accesskey (Mac)
Opera
SHIFT + ESC to list the access keys available
Google Chrome
Alt + accesskey
Using the TAB key
You can use the TAB key to navigate through the main elements of a page, such as links and form fields.
· Press the TAB key to move forward to the next feature.
· Press SHIFT and the TAB key to move back to the previous feature.
Note: Default settings in Safari are to press Option and the TAB key to move through each link on the page.
Skip navigation
If you use a screen reader or your keyboard to access ProQuest, you can bypass the site-wide navigation links and jump directly to the content of the page using the “Skip over navigation to the main content” link at the top of each page. This link is usually hidden from view but can be revealed on screen by pressing the TAB key or Accesskey 2.
Screen reader or keyboard users can also use the TAB key or Accesskey 8 to bypass the list of suggested subjects on the Search Results list. Screen reader users can also use the TAB key to go to a link that allows them to turn on/off hit highlighting for speaking browsers.
Popup windows in ProQuest
ProQuest makes use of popup windows to provide some content. Popups do not provide advertising in ProQuest; they always contain ProQuest content only.
If you have a popup blocker activated, you will need to disable it for full access to ProQuest content. Alternatively, most popup blockers can be configured to allow popups for sites you select, while still blocking popups from other sites. Refer to your browser help for details on how to disable your popup blocker or to allow popups within ProQuest.
Links which trigger a popup window include warning text to inform you that content will load in a new browser window.
[bookmark: Changing_the_visual_display]Changing the visual display
Changing text size
You can change the display size of text used throughout ProQuest (including navigation) directly within your browser.
Firefox
· Open the View menu and choose from the options under Zoom.
· Press CTRL + + to increase text size, and CTRL + - to decrease text size.
Internet Explorer
· Open the View menu and choose from the options under Text Size.
· Press CTRL + + to increase text size, and CTRL + - to decrease text size.
Safari
· To increase or decrease text size, open the View menu and choose from the options under Text Size. Alternatively, press CTRL + + to increase text size, or CTRL + - to decrease text size.
· To set a minimum font size, choose the appropriate font size in the Advanced pane of Safari preferences. 
Opera
· Open the View menu and choose from the options under Zoom.
· Press CTRL + + to increase text size, and CTRL + - to decrease text size.
Google Chrome
· Press the Control the current page button and choose from the options under Text Zoom.
· Press CTRL + + to increase text size, and CTRL + - to decrease text size.
Note: If you use a Mac you should hold down the Apple/Command key and press the + or - key.
 Changing text, background, and link colors
If you find certain color combinations difficult to read, your browser may provide tools to change the text and background colors for viewing Web pages. You can apply these changes to over-ride the styles set by ProQuest. The following are options available in the main browsers supported by ProQuest: 
Internet Explorer
1. Open the Tools menu.
2. Select Internet Options.
3. Click the Accessibility button.
4. Select the Ignore colors specified on webpages checkbox and click OK.
5. Click the Colors button on the Internet Options dialog box
6. Deselect the Use Windows colors checkbox.
7. Select your color preferences and click OK.
Firefox
1. Open the Tools menu.
2. Choose Options.
3. Click the Colors button from the Content tab.
4. Deselect the Use system colors checkbox.
5. Select your color preferences
6. Deselect the Allow pages to choose their own colors… checkbox and click OK.
Safari
Safari does not allow you to easily change the background, text, visited link, and unvisited link colors. However, you can use your own style sheets to view web pages:
1. Open the Edit menu.
2. Select Preferences.
3. Click Advanced.
4. Select Other from the Stylesheet menu.
5. Navigate to the style sheet you wish to use.
6. Click Open.
Opera
1. Open the Tools menu.
2. Choose Preferences.
3. Open the Web Pages tab.
4. Select the type of text you want to change.
5. Click on the Color button next to background color, normal link color or visited link color to change the color for that page element.
6. Select your color preferences and click OK.
[bookmark: Accessing_rich_media_content]Accessing rich media content
JavaScript
JavaScript is a scripting language that helps software developers provide a rich, dynamic user interface. Modern Web browsers have JavaScript enabled by default. Since JavaScript is used to provide functionality throughout ProQuest, we strongly recommend that you keep it enabled in your Web browser. Although you can search for and retrieve content with JavaScript disabled, your experience will not be as rewarding without JavaScript.
Where JavaScript is used, we’ve ensured that the corresponding functionality is accessible by major Web browsers and assistive technologies.
Animated or interactive content
ProQuest contains some animated or interactive content that requires the Flash player plug-in. [image: This link will open in a new window]
Video
Click Video download to watch a video with a video player of your choice, or save it for later. If you do not have a video player already installed, download one of these for free:
· Windows Media Player [image: This link will open in a new window] 
· QuickTime [image: This link will open in a new window]
· RealPlayer [image: This link will open in a new window] 
Video clips are frequently available on ProQuest in multiple formats to accomodate playing on either a Windows PC or Mac.
Although we are unable to provide captioning for video at this time, Transcript links are provided directly above Video download links for some video clips.
Note: Some video clips play using the JW Player: Flash Video Player. [image: This link will open in a new window] You will need to have the Flash player plug-in installed on your computer to play the clips.
PDF content
Much of the content within ProQuest is available in PDF format. You will need Adobe Reader [image: This link will open in a new window] installed on your computer to view documents in PDF format. Some PDFs have been created from scanned text and are therefore accessible to screen readers. However, a large proportion of our older content, as well as content provided by third-party publishers, was created from scanned images of original text. Text in the images is not accessible to screen readers. This content is identified throughout ProQuest with the label 'Scanned image PDF.' The label appears on links and page headers where appropriate.
Graphics in content
Some ProQuest content includes graphics—such as photographs, illustrations, tables, and charts—that were part of the original document. When available, a short caption appears in the text beside these items. Alternative text is provided for all graphical content and usually includes the caption or title of the image. You can usually click a graphic to open an enlarged view.
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[bookmark: Abstract]Abstract
Summary of an article, book or publication.
[bookmark: Alert]Alert
A notification sent by email when new publications or other items meeting your search criteria are added to ProQuest.
[bookmark: Authentication]Authentication
The process of identifying an individual or institution, based on IP address or username and password.
[bookmark: B]B
[bookmark: Book]Book
A written or printed work of fiction or nonfiction.
[bookmark: Broaden]Broaden
To use fewer terms and/or limits in your search criteria. Broadening produces a larger, more general set of results.
[bookmark: Broader_Terms]Broader Terms
Less restrictive terms associated with a larger set of records.
[bookmark: C]C
[bookmark: Citation]Citation
An identification of the sources used in a paper that would allow others to access and retrieve this material.
[bookmark: Cite]Cite
To identify the sources used in a paper in a way that would allow others to access and retrieve this material.
[bookmark: Combine_Searches]Combine Searches
To combine the criteria from two separate saved searches into a single search.
[bookmark: Command_Line_Search]Command Line Search
A search mode that uses Boolean operators to combine a number of different fields within a search.
[bookmark: Controlled_Vocabulary]Controlled Vocabulary
A list of carefully selected words or phrases used to tag documents so you can find them more easily when you search.
[bookmark: D]D
[bookmark: Database]Database
A collection of articles, books, images, multimedia, etc. that you can search. Depending on your institution's configuration, there may be one or more databases available.
[bookmark: Default]Default
An option selected by the database if no other option is chosen by you.
[bookmark: Dissertation]Dissertation
A written essay, treatise, or thesis, especially one written by a candidate for a doctoral degree.
[bookmark: Document_Type]Document Type
The type of article published; for example, a literary review or an editorial.
[bookmark: Duplicates]Duplicates
The same document can be available from more than one ProQuest database. This situation gives rise to the term duplicate documents, or simply, duplicates. On the Advanced Search and Command Line Search pages, as well as the My Research: Preferences page, you can specify whether duplicate documents are retrieved in search results.
[bookmark: E]E
[bookmark: Encyclopedia]Encyclopedia
A book or set of books containing authoritative summary articles and illustrations on various topics, usually in alphabetical order. Encyclopedias may be general, covering all branches of knowledge, or treat comprehensively a particular branch of knowledge.
[bookmark: F]F
[bookmark: Field_Code]Field Code
A code you can apply to your search terms that limits the search to specific database fields; for example, AU(Melville).
[bookmark: Figures_&_Tables_Search]Figures & Tables Search
A search mode that accepts specific search fields, terms or Boolean operators to find figures, tables and images.
[bookmark: Find_Similar]Find Similar
A search mode that identifies key terms within the snippet of text you enter, and then uses those key terms to search for related articles.
[bookmark: Full_Text]Full Text
Limits your search to only those articles for which ProQuest has the rights to the entire body of work. Abstract-only articles are not included in this search.
[bookmark: H]H
[bookmark: Hierarchical]Hierarchical
A structured presentation of topics, showing a relative subordinate relationship.
[bookmark: I]I
[bookmark: Index]Index
To index a document refers to the editorial process of identifying and storing specific information about a document in a database - such as the document title and its author.
[bookmark: L]L
[bookmark: Limit]Limit
A criterion you can apply to narrow your search to produce fewer, more specific results; for example, Document or Source Type.
[bookmark: Look_Up_Citation_Search]Look Up Citation Search
A search mode that finds articles by you entering specific information from the article's citation; for example, author, title or ISBN.
[bookmark: M]M
[bookmark: Magazine]Magazine
Publications that are issued periodically that typically contain articles by many writers (and often photographs and drawings), frequently specializing in a particular subject or area.
[bookmark: Mnemonic]Mnemonic
A mnemonic is an abbreviation for indexed search fields that users can search for specific terms or values.
For example: AU(Smith) and space exploration, where AU is the mnemonic for 'author.'
STYPE(scholarly journals) and mining, where STYPE is the mnemonic for 'source type'.
[bookmark: My_Research]My Research
A personalized area within ProQuest where you can save and organize documents and searches, create lists and tags to share and set preferences.
[bookmark: N]N
[bookmark: Narrow]Narrow
To use more terms and/or limits in your search criteria. Narrowing produces a smaller, more specific set of results.
[bookmark: Narrower_Terms]Narrower Terms
More restrictive terms associated with a larger set of records.
[bookmark: Newspaper]Newspaper
A serial publication that is usually printed on newsprint and issued on a regular basis, such as daily or weekly. A newspaper commonly contains news (often of local interest), editorial comments, regular columns, letters to the editor, cartoons, and advertising.
[bookmark: O]O
[bookmark: Operator]Operator
An operator (or search operator) specifies relationships between your search terms.
[bookmark: P]P
[bookmark: PDF]PDF
PDF, an acronym for Portable Document Format, is the Adobe Acrobat document type (.pdf). A PDF document is either a scanned image of an article or an electronic copy of an article.
[bookmark: Peer_Reviewed]Peer Reviewed
A publication in which articles go through an official editorial process that involves review and approval by the author's peers (people who are experts in the same subject area). Most (but not all) scholarly publications are peer reviewed. Some trade publications are peer reviewed. ProQuest uses Ulrichsweb as the primary reference source to categorize peer reviewed publications.
[bookmark: Periodical]Periodical
A type of publication that is issued at regularly recurring intervals; for example, a magazine or journal. 
[bookmark: R]R
[bookmark: RefWorks]RefWorks
An online research management, citation and bibliography tool that is integrated with My Research.
[bookmark: Related_Terms]Related Terms
Similar terms suggested for use with your search.
[bookmark: Relevance]Relevance
An option for sorting results that causes the items most closely matching your search criteria to appear at the top of the results list.
[bookmark: Report]Report
A publication that records an account of an event, situation, speech, debate, meeting, etc
[bookmark: RSS]RSS
An acronym for "Really Simple Syndication", RSS is an XML based syndication format that is used to easily disseminate news and other web content through the internet to users that subscribe to a RSS feed.
[bookmark: S]S
[bookmark: Scholarly_Journal]Scholarly Journal
A scholarly journal is a publication that is authored by academics for a target audience that is mainly academic. The scholarly journal printed format isn't usually a glossy magazine, and it is published by a recognized society with academic goals and missions. The ProQuest criteria states the publication must be academic in focus with the intent to report on or support research needs as well as advance one's knowledge on a topic or theory. The publication will be targeted for professional or academic researchers and have in-depth analysis typically focusing on one discipline or academic field. The publication will likely be peer reviewed or refereed by external reviewers. The publisher should be a professional association or an academic press.
[bookmark: Scope_Notes]Scope Notes
Notes that contain information about the use of a subject heading. The scope note may contain a definition of the subject, the year the subject term came into use and other important information.
[bookmark: Search_Alert]Search Alert
This alert notifies you when new documents that match your search are available in ProQuest.
[bookmark: Search_Field]Search Field
A discrete bit of indexed information—such as Author, Document Title, or Subject Heading—about individual documents.
[bookmark: Search_Within]Search Within
A feature that lets you narrow your search by specifying additional search terms to look for within the currently displayed results list.
[bookmark: Session]Session
A session begins when you click your institution's link to ProQuest, or when you log in with a username and password. Your session ends automatically after 30 minutes of inactivity, or when you click End Session.
[bookmark: Shared_List]Shared List
A list of articles and resources that you can create, organize and share with others in the ProQuest community.
[bookmark: Source_Type]Source Type
The type of publication that an article was published in; for example, a book, newspaper, or journal.
[bookmark: Subject_Areas]Subject Areas
Collections of databases with related subject content that can be searched together as a group. An example of a subject area would be "The Arts" or "Health & Medicine". 
[bookmark: Synchronize]Synchronize
The process by which data is moved from your ProQuest folders to your RefWorks account. Synchronizing is used when you want to add or remove content, and keeps the contents of both your RefWorks and ProQuest folders the same.
[bookmark: T]T
[bookmark: Tag]Tag
A keyword or label that you add to an article to make it easier to find later. You can add a tag just for yourself, or you can share your tag with others. 
[bookmark: Tag_Cloud]Tag Cloud
A visual display of user-generated tags within a document.
[bookmark: Thesaurus]Thesaurus
An alphabetical listing of all the subject terms in a single database, used to classify and organize information for that database.
[bookmark: Thesis]Thesis
A dissertation on a particular subject, based on original research, written when the author is a candidate for a diploma or degree.
[bookmark: Trade_Journal]Trade Journal
A periodic publication dedicated to distributing news and information of interest to a specific target industry or business. Trade journals are often published by a trade association.
[bookmark: Truncation_Character]Truncation Character
A truncation character is an asterisk character, used in a search query to substitute for many characters. For example, a search for nurse* will find the terms nurse, nurses and nursed.
[bookmark: U]U
[bookmark: Use_For]Use For
A phrase found in a thesaurus that points you to a synonymous concept that is an authorized thesaurus term.
[bookmark: Use_Instead]Use Instead
A phrase that points you to a preferred thesaurus terms for your search.
[bookmark: W]W
[bookmark: Wildcard_Character]Wildcard Character
A question mark symbol used in a search query to stand in for one or more characters. For example, a search for sm?th will find the terms smith and smyth.
00000000
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» Looking for field code lists?
 
Successful searching is largely about being precise.
The tips, techniques, and information here can help you search with precision and find what you need.
 A few basics
How ProQuest interprets your search
Operators, fields, and special characters
Operator precedence
Search fields
Wildcards and truncation
Subject searching
Search syntax conversion guide
[bookmark: A_few_basics]A few basics
· Broaden your search - separate your search terms with OR.
· Narrow your search - separate your search terms with AND.
Note: By default, ProQuest assumes an AND relationship between your search terms.
· Advanced Search - look for terms in specific fields used to index documents in ProQuest.
· Target your search more precisely - move your cursor over the Advanced Search link to display a menu of other advanced search methods:
· Command Line
· Data & Reports
· Figures & Tables
· Find Similar
· Look Up Citation
· Obituaries
· Publication Search - browse issues of a newspaper, journal, or magazine -- or search for articles in a specific publications.
· Phrase searching - look for phrases by enclosing them in quotation marks, for example, "healthy eating".
· Word variants - to retrieve only a particular variant of a word, such as colour but not color, enter the word in quotation marks in the search box, for example: "colour".
· Limit your search - select available limiter check boxes such as Full text or Peer-reviewed to focus your search.
Note: Available limiters vary by database and search method. 
[bookmark: how_PQ_interprets_search]How ProQuest interprets your search
You can search by entering words into a search box without specifying search fields. When you do:
· ProQuest will retrieve documents containing all your search terms, appearing in any field (document titles, authors, subjects, full text, etc.).
For example, a search on healthy eating is the same as a search for healthy AND eating. The search will not retrieve results with just the word healthyor just the word eating. ProQuest will look for the terms healthy and eating in all fields.
· Note: If your account does not search full text by default, a notice to that effect displays above the Basic Search box. 
[bookmark: operators]Operators, fields, and special characters
Note: You can enter operators in either lowercase or uppercase - OR will work the same as or.
	Operator
	Description
	Example

	AND
	Look for documents that contain all of your words or phrases.
Use AND to narrow your search and get fewer results.
	food AND nutrition

	OR
	Look for documents that contain any of your words or phrases.
Use OR to broaden your search and get more results.
	food OR nutrition

	NOT
	Look for documents that contain one of your search terms, but not the other. 
	nursing NOT shortage

	NEAR/n or N/n
	Look for documents that contain two search terms, in any order, within a specified number of words apart.  Replace ‘n’ with a number. In the example, 3 means within 3 words. 
Used alone, NEAR defaults to NEAR/4.
Important to know: When you shorten NEAR toN, you must provide a number. For example,internet N/3 media. If you search on internet N media, ProQuest interprets N as a search term, rather than as a proximity operator.
	nursing NEAR/3 education
media N/3 women

	PRE/n or P/n or -
	Look for documents that contain one search term that appears within a specified number of words before a second term.
Replace ‘n’ with a number.  In the example, 4 means the first term precedes the second term by 4 or fewer words. 
A hyphen (-) joining two terms within a search is equivalent to PRE/0 or P/0.
	nursing PRE/4 education
shares P/4 technologies
nursing-education

	EXACT or X
	Look for your exact search term in its entirety. Used primarily for searching specific fields, like Subject. For instance, a search onsu.exact("higher education"), will return documents with a subject term of "higher education", but not documents with a subject term of "higher education funding". 
	SU.EXACT("higher education")
SU.X("higher education")

	LNK
	Link a descriptor term to a Subheading (qualifier) by selecting the proper qualifier in the Thesaurus window, or by using the LNK (or --) in Basic, Advanced or Command Line Search.
Also, link two related data elements together, to ensure proper specificity in your search.
	MESH(descriptor LNK qualifier)
MESH(aspirin LNK "adverse effects")
MESH(aspirin -- "adverse effects")
 
IND("dry eye") LNK RG(Canada)
will retrieve documents where a drug has been indicated for treatment of dry eye in the region of Canada.


 
[bookmark: operator_precedence]Operator precedence
ProQuest follows a default order when interpreting a search that uses operators to combine search terms. If your search includes operators such asAND or OR, ProQuest combines them in the order indicated below:
1. NEAR
2. PRE
3. AND
4. OR
5. NOT
For example, the search:
education AND elementary NOT secondary
is interpreted in this order:
(education AND elementary) NOT secondary
Since education AND elementary is interpreted first, the search will return results on education that discuss elementary education, but not secondary education.
Note: For more controlled searching, use parentheses to override ProQuest's default operator precedence.
[bookmark: search_fields]Search fields  
Every document in every ProQuest database is indexed to capture individual bits of information about the document. You can use indexed search fields to create very precise searches.
For example, AU(smith) will retrieve only documents where smith appears in the author field. Similarly, AU(smith) and TI(food) will retrieve only documents with food in the title and smith as the author.
Separate codes with commas to search multiple fields at once.
For example:
· AB,TI(food) - retrieve documents that have food in the title, or documents that have food in the abstract.
· AB,TI(food or nursing) - retrieve documents that contain either food or nursing in the abstract, or in the title.
For more information, see frequently used search fields.
Target search query to multiple search fields at once
For more targeted searching, use multiple field codes with one search query.
· AB,TI(food) - retrieve documents that have food in the title, or documents that have food in the abstract.
· AB,TI(food or nursing) - retrieve documents that contain either food or nursing in the abstract, or in the title.
[bookmark: wildcards]Wildcards and truncation
You can use wildcards and truncation when you're looking for documents that contain spelling variants, or words that begin with the same character string.
	Character
	Description
	Example

	?
	Wildcard character - used to replace any single character, either inside or at the right end of a word. Multiple wildcards can be used to represent multiple characters.
	nurse?
Finds: nurses, nursed, but not nurse

sm?th
Finds: smith and smyth

ad???
Finds: added, adult, adopt

	*
	Truncation character (*) - retrieves variations of the search term. Use the truncation character at the beginning (left-hand truncation), the end (right-hand truncation) or in the middle of search terms. Each truncated word can return up to 500 word variations.
Standard truncation (*) retrieves variations on the search term, replacing up to 10 characters.
Defined truncation ([*n] or $n) replaces up to the number of characters specified, for example[*50]. The maximum number of characters that can be entered is 125.
	nurse*
Finds: nurse, nurses, nursed

colo*r
Finds: colour, color

*old
Finds: told, household, bold
[*5]beat
Finds: upbeat, downbeat, offbeat, heartbeat 

	Important to know: Any terms retrieved using either truncation (*) or wildcard (?) characters are not considered when sorting your results based on relevance. That's because there is no way for ProQuest to assess the relevance of these terms to your research. For example, your search for 'bio*' could return occurrences of any or all of these terms: 'bionic' or 'biosynthesis' or 'biodegrade' or 'biographic.' One, some, all, or none could be relevant to your research.

	$n or [*n]
	$n and [*n] are equivalent operators used to denote up to how many characters you want to truncate.
	nutr$5, nutr[*5]
Finds: nutrition, nutrient, nutrients

	<
	Less than. Used for numeric fields like publication year.
	YR(<2005)

	>
	Greater than. Used for numeric fields like publication year.
	YR(>2005)

	<=
	Less than or equal to. Used for numeric fields like publication year.
	YR(<=2005)

	>=
	Greater than or equal to. Used for numeric fields like publication year.
	YR(>=2005)

	-
	Use a hyphen to indicate a range when searching numerical fields, such as Publication date.
	YR(2005-2008)


[bookmark: greek][bookmark: subject_searching2]Subject searching
Qualifiers (subheadings)
Qualifiers help you focus your search on specific aspects of a subject. For example, use the "adverse effects" qualifier with a drug name to find documents about adverse effects of that drug.
You can search with qualifiers by using either of the following syntaxes:
· MESH(aspirin LNK "adverse effects")
· MESH(aspirin -- "adverse effects")
You can also use abbreviations for qualifiers in two databases - MEDLINE and EMBASE.
For example, use the abbreviation ae in place of adverse effects in MEDLINE:
MESH(acetaminophen -- ae)
Thesauri subject terms with qualifiers
Two thesauri, MeSH (MEDLINE) and EMBASE now provide the ability to view qualifiers associated with subject terms, then select them for use.
[bookmark: options][bookmark: subject_searching]Subject searching with thesauri
With a thesaurus open, you can:
· Search for subject terms
· Browse all subject terms
· Add one or more subject terms to your search
See Thesaurus to learn more.
[bookmark: syntax]Search syntax conversion guide
In the new ProQuest, you may notice some search syntax differences related to the operators, truncation/wildcard characters, and field codes you've been using. This guide details those differences.
Search syntax conversion guide
000000000000000
	FDB Command



	Search syntax and field codes > FDB Command


Using the FDB command
The FDB ("From DataBase") command can help you quickly target part or all of your query to one or more databases, without going to the Select Databasespage. The FDB command does not reset your database selections for the session, it applies to just the current search query.
Search by database shortcut or database ID
· Search with the database shortcut: economic AND FDB(ABICOMPLETE)
· Search with the database ID: economic AND FDB(10000008)
An FDB command by itself does nothing; all you've done is specify a database. You must use it with one or more search terms. For example, economic AND FDB(10000008) is a valid search, but FDB(10000008) by itself is not.
Database shortcuts and IDs
Please see the following spreadsheet on the ProQuest customer support site to find database IDs and shortcuts (also known as 'URL extension' in this spreadsheet).
http://migration.support.proquest.com/article.aspx?article=2693&p=11 [image: Open in a new window icon]
Additional examples
· "food guidelines" AND FDB(PQRL)
· TI(food) AND FDB(10000025)
· FDB(10000019 OR 10000001 OR 1007433) AND literature AND FDB(BHI,BRITISHPERIODICALS,AMERICANPERIODICALS)
· literature AND FDB(10000019, 10000001, 1007433) - Spaces are optional with the comma.
· SU.EXACT(“philanthropy”) OR TI(postcard) AND FDB(1007480)
· airlines PRE/2 international AND FDB(PSYCARTICLES)
00000
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	Search syntax and field codes > MeSH and Embase® Codes


MeSH Abbreviations
MeSH Quick Codes
EMBASE Abbreviations
EMBASE Quick Codes
[bookmark: mesh_abbr]MeSH Abbreviations
The following table reflects the abbreviation codes that may be used for applying a drug/disease qualifier term to a subject heading search query using the MeSH mnemonic.
The second column is the abbreviation code; the first column is the qualifier which the abbreviation code represents.
	Drug/Medical Qualifer Term
	Abbreviation

	Abnormalities
	AB

	Administration and dosage
	AD

	Adverse effects
	AE

	Agonists
	AG

	Analogs and derivatives
	AA

	Analysis
	AN

	Anatomy and histology
	AH

	Antagonists and inhibitors
	AI

	Biosynthesis
	BI

	Blood
	BL

	Blood supply
	BS

	Cerebrospinal fluid
	CF

	Chemical synthesis
	CS

	Chemically induced
	CI

	Chemistry
	CH

	Classification
	CL

	Complications
	CO

	Congenital
	CN

	Contraindications
	CT

	Cytology
	CY

	Deficiency
	DF

	Diagnosis
	DI

	Diagnostic use
	DU

	Diet therapy
	DH

	Drug effects
	DE

	Drug therapy
	DT

	Economics
	EC

	Education
	ED

	Embryology
	EM

	Enzymology
	EN

	Epidemiology
	EP

	Ethics
	ES

	Ethnology
	EH

	Etiology
	ET

	Genetics
	GE

	Growth and development
	GD

	History
	HI

	Immunology
	IM

	Injuries
	IN

	Innervation
	IR

	Instrumentation
	IS

	Isolation and purification
	IP

	Legislation and jurisprudence
	LJ

	Manpower
	MA

	Metabolism
	ME

	Methods
	MT

	Microbiology
	MI

	Mortality
	MO

	Nursing
	NU

	Organization and administration
	OG

	Parasitology
	PS

	Pathogenicity
	PY

	Pathology
	PA

	Pharmacokinetics
	PK

	Pharmacology
	PD

	Physiopathology
	PP

	Poisoning
	PO

	Prevention and control
	PC

	Psychology
	PX

	Radiation effects
	RE

	Radiography
	RA

	Radionuclide imaging
	RI

	Radiotherapy
	RA

	Rehabilitation
	RH

	Secondary
	SC

	Secretion
	SE

	Standards
	ST

	Statistics and numerical data
	SN

	Supply and distribution
	SD

	Surgery
	SU

	Therapeutic use
	TU

	Therapy
	TH

	Toxicity
	TO

	Transmission
	TM

	Transplantation
	TR

	Trends
	TD

	Ultrasonography
	US

	Ultrastructure
	UL

	Urine
	UR

	Utilization
	UT

	Veterinary
	VE

	Virology
	VI


[bookmark: mesh_qc]MeSH Quick Codes
The following table reflects the quick codes that may be used for applying a regular group of qualifier codes to a query using the MeSH mnemonic.
The second column is the quick code, the first column is the grouping of standard qualifiers which the quick code represents.
	Quick Code Description
	Abbreviation

	Quick anatomy (AH BS CY PA UL EM AB IR)
	QA

	Quick embryology (EM AB)
	QB

	Quick chemistry (CH AG AA AI CS)
	QC

	Quick diagnosis (DI PA RA RI US)
	QD

	Quick etiology (ET CI CO SC CN EM GE IM MI VI PS TM)
	QE

	Quick surgery (SU TR)
	QG

	Quick microbiology (MI VI)
	QK

	Quick complications (CO SC)
	QL

	Quick metabolism (ME BI BL CF DF EN PK UR)
	QM

	Quick analysis (AN BL CF IP UR)
	QN

	Quick organization (OG EC LJ MA ST SD TD UT)
	QO

	Quick pharmacology (PD AD AE PO TO AG AI CT DU PK)
	QP

	Quick statistics (SN EP EH MO SD UT)
	QS

	Quick therapy (TH DH DT NU PC RT RH SU TR)
	QT

	Quick therapeutic use (TU AD AE CT PO)
	QU

	Quick epidemiology (EP EH MO)
	QW

	Quick toxicology (PO TO AE CT)
	QX

	Quick physiology (PH GE GD IM ME BI BL CF DF EN PK UR PP SE)
	QY

	Quick cytology (CY PA UL)
	QZ


 
[bookmark: embase_abbr]EMBASE Abbreviations
The following table reflects the abbreviation codes that may be used for applying a drug/disease qualifier term to a subject heading search query using the MeSH mnemonic.
The second column is the abbreviation code; the first column is the qualifier which the abbreviation code represents.
	Drug/Disease Qualifer Term
	Abbreviation

	Adverse drug reaction
	AE

	Buccal drug administration
	BD

	Clinical trial
	CT

	Complication
	CO

	Congenital disorder
	CN

	Diagnosis
	DI

	Disease management
	DM

	Drug administration
	AD

	Drug analysis
	AN

	Drug combination
	CB

	Drug comparison
	CM

	Drug concentration
	CR

	Drug development
	DV

	Drug dose
	DO

	Drug interaction
	IT

	Drug resistance
	DR

	Drug therapy
	DT

	Drug toxicity
	TO

	Endogenous compound
	EC

	Epidemiology
	EP

	Epidural drug administration
	EI

	Etiology
	ET

	Inhalational drug administration
	IH

	Intraarterial drug administration
	IA

	Intraarticular drug administration
	AR

	Intrabronchial drug administration
	BR

	Intrabursal drug administration
	BU

	Intracameral drug administration
	CL

	Intracardiac drug administration
	IC

	Intracavernous drug administration
	CA

	Intracerebral drug administration
	CE

	Intracerebroventricular drug administration
	CV

	Intracisternal drug administration
	CI

	Intradermal drug administration
	DL

	Intraduodenal drug administration
	DU

	Intragastric drug administration
	IG

	Intralesional drug administration
	IL

	Intralymphatic drug administration
	LY

	Intramuscular drug administration
	IM

	Intranasal drug administration
	NA

	Intraocular drug administration
	IO

	Intraosseous drug administration
	OS

	Intraperitoneal drug administration
	IP

	Intrapleural drug administration
	PL

	Intraspinal drug administration
	SP

	Intrathecal drug administration
	TL

	Intratracheal drug administration
	TR

	Intratumoral drug admin
	TU

	Intratympanic drug administration
	TY

	Intraurethral drug administration
	UR

	Intrauterine drug administration
	UT

	Intravaginal drug administration
	VA

	Intravenous drug administration
	IV

	Intravesical drug administration
	VE

	Intravitreal drug admin
	VI

	Oral drug administration
	PO

	Parenteral drug administration
	PA

	Periocular drug administration
	OC

	Pharmaceutics
	PR

	Pharmacoeconomics
	PE

	Pharmacokinetics
	PK

	Pharmacology
	PD

	Prevention
	PC

	Radiotherapy
	RT

	Rectal drug administration
	RC

	Regional perfusion
	RP

	Rehabilitation
	RH

	Retrobulbar drug administration
	RB

	Side effect
	SI

	Subconjunctival drug administration
	CJ

	Subcutaneous drug administration
	SC

	Sublabial drug administration
	SB

	Sublingual drug administration
	LI

	Surgery
	SU

	Therapy
	TH

	Topical drug administration
	TP

	Transdermal drug administration
	TD


[bookmark: embase_qc]EMBASE Quick Codes
The following table reflects the quick codes that may be used for applying a regular group of qualifier codes to a query using the MeSH mnemonic.
The second column is the quick code, the first column is the grouping of standard qualifiers which the quick code represents.
	Quick Code Description
	Abbreviation

	Quick diagnosis (DI)
	QD

	Quick therapy (DT, RT, SU, TH)
	QT

	Quick toxicology (AE, TO, SI)
	QX
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	Search syntax and field codes > Common Field Codes


» Looking for Search tips?
 
Every document in every ProQuest database is indexed to capture individual bits of information about the document, for example, its title, the author, and ISSN or ISBN numbers. You'll see a document's indexing information when you view the document. This indexing makes it possible for ProQuest users to take advantage of search fields, such as Author, and the corresponding field codes, such as AU, to create very precise searches.
The Advanced Search, Figures & Tables Search, and Command Line Search sections provide you with search fields in dropdown lists for you to use in your search to tap into specific bits of indexed document information. 
Important to know: Some field codes only return results for some databases.
 
Frequently used search fields & field codes
Search fields as limiters
Advanced Search
Figures & Tables Search
Command Line Search
[bookmark: frequently_used]Frequently used search fields
	Search Field
	Corresponding Field Code
	Example

	Abstract
	AB
	AB(food)

	Accession number
	AN
	AN(1713554) - searches both the ProQuest document ID (applied to all documents) and the 3rd party document ID (applied to some databases, such as PsycINFO).

	Author
	AU
	AU(smith)

	Document feature
	DF
	DF(maps)

	Document text
	FT
	FT(food)

	Document title
	TI
	TI(food)

	Document type
	DTYPE
	DTYPE(literature review)

	ISBN
	ISBN
	ISBN(3-926608-58-7)
ISBN(3926608587) (hyphens optional)

	ISSN
	ISSN
	ISSN(10673881)
ISSN(1067-3881) (hyphens optional)

	Issue
	ISS
	ISS(23)

	Language
	LA
	LA(french)

	Location as subject
	LOC
	LOC(france)

	Person as subject
	PER
	PER(smith)

	Publication date
	PD
	Year, month, day:
PD(YYYYMMDD) -> PD(19900504)

Year and month:
PD(nov and 1990)
PD(YYYYMM) -> PD(199011)

Year only:
PD(1990)

	Publication year
	YR
	YR(2005)

	Publication title
	PUB
	PUB(wall street journal)

	Source type
	STYPE
	STYPE(newspapers)

	Subjects
	SU
	SU(higher education)

	Tags
	TAG
	TAG(benefits)

	Last update date
	LUPD
	LUPD(20110504)

	Volume
	VO
	VO(85)


[bookmark: frequently_used_patents][bookmark: limiters]Search fields as limiters
	Search field
	Field code
	Example

	Abstract included
	ABANY
	ABANY(yes) - retrieves documents that include the abstract

	Full text
	FTANY
	FTANY(yes) - retrieves documents that provide full text

	Peer reviewed
	PEER
	PEER(yes) - retrieves documents that are peer reviewed

	Scholarly
	SCHOL
	SCHOL(yes) - retrieves documents that are scholarly


[bookmark: advanced_search_field_codes]Advanced Search field codes
	Search field
	Field code

	Abstract
	AB

	Anywhere except full text

	ALL

	Author
	AU

	Company/org
	ORG

	Document text
	FT

	Document title
	TI

	Location
	LOC

	Person
	PER

	Publication title
	PUB

	Subject heading (all)
	SU

	Tags
	TAG


[bookmark: fig_table_field_codes]Figures & Tables Search field codes
	Field name
	Code

	Caption
	CAP

	Figure/table subject headings (all)
	SU

	Geographic terms
	LOC

	Statistical terms
	STAT

	Taxonomic terms
	TXTERM

	Descriptors/subjects
	ODE

	Figure/table type
	FIGT

	Any document field
	ANY

	Author
	AU

	Document type
	DTYPE

	ISSN
	ISSN

	Object DOI
	ODOI

	Publication title
	PUB



[bookmark: command_line_field_codes]Command Line Search field codes
	Field name
	Field Code

	Abstract
	AB

	Accession number
	AN

	Address
	ADR

	Advisor
	ADV

	Age
	AE

	Agency
	AG

	Amount note
	AMN

	Anywhere except full text
	ALL

	Article geographic terms
	ALOC

	Article subject terms
	ASUT

	Article taxonomic terms
	ATX

	Articles about US Hispanics
	USHIS

	Auditor
	AUD

	Author affiliation
	AF

	Authors
	AU

	Availability
	AV

	Available for licensing region
	ALIC

	Book title
	BK

	Broad subject
	BSU

	Caption
	CAP

	Category (table/figure type)
	FIGT

	Cited author
	CAU

	Cited document title
	CTI

	Cited publication title
	CPUB

	Cited year
	CYR

	Classification
	CC

	CODEN
	CODEN

	Column
	COL

	Committee member
	CMT

	Company
	CO

	Company as subject
	ORG

	Conference sponsor
	CS

	Conference
	CF

	Conference title
	CFTI

	Contact individual
	CX

	Copyright
	CY

	Corporate author
	CA

	Country
	CNT

	Country name
	RG

	Dateline
	DLN

	Degree
	DG

	Department
	DEP

	Development history
	HI

	Director
	DIRECTOR

	Document feature
	DF

	Document text
	FT

	Document title
	TI

	Document type
	DTYPE

	DOI
	DOI

	Drug originator
	DOR

	Edition
	EN

	Editor
	ED

	Education level
	LV

	Email address
	EA

	EMBASE subjects
	EMB

	Environmental regime
	ER

	EPA number
	EPA

	FASB/GASB/IASB number
	STN

	Fax
	FA

	Folklore
	FK

	Format availability
	FV

	Format covered
	FC

	Fortune 500 rank
	FORT

	Frequency of publication
	FQ

	From database
	FDB

	Full description
	MEC

	Funding amount
	AM

	Funding type
	FTYPE

	Gallery
	GA

	General literary topic
	GSU

	Generic name
	GN

	Genetic sequence
	GQ

	Geologic time
	GT

	Grant information
	GI

	Group
	GRP

	HBond acceptor
	HBA

	HBond donor
	HBD

	Holding library
	HL

	Indicator
	IND

	Influence
	IFL

	Input center number, ASFA
	TR

	Instrument
	INS

	International classification
	IC

	Inventor
	INV

	ISBN
	ISBN

	ISSN
	ISSN

	Issue
	ISS

	Journal title
	JN

	Keywords/identifiers
	IF

	Language
	LA

	Last revision date
	LR

	Latitude & longitude
	LL

	LC control number
	LC

	Lecture/series
	LEC

	Linguistic topic
	LSU

	Lipinski values
	LIP

	Literary genre
	LGR

	Literary source
	LSO

	Literary technique
	LT

	Literary theme
	LTM

	Location as subject
	LOC

	Location of work
	LOW

	Major EMBASE
	MJEMB

	Major MeSH
	MJMESH

	Major subject
	MJSUB

	Manuscript type
	MTYPE

	Map information
	MP

	Market rating
	MKR

	Market segment
	SEG

	Material
	ML

	Material classification
	MC

	MeSH subjects
	MESH

	Media
	MD

	Methodology
	ME

	Molecular formula
	MF

	Molecular weight
	MW

	Monograph title
	MT

	NAICS
	NAICS

	Narrow subject
	NSU

	National literature
	NL

	New chemical entity
	NCE

	Non-polymer material 
	NM

	Notes
	NT

	Novelty rating
	NVR

	Number of references
	NR

	Object DOI
	ODOI

	Object geographic terms
	OLOC

	Object statistical terms
	STAT

	Object taxonomic terms
	OTX

	Organizer
	ON

	Origin of substance
	OS

	Original title
	OTI

	Other contributors
	OAU

	Other numbers
	NU

	Patent applicant
	AP

	Patent application data
	PA

	Patent country
	PC

	Patent information
	PAT

	Patent issue date
	PI

	Patent number
	PN

	Patent priority country
	PPC

	Patent priority data
	PR

	Patent priority date
	PRD

	Patent priority number
	PRN

	Patent publication country
	PBC

	Patent publication date
	PDA

	Person as subject
	PER

	Pharmacokinetic data
	PK

	Phase
	PHS

	Phone number
	TE

	Physical description
	PH

	Place of publication
	CP

	Population
	POP

	PQ subject
	PSUB

	Predictive model
	EQ

	Price quoted
	PQ

	Process
	PRC

	Producer
	PRODUCER

	Product as subject
	NP

	Publication date
	PD

	Publication editor
	JED

	Publication subject
	JSU

	Publication type
	RTYPE

	Publication year
	YR

	Publication/order number
	DISPUB

	Publication title
	PUB

	Publication title (includes title history)
	PUBALL

	Publisher
	PB

	Publisher city (IBA only)
	PBCITY

	Publisher location
	PBLOC

	Rating
	RAT

	References
	REF

	Registry number
	RN

	Related work
	RW

	Report number
	RP

	Requirements
	RQ

	Resource location
	RL

	Reviewed work
	RV

	Revision
	REV

	Rotational bonds
	ROT

	Route of administration
	RO

	Scholar
	SCR

	Scholarly approach
	SAP

	Scholarly theory
	STH

	Scholarly tool
	STO

	School name/code
	SCH

	Section
	SEC

	Series
	SR

	Shelfmark
	SH

	Source type
	STYPE

	Specific language
	SLA

	Speed rating
	SPR

	Sponsor
	SP

	Sponsor type
	SPT

	Sponsoring organization
	SPORG

	Start page
	PAGE

	Status
	ST

	Study names/identifiers
	STI

	Subfile
	SFL

	Subject-author
	SAU

	Subject-language
	SUL

	Subject-work
	SWK

	Subject-work (translated title)
	TWK

	Subject area
	SBA

	Subject/artist
	SA

	Subjects
	SU

	Substance
	DN

	Substance
	SUBST

	Summary language
	SL

	Supplement
	SUPP

	Supplemental file types
	SPTYPE

	Table of contents
	TOC

	Tags
	TAG

	Target audience
	TA

	Target data
	TG

	Taxonomic terms
	TXTERM

	Tests & measures
	TM

	Therapeutic class
	TC

	Therapy status
	TST

	Ticker symbol
	TKS

	Time period
	TPR

	Total rating
	TRAT

	Trade name
	TN

	Treatment
	TT

	Update date
	UD

	Volume
	VO

	Volume/issue DVI
	DISVOL

	Word count
	WC
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	Search syntax and field codes > Search Syntax Conversion Guide


The all-new ProQuest platform brings our highly-regarded platforms together, combining them into a single streamlined search experience. As a result, you may notice some search syntax differences related to the operators, truncation/wildcard characters, and field codes you've been using. This guide details those differences.
CSA Illumina
ebrary e-books
Legacy ProQuest
[bookmark: csa_illumina]CSA Illumina: Converting searches
Operators
The CSA Illumina operators WITHIN and NEAR have been consolidated into the operator NEAR. We have also introduced a new operator, PRE. 
	CSA Illumina
	ProQuest
	Description
	Example

	WITHIN n
	NEAR/n
	Look for documents that contain 2 search terms, in any order within a specified number of words apart. Replace 'n' with a number. In the example, 3 means within 3 words.
Used alone, NEAR defaults toNEAR/4.
	nursing NEAR/3 education

	NEAR
	
	
	

	(no direct equivalent)
	PRE/n
	Look for documents that contain one search term that appears within a specified number of words before a second term. Replace 'n' with a number. In the example, 4 means the first term precedes the second term by 4 or fewer words.
	nursing PRE/4 education


For reference, CSA Illumina operator definitions:
· WITHIN n narrows a search by specifying a proximity relationship of fewer than n words between search terms, e.g. housing within 3 crisis.
· NEAR narrows a search by specifying a proximity relationship of fewer than 10 words between search terms, e.g. housing near crisis.
Operator Precedence
Operator precedence refers to the order in which terms joined by operators in your search query are interpreted by ProQuest.
	CSA Illumina
	ProQuest

	(), NEAR, NOT, AND, OR
	(), NEAR/n, PRE/n, AND, OR, NOT


 
Truncation and wildcard characters
The wildcard and truncation characters are similar in both CSA Illumina and the new ProQuest. See Search tips for information about truncation and wildcard characters.
Field codes
Bold entries indicate field codes that have changed slightly or have been combined. 
Field codes - all databases
	CSA Illumina
	ProQuest

	AB=Abstract
	AB=Abstract

	DE=Descriptors
	SU=Subjects

	ID=Identifiers
	IF=Keywords/identifiers

	PT=Publication Type
	STYPE=Source type

	TI=Title
	TI=Document title


 
Field codes - specific databases
	CSA Illumina
	ProQuest

	AF=Affiliation
	AF=Author affiliation

	AU=Author
	AU=Authors

	AK=Author Keywords
	IF=Keywords/identifiers

	CT=Conference title
	CFTI=Conference title

	JN=Journal name
	JN=Journal title

	KW=Keywords
	IF=Keywords/identifiers

	LA=Language
	LA=Language

	MT=Monograph title
	MTI=Monograph title

	NM=Non-polymer material
	NM=Non-polymer material

	OD=Object Descriptors
	ODE=Object subject headings

	OT=Original title
	OTI=Original title

	SA=Subject/Artist
	SA=Subject/Artist

	SO=Source
	PUB=Publications


[bookmark: ebrary_ebooks]ebrary e-books: Converting searches
Supported Operators
The following operators are supported when searching the ebrary e-books database. If your search includes unsupported operators (for example, NEAR/nor PRE/n), they will not be applied to the ebrary e-books portion of your search.
	Operator
	Description
	Example

	AND
	Look for documents that contain all of your words or phrases.

Use AND to narrow your search and get fewer results.
	food AND nutrition

	OR
	Look for documents that contain any of your words or phrases.

Use OR to broaden your search and get more results.
	food OR nutrition

	NOT
	Look for documents that contain one of your search terms, but not the other.
	nursing NOT shortage


Truncation and wildcard characters
ebrary e-books supports searching using both the Question mark (?) and Asterisk (*) wildcard characters to replace characters in a word.
Field codes
The following field codes are supported when searching the ebrary e-books database. When performing your search, the ProQuest field code is automatically mapped to an equivalent ebrary e-books field to return the most relevant results.
	ProQuest Field Code
	ebrary e-books Equivalent Field

	ALL=Anywhere except full text
	Text and Key Fields

	AU=Author
	Author

	BK=Book title
	Title

	FT=Document text
	Text

	ISBN=ISBN
	ISBN

	LOC=Location as subject
	Publisher Location

	PB=Publisher
	Publisher

	SU=Subjects
	Subject

	TI=Document title
	Title

	YR=Publication year
	Publication year


[bookmark: legacy_pq]Legacy ProQuest: Converting searches
General tips
Quotation marks
"Quotation marks" are still used in both platforms to search for exact phrases.
2 word queries:
	Legacy ProQuest
	New ProQuest

	2 word queries (such as polar bear) are searched as an exact phrase by default: "polar bear".
	2 word queries are treated as an AND statement: polar AND bear, which will retrieve documents containing both of those terms.


3 word queries:
	Legacy ProQuest
	New ProQuest

	3 word queries (such as new york orchestra) are searched as words that need to appear in proximity to each other by default.
	3 word queries are treated as an AND statement: new AND york AND orchestra, which will retrieve documents containing all of those terms.


 
Operators
While the basic operators of AND, OR and PRE/n have remained the same, a few operators from legacy ProQuest now have slightly different syntax in the new ProQuest, but provide the same functionality.
	Legacy ProQuest
	ProQuest
	Definition
	Example

	AND NOT
	NOT
	Find documents which have the first word, but not the second word.
	Internet NOT html

	W/#
	NEAR/n
	Look for documents that contain two search terms, in any order, within a specified number of words apart. Replace the 'n' with a number.
Used alone, NEAR defaults toNEAR/4.
	nursing NEAR/3 education


Operator Precedence
ProQuest interprets your search terms in a certain order. The most notable difference in operator precedence between ProQuest and legacy ProQuest is that now in the new ProQuest, the operator AND takes precedence over the operator OR:
NEAR, PRE, NOT, AND, OR 
Truncation and wildcard characters
* Truncation character
	Legacy ProQuest
	New ProQuest

	Description
	Example
	Description
	Example

	Truncation character
The truncation character in legacy ProQuest is used to find documents containing words with the same root. The * replaces 0 or more characters at the end of a word.
	educat* would find educator, educated, and education.
	Truncation character
The truncation character can be used at the middle, or end of the word.
	nurse* finds nurse, nurses, nursed
colo*r finds colour, color


? Wildcard character
The wildcard character is used similarly in both legacy ProQuest and ProQuest.
 
Field Codes
For common ProQuest field codes, see the Field Codes help topic. 
 
Want even more information about searching? Check out Search Tips.
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Looking for one particular subject? Or want to search a broad subject like History? You can focus your searches by limiting them to specific databases or subjects.
Find out which databases you’re searching
Information about which databases you are currently searching is displayed in the blue bar at the top of the ProQuest window like this: 
Searching: 81 databases
View which databases you’re searching by clicking the number of databases to open the Database layer, then click Current selections. The database lists can be viewed by name or by subject area.To see database descriptions and additional detail such as title lists (when available), click Go to database details to go to the Detailed view of the Select Databases page.
Select databases
You can easily change your database selections from the database layer or the Select Databases page. Select the databases you would like to search, then click the Use selected databases button. Select or deselect all databases at one time by checking or unchecking the check box at the top of the database list.
Choose the amount of detail to display for each database
On the Select Databases page, items in your database list are available in either Brief view or Detailed view. Click the links above the list to switch between the views.
Brief view includes the database title and date, and an indication of whether full text is available, along with a link to more information about that title. Trial databases are also shown. Detailed view includes the same information as Brief view, plus the following:
· Content types included in the database
· Subjects covered
· When available, a link to the title list for that database 
Choose how to view databases
Select View by name to view an alphabetical list of all available databases. View by subject shows the databases related to that subject.
More ways to search databases
Search databases within a subject area
Using the Database layer or the Select Databases page, choose View by subject. Find your subject of interest in the list, for instance The Arts databases, and then click Search The Arts subject area. 
Within any subject area, you’ll only find databases relating to that particular subject area. Some databases may be found in multiple subject areas.
Search a collection of databases
Some ProQuest databases contain other databases; for example, your institution may subscribe to a current newspaper database which contains other databases such as the Detroit News and the New York Times. These "child" databases can be shown or hidden by using the + and - links.
Search one database
To search one database, find it within the Select Databases list and click the database title, or check the box on the left and click the Use selected databases button.
Search using database shortcuts
Quickly search your favorite databases by setting up database shortcuts on the Preferences page, then from the Database layer or Select Databasespage, click My shortcuts to see a list of your links.
Learn more about a database
On each individual database's home page you can find more information about:
· Brief description of the database
· Subject coverage
· Title lists
Further information for each database is available at www.proquest.com
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Search subject areas
 
Enter one or more words and click Search.
Enjoy looking through your search results. Open and view documents that interest you. A document can be anything from a newspaper article, to a photograph, PDF, or video.
Things to know
What ProQuest does with the words you enter:
ProQuest looks for your words (search terms) in all fields—including any available abstract or full text—of all documents in all selected databases.
When you enter more than one word, shale oil for example, ProQuest will look for documents that contain both shale and oil in any field, including any available abstract or full text. 
Search for an exact phrase
Surround your words with quotation marks—“eternal love” or “life after death”—to force ProQuest to look for your words as a phrase only, rather than finding each word separately.
Find out what databases you’re searching
Information about what databases you are currently searching is displayed in the blue bar at the top of the ProQuest window. Here’s an example of how it looks:
You are searching: 81 databases (See list | Change >>)
Use the links to view the current list and select or deselect databases.
Limit your search
· Select the Full text checkbox to find only documents that provide the complete full text, versus just a citation or abstract. 
· Select the Peer reviewed checkbox to limit your search to research that has been evaluated by people in the same field in order to maintain quality.
Autocomplete -- search term suggestions as you enter your search
If enabled by your administrator, autocomplete provides suggestions from previously successful searches by ProQuest users. The list changes as you type, to match previous searches that start with what you have entered at any point. Click any term in the list to immediately search for that term.
You can click the Turn off auto-complete link to disable search term suggestions for your current ProQuest session.
Learn more
· Check out these Search Tips to learn about using search fields, operators, and more.
Search subject areas
Move your cursor and pause over any of the subject area images to display a popup list of relevant databases.
· Click the Search link at the top of the subject area popup to go that subject area homepage and search relevant databases.
· Click a specific database name in the subject area popup to go to that database homepage and search only that database.
Change how the subject areas display
Use the Image view or List view links to switch between the default visual display, and database list display
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Although ProQuest functionality is generally consistent across the application, differences in content do exist and sometimes force slight interface differences. Additional information about specific database products is included below as appropriate.
Subject area search - The Arts, Film & Music
You can exclude reviews from your search by clicking the checkbox below the main search box. 
ProQuest Central, ProQuest 5000, ProQuest Discovery, ProQuest Research Library & CBCA
These databases are ‘umbrella’ products that consist of collections of individual databases. If you are subscribed to the Public Library version of the interface, you can use the Reviews search feature on the Basic Search pages for these ‘umbrella’ databases and their component databases to search for reviews only. You can restrict your search to items with full text only, or to particular types of reviews (for example, comedy reviews, music reviews, or audio reviews).
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Advanced search: database specific
Create a search that is as precise as you need it to be.
1. In the first row, enter one or more words in the box.
Following the box is a dropdown of search fields. Search fields are discrete bits of indexed information—such as Author, Document title, or Subject heading—about individual documents.
2. Select from the list, or accept the default Anywhere.
3. Click Search.
ProQuest will search for your word(s) in the selected search fields.
With Anywhere selected, ProQuest looks for your words (search terms)  in all fields—including any available abstract or full text—of all documents in all selected databases.
Autocomplete -- search term suggestions as you enter your search
If enabled by your administrator, autocomplete provides suggestions from previously successful searches by ProQuest users. The list changes as you type, to match previous searches that start with what you have entered at any point. Click any term in the list to immediately search for that term.
You can click the Turn off auto-complete link to disable search term suggestions for your current ProQuest session.
Taking it further
Use operators to specify relationships between your search terms
The second and third rows of the Advanced Search form begin with a dropdown menu of search operators. Insert operators between search terms to specify relationships that tell ProQuest how to interpret and run your search.
Operators in the list are:
· AND — Find documents that contain all of your search terms in the specified (or any) search field. AND is the default selection, meaning that if you don’t change it, ProQuest will look for documents that contain all of your search terms.
· OR — Find documents that contain any of your search terms in the specified (or any) search field.
· NOT — Find documents that contain the first, but not the second search term in the specified (or any) search field.
See Search Tips for a complete list of operators that you can use in other ProQuest search methods, including Basic Search and Command Line Search.
The second and third rows of the form contain built-in OR statements—two boxes for you to type in, with an OR in between them. Each row begins with the operator dropdown list. In the second row, the selection you make from the list will establish a relationship between the word you entered in the first row, and any word that you enter in the box or boxes in the second row. For example, you might enter environment in the box in the first row, selectSubject heading (all) from the search field dropdown, accept the default AND operator at the beginning of the second row, enter oil in the first box in the second row, petroleum in the second box, and select Document text from the search field dropdown at the end of the second row.
Enter terms and make more dropdown selections in the third row to make your search even more precise.
Use the Add a row link to do just that, add a row to the default set of three rows. Use the Remove a row link to remove rows you’ve added beyond the default three.
Find out what databases you’re searching
Information about what databases you are currently searching is displayed in the blue bar at the top of the ProQuest window. Here’s an example of how it looks:
You are searching: 81 databases (See list | Change >>)
Use the links to view the current list and select or deselect databases.
Limit your search
Some or all of the options described below can be turned on or off—meaning they display or don’t display—by your librarian or ProQuest administrator. Some options also may not be applicable to all databases. Check with your librarian or administrator if you’re curious about one of these options, but don’t see it while using ProQuest.
· Select the Full text checkbox to find only documents that provide the complete full text, versus just a citation or abstract.
· Select the Scholarly journals checkbox to find only documents from academically oriented journals.
· Select the Peer reviewed checkbox to find only documents reviewed by subject matter experts.
· Select the Latest update checkbox (if visible) to find only documents that were included in the last database update. Not all databases support this option.
· Use the Date range dropdown to restrict your search to documents published within a particular timeframe.
Limit your search—more options
Click the Show more link to access additional limiters, such as Source type or Document type, as available for your selected databases (click Show less to hide these options). Following are descriptions of three limiters available for many databases.
· Source type - restrict your search to documents from one or more source types—such as magazines, newspapers, or trade journals. The list of source types will vary depending on the databases you are currently searching.
· Document type - restrict your search to one or more document types—such as articles, audio/video clips, or poems. The list of document types will vary depending on the databases you are currently searching.
· Language - restrict your search to documents published in one or more languages—such as Arabic, German, or Sanskrit. The list of languages will vary depending on the databases you are currently searching.
Duplicates — Duplicates (duplicate documents) arise when the same document is available from multiple selected databases. When you select the checkbox labeled Include duplicate documents, ProQuest will retrieve records for each database in which it found the document. Your results list will provide links to each of the documents. If you leave the checkbox deselected (the default state), ProQuest returns the document from a single database only.
Thesaurus subject terms
Most databases have an associated thesaurus (also called a controlled vocabulary of subject terms). Using these thesauri, editors assign one or more subject headings to each document in each database. With a thesaurus opened, you can browse subject terms, or select one or more to add to your search. Click the Thesaurus link above the search fields dropdown to display a list of available thesauri for your currently selected database.
More ways to do an Advanced Search
Use the Advanced Search dropdown menu in the main navigation
Click the down arrow next to Advanced in the main navigation to access these other advanced ways to search:
· Advanced Search — Provides a search form customized with search field and search operator dropdown.
· Command Line — If you’re more comfortable building search statements at a command prompt, using search fields and operators, then Command Line searching might be for you.
· Data & Reports - Target your search to reports and other published materials with data on companies, industries, and markets.
· Figures & Tables — Search for visual data representations in documents as charts, tables, illustrations, and other images.
· Find Similar — Want to find more text documents like one you’ve already found? Copy a big block of text from the document, go to Find Similar, and paste it in. When you click Search, ProQuest will evaluate the text, isolating what it determines are the key terms and bring you back search results containing similar documents.
· Look Up Citation — Use whatever citation information you might have—such as an author name or ISBN—to quickly search for a specific document.
· Obituaries — Available only if the databases you are currently searching contain newspaper content. Search the obituaries of included newspapers. 
Target Advanced Search to specific subject areas
Click the images or corresponding links in the right column—beneath Search subject areas—to search databases devoted to specific subject areas, such as The Arts. When you click a subject area link, you immediately go to the Advanced Search form tailored for that subject area and its relevant default databases. Options like what search fields, source types, and document types are available will vary according to what databases are included.
Learn more
Check out these Search Tips to learn about using search fields, operators, wildcard characters, truncation characters, and more
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Advanced search: general search tips
 
Although ProQuest functionality is generally consistent across the application, differences in content do exist and sometimes force slight interface differences. Additional information about specific database products is included below as appropriate.
Products composed of individual databases
Some products, for example ABI/INFORM Complete and GeoRef, consist of a number of individual databases; you can cross-search all of them or a selection of them.
Move your mouse over the information icons to view more information about each database. If you decide you only want to search a particular database, click the database name to go to the home page for that database. 
British Periodicals
Clicking the Include Wellesley author attributions checkbox allows you to cross-search the full text of BP with Wellesley author information and updates to that information from the Curran Index. Note that you must be a joint BP/Wellesley Index subscriber to use this feature. Wellesley Index identifies the authors of pseudonymous or anonymous articles, so you can use this feature to retrieve the full text of articles in British Periodicals by a particular author, even when those articles appeared as unsigned or under a pseudonym.
New York Times Index
Search Fields supported in Advanced Search & Command Line Search
· Company/org - NYORG
· Creative work - NYCRW  
· Location - NYLOC
· Page - PAGE
· People - NYPER
· Subjects - NYSUB  
Although there is not a separate browse list for the Creative Works field, you can retrieve Creative Works information using the Subject field on the Advanced Search page.
 
PRISMA (Publicaciones y Revistas Sociales y Humanísticas)/PRISMA with HAPI (Hispanic American Periodicals Index) 
Subscribers of PRISMA can search key full text scholarly journals. For PRISMA users with a subscription to the Hispanic American Periodicals Index (HAPI) Online, subject indexing from HAPI is made available for searching and record display. HAPI includes index records for articles, book reviews, documents, original literary works, and other materials appearing in over 500 social science and humanities journals.
HAPI is available as a separate subscription through the Latin American Center of the University of California, Los Angeles. For more information on HAPI or to request a subscription, please visit http://hapi.ucla.edu. [image: Open in a new window icon]
PsycINFO
Classification codes
Every record in a PsycINFO database has a classification code - a code used to categorize a document according to the primary subject. These classification codes can help you target your search by searching within a specific category.
The complete list of PsycINFO classification codes can be found at the American Psychological Association (APA) website. [image: This link will open in a new window]
Subject area Advanced Search page - The Arts
You can exclude reviews from your search by clicking the checkbox below the main search box.
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Command Line Search is designed to help you build a precise search using operators to combine different fields that target your search terms. ProQuest will only search the fields you specify. 
Alternatively, you can simply search on a word or phrase.
Operators, fields, and special characters
Adding thesaurus terms
Keep in mind

Command line searching is useful if you want to quickly combine fields within a search without filling in each of the fields individually, or when you need to find information in one field, but NOT in another.
To perform a command line search, you can prefix your term(s) with field name abbreviations and enter them directly into the search box. For example: AU(Miller) and PUB(physiol*).
Alternatively:
1. Click Add search fields.
2. Click the arrow next to the Search fields dropdown and choose a field code.
3. If you want to combine fields with Boolean operators, click the arrow next to the Operators list and choose the required operator.
4. Click Add to form.
5. Enter your search term(s) in the brackets for each field.
 
Running multiple searches at once
Command Line Search supports the concept of iterative searching. Iterative searching is simply the concept of running a search, refining that search, running a second search, and so on—possibly combining searches as you go. The goal is to narrow, or broaden your initial search to get the results you want.
To run multiple searches at once:
1. Enter a search in the box. If you’re entering a very long search, just keep typing; the search will wrap to a new line as necessary.
2. Press Enter or Shift+Enter to start a new line.
3. Enter a second search.
4. Repeat steps 1–3 until all of your searches are listed.
5. Click Search.
All of your searches will run, and:
· A results list for the last search you entered will display.
· A new list item corresponding to each of your searches is added sequentially to the Recent Searches page.
[bookmark: Operators,_fields,_and_special_character]Operators, fields, and special characters
Search fields
Look up links
For some fields included in the Search fields drop-list, you can browse—using Look up links—a list of all available terms, and select one or more to add to your search.
Field codes
Field codes (sometimes called mnemonics), provide a shorthand alternative for search field names.
ProQuest will interpret both the field name and its corresponding code the same.
For example:
author(Smith)
is the same as:
AU(Smith)
 
Important to know: Some field codes only return results for some databases.
	Field name
	Field Code

	Abstract
	AB

	Accession number
	AN

	Address
	ADR

	Advisor
	ADV

	Age
	AE

	Agency
	AG

	Amount note
	AMN

	Anywhere except full text
	ALL

	Article geographic terms
	ALOC

	Article subject terms
	ASUT

	Article taxonomic terms
	ATX

	Articles about US Hispanics
	USHIS

	Auditor
	AUD

	Author affiliation
	AF

	Authors
	AU

	Availability
	AV

	Available for licensing region
	ALIC

	Book title
	BK

	Broad subject
	BSU

	Caption
	CAP

	Category (table/figure type)
	FIGT

	Cited author
	CAU

	Cited document title
	CTI

	Cited publication title
	CPUB

	Cited year
	CYR

	Classification
	CC

	CODEN
	CODEN

	Column
	COL

	Committee member
	CMT

	Company
	CO

	Company as subject
	ORG

	Conference sponsor
	CS

	Conference
	CF

	Conference title
	CFTI

	Contact individual
	CX

	Copyright
	CY

	Corporate author
	CA

	Country
	CNT

	Country name
	RG

	Dateline
	DLN

	Degree
	DG

	Department
	DEP

	Development history
	HI

	Director
	DIRECTOR

	Document feature
	DF

	Document text
	FT

	Document title
	TI

	Document type
	DTYPE

	DOI
	DOI

	Drug originator
	DOR

	Edition
	EN

	Editor
	ED

	Education level
	LV

	Email address
	EA

	EMBASE subjects
	EMB

	Environmental regime
	ER

	EPA number
	EPA

	FASB/GASB/IASB number
	STN

	Fax
	FA

	Folklore
	FK

	Format availability
	FV

	Format covered
	FC

	Fortune 500 rank
	FORT

	Frequency of publication
	FQ

	From database
	FDB

	Full description
	MEC

	Funding amount
	AM

	Funding type
	FTYPE

	Gallery
	GA

	General literary topic
	GSU

	Generic name
	GN

	Genetic sequence
	GQ

	Geologic time
	GT

	Grant information
	GI

	Group
	GRP

	HBond acceptor
	HBA

	HBond donor
	HBD

	Holding library
	HL

	Indicator
	IND

	Influence
	IFL

	Input center number, ASFA
	TR

	Instrument
	INS

	International classification
	IC

	Inventor
	INV

	ISBN
	ISBN

	ISSN
	ISSN

	Issue
	ISS

	Journal title
	JN

	Keywords/identifiers
	IF

	Language
	LA

	Last revision date
	LR

	Latitude & longitude
	LL

	LC control number
	LC

	Lecture/series
	LEC

	Linguistic topic
	LSU

	Lipinski values
	LIP

	Literary genre
	LGR

	Literary source
	LSO

	Literary technique
	LT

	Literary theme
	LTM

	Location as subject
	LOC

	Location of work
	LOW

	Major EMBASE
	MJEMB

	Major MeSH
	MJMESH

	Major subject
	MJSUB

	Manuscript type
	MTYPE

	Map information
	MP

	Market rating
	MKR

	Market segment
	SEG

	Material
	ML

	Material classification
	MC

	MeSH subjects
	MESH

	Media
	MD

	Methodology
	ME

	Molecular formula
	MF

	Molecular weight
	MW

	Monograph title
	MT

	NAICS
	NAICS

	Narrow subject
	NSU

	National literature
	NL

	New chemical entity
	NCE

	Non-polymer material 
	NM

	Notes
	NT

	Novelty rating
	NVR

	Number of references
	NR

	Object DOI
	ODOI

	Object geographic terms
	OLOC

	Object statistical terms
	STAT

	Object taxonomic terms
	OTX

	Organizer
	ON

	Origin of substance
	OS

	Original title
	OTI

	Other contributors
	OAU

	Other numbers
	NU

	Patent applicant
	AP

	Patent application data
	PA

	Patent country
	PC

	Patent information
	PAT

	Patent issue date
	PI

	Patent number
	PN

	Patent priority country
	PPC

	Patent priority data
	PR

	Patent priority date
	PRD

	Patent priority number
	PRN

	Patent publication country
	PBC

	Patent publication date
	PDA

	Person as subject
	PER

	Pharmacokinetic data
	PK

	Phase
	PHS

	Phone number
	TE

	Physical description
	PH

	Place of publication
	CP

	Population
	POP

	PQ subject
	PSUB

	Predictive model
	EQ

	Price quoted
	PQ

	Process
	PRC

	Producer
	PRODUCER

	Product as subject
	NP

	Publication date
	PD

	Publication editor
	JED

	Publication subject
	JSU

	Publication type
	RTYPE

	Publication year
	YR

	Publication/order number
	DISPUB

	Publication title
	PUB

	Publication title (includes title history)
	PUBALL

	Publisher
	PB

	Publisher city (IBA only)
	PBCITY

	Publisher location
	PBLOC

	Rating
	RAT

	References
	REF

	Registry number
	RN

	Related work
	RW

	Report number
	RP

	Requirements
	RQ

	Resource location
	RL

	Reviewed work
	RV

	Revision
	REV

	Rotational bonds
	ROT

	Route of administration
	RO

	Scholar
	SCR

	Scholarly approach
	SAP

	Scholarly theory
	STH

	Scholarly tool
	STO

	School name/code
	SCH

	Section
	SEC

	Series
	SR

	Shelfmark
	SH

	Source type
	STYPE

	Specific language
	SLA

	Speed rating
	SPR

	Sponsor
	SP

	Sponsor type
	SPT

	Sponsoring organization
	SPORG

	Start page
	PAGE

	Status
	ST

	Study names/identifiers
	STI

	Subfile
	SFL

	Subject-author
	SAU

	Subject-language
	SUL

	Subject-work
	SWK

	Subject-work (translated title)
	TWK

	Subject area
	SBA

	Subject/artist
	SA

	Subjects
	SU

	Substance
	DN

	Substance
	SUBST

	Summary language
	SL

	Supplement
	SUPP

	Supplemental file types
	SPTYPE

	Table of contents
	TOC

	Tags
	TAG

	Target audience
	TA

	Target data
	TG

	Taxonomic terms
	TXTERM

	Tests & measures
	TM

	Therapeutic class
	TC

	Therapy status
	TST

	Ticker symbol
	TKS

	Time period
	TPR

	Total rating
	TRAT

	Trade name
	TN

	Treatment
	TT

	Update date
	UD

	Volume
	VO

	Volume/issue DVI
	DISVOL

	Word count
	WC


Operators
	Operator
	Description
	Example

	AND
	Look for documents that contain all of your words or phrases.
Use AND to narrow your search and get fewer results.
	food AND nutrition

	OR
	Look for documents that contain any of your words or phrases.
Use OR to broaden your search and get more results.
	food OR nutrition

	NOT
	Look for documents that contain one of your search terms, but not the other. 
	nursing NOT shortage

	NEAR/n or N/n
	Look for documents that contain two search terms, in any order, within a specified number of words apart.  Replace ‘n’ with a number. In the example, 3 means within 3 words. 
Used alone, NEAR defaults to NEAR/4.
Important to know: When you shorten NEAR toN, you must provide a number. For example,internet N/3 media. If you search on internet N media, ProQuest interprets N as a search term, rather than as a proximity operator.
	nursing NEAR/3 education
media N/3 women

	PRE/n or P/n or -
	Look for documents that contain one search term that appears within a specified number of words before a second term.
Replace ‘n’ with a number.  In the example, 4 means the first term precedes the second term by 4 or fewer words. 
A hyphen (-) joining two terms within a search is equivalent to PRE/0 or P/0.
	nursing PRE/4 education
shares P/4 technologies
nursing-education

	EXACT or X
	Look for your exact search term in its entirety. Used primarily for searching specific fields, like Subject. For instance, a search onsu.exact("higher education"), will return documents with a subject term of "higher education", but not documents with a subject term of "higher education funding". 
	SU.EXACT("higher education")
SU.X("higher education")

	LNK
	Link a descriptor term to a Subheading (qualifier) by selecting the proper qualifier in the Thesaurus window, or by using the LNK (or --) in Basic, Advanced or Command Line Search.
Also, link two related data elements together, to ensure proper specificity in your search.
	MESH(descriptor LNK qualifier)
MESH(aspirin LNK "adverse effects")
MESH(aspirin -- "adverse effects")
 
IND("dry eye") LNK RG(Canada)
will retrieve documents where a drug has been indicated for treatment of dry eye in the region of Canada.


 
Special characters for special purposes
These characters can come in handy when you're looking for documents that contain words that can be spelled different ways, such as color or colour, or words that begin with the same character string, such as nursed or nursing.
	Character
	Description
	Example

	?
	Wildcard character - used to replace any single character, either inside or at the right end of a word. Multiple wildcards can be used to represent multiple characters.
	nurse?
Finds: nurses, nursed

sm?th
Finds: smith and smyth

ad???
Finds: added, adult, adopt

	*
	Truncation character (*) - retrieves variations of the search term. Use the truncation character at the beginning (left-hand truncation), the end (right-hand truncation) or in the middle of search terms. Each truncated word can return up to 500 word variations.
Standard truncation (*) retrieves variations of the search term, replacing up to 10 characters.
Defined truncation ([*n] or $n) replaces up to the number of characters specified, for example[*50]. The maximum number of characters that can be entered is 125.
	nurse*
Finds: nurse, nurses, nursed

colo*r
Finds: colour, color

*old
Finds: told, household, bold
[*5]beat
Finds: upbeat, downbeat, offbeat, heartbeat 

	Important to know: Any terms retrieved using either truncation (*) or wildcard (?) characters are not considered when sorting your results based on relevance. That's because there is no way for ProQuest to assess the relevance of these terms to your research. For example, your search for 'bio*' could return occurrences of any or all of these terms: 'bionic' or 'biosynthesis' or 'biodegrade' or 'biographic.' One, some, all, or none could be relevant to your research.

	$n or [*n]
	$n and [*n] are equivalent operators used to denote up to how many characters you want to truncate.
	nutr$5, nutr[*5]
Finds: nutrition, nutrient, nutrients

	<
	Less than. Used for numeric fields like publication year.
	YR(<2005)

	>
	Greater than. Used for numeric fields like publication year.
	YR(>2005)

	<=
	Less than or equal to. Used for numeric fields like publication year.
	YR(<=2005)

	>=
	Greater than or equal to. Used for numeric fields like publication year.
	YR(>=2005)

	-
	Use a hyphen to indicate a range when searching numerical fields, such as Publication date.
	YR(2005-2008)


[bookmark: adding_thesaurus_terms]Adding thesaurus terms
You can use the thesauri to find broader and/or narrower related terms to add to your search.
Note that the thesauri that you see on the Thesaurus List screen will depend on your subscription and on the database(s) you have selected; also, some thesauri only apply to particular databases.
[bookmark: Keep_in_mind]Keep in mind
· Command line searches—including any operators or search field codes you include—are case-insensitive.  
· Your administrator can specify whether ProQuest should look for instances of your search terms everywhere including the full text, or everywhere except the full text. The default setting includes full text; if your administrator has changed this setting, the search page will display a message indicating this. Regardless of which option has been set, you can still use the full text checkbox on the search screen to retrieve documents with full text; the administrator setting just controls where ProQuest will look for your search terms.
· You can use wildcard characters and truncation characters in your search.
· You can use command line syntax in any search box in ProQuest that does not target a specific search field. For example:
· The Basic Search box
· The search box at top of a Search Results page
· The Advanced Search and Data & Reports pages when the default Anywhere is selected
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Command Line Search: General search tips
 
Although ProQuest functionality is generally consistent across the application, differences in content do exist and sometimes force slight interface differences. Additional information about specific database products is included below as appropriate.
New York Times Index
Search Fields supported in Advanced Search & Command Line Search
· Company/org - NYORG
· Creative work - NYCRW  
· Location - NYLOC
· Page - PAGE
· People - NYPER
· Subjects - NYSUB  
Although there is not a separate browse list for the Creative Works field, you can retrieve Creative Works information using the Subject field on the Advanced Search page.
PRISMA (Publicaciones y Revistas Sociales y Humanísticas)/PRISMA with HAPI (Hispanic American Periodicals Index) 
Subscribers of PRISMA can search key full text scholarly journals. For PRISMA users with a subscription to the Hispanic American Periodicals Index (HAPI) Online, subject indexing from HAPI is made available for searching and record display. HAPI includes index records for articles, book reviews, documents, original literary works, and other materials appearing in over 500 social science and humanities journals.
HAPI is available as a separate subscription through the Latin American Center of the University of California, Los Angeles. For more information on HAPI or to request a subscription, please visit http://hapi.ucla.edu. [image: Open in a new window icon]
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Some ProQuest database products, such as ProQuest Nursing and Allied Health Source, and ABI/INFORM Global offer browsing—in addition to searching—as a way of finding content.
Important to know: When you’re using browse, you are simply clicking links to ultimately reveal relevant documents in a results list. Unlike searching, you don’t enter any words or phrases as search terms.
More than one browse experience
The browse experience can vary, depending on the database product and the nature of the content. Some examples of the browse experience in ProQuest include:
· Topic exploration — browse an editorially defined topic and subtopic presentation such as Study Paths in ProQuest Nursing and Allied Health Source
· Subject exploration — browse an editorially defined directory of subject terms, for example ABI/INFORM Complete
· Specific Content exploration — such as Industry and Market Research in ABI/INFORM Complete
Some database products offer more than one of these experiences when you click Browse in the main navigation.
Click links, discover content
Study Paths in ProQuest Nursing and Allied Health Source are presented as a hierarchical organization of broad nursing-related topics. When you click one of these broader topics you expose related, more focused subtopics. As you continue to click deeper into one of these topic study paths, you ultimately reach aView documents link. When you click that link, a list of relevant documents—selected by nursing professionals—displays.
Find a topic
Some database products, such as the Daily Brief Service in OxResearch, provide a search box and Go button to let you search for a topic within an editorially built hierarchy of topics or subjects. The Go button returns a list of matching (if any) topic or subject links.
Breadcrumbs and topic/subject exploration
If you are browsing a topic or subject hierarchy of links and then display a document from the results list, the trail of links you clicked to find that document may be presented at the top of the document view. This trail is often called a breadcrumb trail.
A sample breadcrumb trail might look like this.
Business & Industry > Accounting & taxation > Accounting > Accounting methods > Cost accounting >
You could click any link in the trail to return to that place in the overall topic structure.
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Available when you search the Business subject area, as well as some specific business databases such as ProQuest Entrepreneurship, Data & Reports Search provides a customized form that targets your business research to specific companies, industries, and markets. You can search the following content:
· Company profiles – provided by Hoovers Company Records
· Company annual reports
· Articles about individual companies, including case studies and corporate profiles
· Articles and reports about specific industries and markets
Using the form to tailor your search
Use the dropdown menu to the right of the input box to look for your terms in all fields and full text, or in all fields excluding full text.
Important to know — Key indexed fields are:
Author
Person as subject
Abstract
Product as subject
Document title
Subjects
Company
Publications
Geographical name
· Select or deselect checkboxes in the section titled Data/report types to include. ProQuest will only search the kind of content—such as Company profiles—reflected by your selections.
· Limit your search to content from a specific date range.
· Limit your search to content about specific companies, locations, industries, or markets.
· Important to know — You can enter a specific company, location, industry, or market segment directly into the input boxes in the Search Options section. However, it’s often easier—and more accurate—to click the corresponding Look up link, select one or more values from the alphabetically ordered lists, and then add them to your search. You can select more than one term in a Look up popup, and specify whether you want those terms to be connected with the OR (default), or AND operators.
Autocomplete -- search term suggestions as you enter your search
If enabled by your administrator, autocomplete provides suggestions from previously successful searches by ProQuest users. The list changes as you type, to match previous searches that start with what you have entered at any point. Click any term in the list to immediately search for that term.
You can click the Turn off auto-complete link to disable search term suggestions for your current ProQuest session.
Browse Business content
Use the Browse link to browse specific content, including company profiles, industry/country reports, topic guides and other featured content.
Find out more
See our Search Tips and Browse help pages for more information.
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Search individually indexed visual data representations, such as charts, tables, illustrations, and other data-rich figures. Both the individual data items and the documents they were published in are accessible from your Figures & Tables search results.
Aside from the specific search fields included in the drop-lists, the search form is identical to the Advanced Search form.
You can:
· Enter words or phrases as search terms in the boxes.
· Use search fields to target your search terms to specific indexed search fields, such as caption or its field code CAP—either selected from the drop-list corresponding to each search box, or entered directly in a box as a field code preceding a search term. For example:
CAP(music therapy)
· Use search operators to create relationships between your search terms. The operator drop-lists provide AND, OR, NOT.
· Add and remove rows to the search form, beyond the default three.
See Search Tips to learn more.
Important to know: Search terms, including fields and operators are not case sensitive. Lowercase, uppercase, and mixed case are all interpreted the same by ProQuest.
Figure/table types to include
Select or deselect the checkboxes to include or exclude specific figure and table types. The default is to search for all figure and all table types. Click the plus icon (+) corresponding to Graphs, Illustrations, Photographs, and Maps to expand and collapse sub-type selection lists. You can also limit your search to full size images.
Figures & tables field codes
	Field name
	Code

	Caption
	CAP

	Figure/table subject headings (all)
	SU

	Geographic terms
	LOC

	Statistical terms
	STAT

	Taxonomic terms
	TXTERM

	Descriptors/subjects
	ODE

	Figure/table type
	FIGT

	Any document field
	ANY

	Author
	AU

	Document type
	DTYPE

	ISSN
	ISSN

	Object DOI
	ODOI

	Publication title
	PUB
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Want to find more text documents like one you’ve already found? Copy a block of text—50 words or more is best—from the document and paste it into the large box at the top of the Find Similar page.
When you click Search, ProQuest will evaluate the text, identify what it determines are the key terms, and return a search results list containing similar documents.
· Enter or paste text copied from anywhere within a document’s full text, or its abstract.
· Select the Full text checkbox to find only documents that provide the complete full text, versus just a citation or abstract.
· Select the Scholarly journals checkbox to find only documents from academically oriented journals.
· Select the Peer reviewed checkbox to find only documents reviewed by subject matter experts. 
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Are you looking for a particular document? Maybe all you have is part of the title, or the author’s name, or maybe you just have an ISBN or ISSN number? Do you have a bibliography, and want to quickly check whether cited references are available in ProQuest? You’ve come to the right place. Just enter as little or as much as you know about each document, and let ProQuest do the rest.
Special characters for special purposes
These characters can come in handy when you're looking for documents that contain words that can be spelled different ways, such as color or colour, or words that begin with the same character string, such as nursed or nursing.
	Character
	Description
	Example

	?
	Wildcard character - used to replace any single character, either inside or at the right end of a word. Multiple wildcards can be used to represent multiple characters.
	nurse?
Finds: nurses, nursed

sm?th
Finds: smith and smyth

ad???
Finds: added, adult, adopt

	*
	Truncation character (*) - retrieves variations of the search term. Use the truncation character at the beginning (left-hand truncation), the end (right-hand truncation) or in the middle of search terms. Each truncated word can return up to 500 word variations.
Standard truncation (*) retrieves variations of the search term, replacing up to 10 characters.
Defined truncation ([*n] or $n) replaces up to the number of characters specified, for example[*50]. The maximum number of characters that can be entered is 125.
	nurse*
Finds: nurse, nurses, nursed

colo*r
Finds: colour, color

*old
Finds: told, household, bold
[*5]beat
Finds: upbeat, downbeat, offbeat, heartbeat 

	Important to know: Any terms retrieved using either truncation (*) or wildcard (?) characters are not considered when sorting your results based on relevance. That's because there is no way for ProQuest to assess the relevance of these terms to your research. For example, your search for 'bio*' could return occurrences of any or all of these terms: 'bionic' or 'biosynthesis' or 'biodegrade' or 'biographic.' One, some, all, or none could be relevant to your research.

	$n or [*n]
	$n and [*n] are equivalent operators used to denote up to how many characters you want to truncate.
	nutr$5, nutr[*5]
Finds: nutrition, nutrient, nutrients

	<
	Less than. Used for numeric fields like publication year.
	YR(<2005)

	>
	Greater than. Used for numeric fields like publication year.
	YR(>2005)

	<=
	Less than or equal to. Used for numeric fields like publication year.
	YR(<=2005)

	>=
	Greater than or equal to. Used for numeric fields like publication year.
	YR(>=2005)

	-
	Use a hyphen to indicate a range when searching numerical fields, such as Publication date.
	YR(2005-2008)


Autocomplete -- search term suggestions as you enter your search
If enabled by your administrator, autocomplete provides suggestions from previously successful searches by ProQuest users. The list changes as you type, to match previous searches that start with what you have entered at any point. Click any term in the list to immediately search for that term.
You can click the Turn off auto-complete link to disable search term suggestions for your current ProQuest session.
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Search obituaries and death notices in newspaper content.
You can search by name only, or enter a word or phrase in the Also search for field. For example, you could enter additional information you might know about a person—such as place of death, a hobby, or an occupation.
Your search can include limiters, operators and modifiers, as well as wildcard and truncation characters, to create more precise searches. See Search Tips to learn more.
Important to know: When you limit your search by date range, ProQuest targets the date of obituary or death notice publication, and not date of death.
Look up publication titles
Click Look up Publication titles to restrict your search to one or more publication titles. The alphabetically ordered list contains all publications included in all of your currently selected databases.
Important to know: Remember that only newspapers will contain death notices and obituaries. You may want to change your database selections to include only those database products that offer newspaper content.
You can do either of the following:
Search and find
Search and find one or more publications to add to your search. Enter a word or phrase. If you enter more than one word, ProQuest will find titles that contain either of your words.
· Use the options to specify if you want to find titles that contain (the default) or begin with your term.
· Use the range links—such as A-C or S-U—to find only titles from specific sections of the entire list (the default is All).
· Click Add to search after you select one or more titles. If you have selected multiple publications, ProQuest will combine them with the OR operator. When you run your search, ProQuest will look for documents that match any of your selected publication titles.
Browse
Browse the alphabetically ordered publication list. Select checkboxes corresponding to one or more titles.
When you’re done making selections, click Add to search.
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Narrowing the list of publications
Publication home pages
The Browse Issue page
 
The Publication Search page lists all publications in all currently selected databases. You can search for one or more publications. Your search will return matches on both current publication titles and their as-available historical titles.
Your search can include operators, wildcard characters and truncation characters to create more precise searches. See Search Tips to learn more. Search terms, including fields and operators, are not case sensitive. Lowercase, uppercase, and mixed case are all interpreted the same by ProQuest.
[bookmark: narrowing]Narrowing the list of publications
Use the filters under Narrow publications list in the right column to refresh your list to target specific types of publications based on focus or content. Click the plus (+) and (-) minus icons to expand and collapse filter categories such as Source type and Language.
[bookmark: pub_home_page]Publication home pages
Click a publication’s title in the list to view its home page. On a publication home page, you can:
· Set up alerts and RSS feeds to notify you when the publication is updated.
· View further details (including coverage information) about a publication and its publisher.
· Search within the publication.
· Browse the contents of available issues.
Set up a publication alert
Set up a publication alert to notify you when new issues are added to ProQuest. You can specify citation/abstract or full text, and the frequency and duration of the alert.
1. Click Set up alert.
2. Complete the form and click Create alert.
3. Confirm receipt of the email address confirmation message to begin receiving your alerts.
Sign in to My Research to manage your alerts.
Create an RSS feed
Click Create RSS feed to create an automatic service to notify you when new issues are added to ProQuest. You can integrate your RSS feed link into an RSS reader or into a Web page.
The first time you access your RSS feed, no new documents will be available. When new documents are available, your RSS feed is updated automatically to show them.
Sign in to My Research to manage your RSS feeds. 
Important to know: You may occasionally notice that the blue bar with the Set up alert and Create RSS feed options is not displayed for some publications. There are several reasons why the bar with its options may be absent, including:
· ProQuest may have lost rights to the publication, meaning that until we reacquire rights no new content will be available.
· The publication may have shut down or otherwise been discontinued.
· A publication may be deemed ‘complete,’ with no new content becoming available.
Viewing publication information
· Click Show all to display all available bibliographic information for a publication.
· Click Show less detail to minimize the display.
· Click a linked subject term to search for other publications indexed under that subject.
· Click a linked publisher name to search for other publications published by that publisher.
Searching within a publication
1. Enter your term(s) in the Search within this publication box.
2. Click Search.
A Search Results page displays, listing all the items in the selected publication that match your search terms.
Browsing specific issues of a publication
Click View most recent issue.
To browse back issues of a publication:
1. Choose whether to display newest or oldest issues first by clicking the appropriate link.
2. Click a decade to browse a list of available years.
3. Click a year to browse a list of available issues.
4. Click an issue to be taken to the browse page for that issue.
The Browse Issue page displays, listing all articles in the order they appeared in the original publication.
[bookmark: browse_issue_page]The Browse Issue page
Changing the order in which the articles are sorted
Choose an option—Page order (as published, the default), or Reverse page order—from the Sort results by drop-list.
Previewing items
Move your cursor over the Preview icon to display a popup containing summary information for that item.
You can email, print, cite, export and save articles from the Preview layer, or save an item to My Research.
Item formats
As well as clicking a link to view a document, you can also view it in a particular format (as available) by clicking one of the links beneath each document title on the Browse Issue page. The links are also accessible from the Preview layer.
The following document formats can be available:
· Citation - bibliographic information
· Citation/Abstract - bibliographic information and abstract (summary)
· Full text+Graphics - citation, abstract, and complete document text—along with photographs, illustrations, figures, charts, or other image
· Full text - citation, abstract, and complete document text
· Full text - Flash - view a Flash version of the document that allows you to pan, zoom, rotate, and crop
· Full text - PDF - high-resolution scanned images in Acrobat’s Portable Document Format (PDF)
Adding items to your Selected items
Add a document in your browse issue list to the Selected items page by selecting the corresponding checkbox.
Searching within your results
Refine your search and retrieve only items within an issue that contain a particular search term by using Search within results. For example, if you are browsing an issue and want to view only articles within that issue that concern religion, type ‘religion’ in the Search within results box and click Search to retrieve a matching results list
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ProQuest records each search that you conduct during your current session. This search history is presented on the Recent Searches page. The page is always available from a Recent searches link in the blue bar at the top of the ProQuest window. Once you’ve done at least one search during your session, an additional Recent searches link also displays on the following search pages:
· Basic Search
· Figures & Tables
· Find Similar
· Look Up Citation
Important to know — Your recent searches are not automatically saved beyond your current ProQuest session. To make them available for future sessions, you can:
· Save them to a My Research account.
View the benefits of a My Research account
On the Recent Searches page, you can:
· Review the searches you’ve done in your session. Each listed search is pre-pended with S, standing for set. For example, S1, S2, S3, etc. A set is simply a search and its corresponding results. By default, your searches are listed in descending order, meaning your most recent search is at the top and your first search at the bottom. To reverse the order, click the Set column header.
· Combine one or more of your numbered recent searches into a single precise search.
You can use the corresponding set numbers (or the original search terms) to combine and rerun searches. For example, if your first search was formedicine, and your second search was for polio, you could combine the two searches into a single string on the Basic Search, Advanced Search, orCommand Line Search pages as either:
medicine AND polio
or:
s1 AND s2
Both searches will find the same results.
· In the table column titled Search, click the link corresponding to a listed search to re-run it and retrieve a current results list. You can also click the results count link to do the same thing.
· View the list of databases that were included in the search.
· Click the +/- icons to show or hide details about a search, including any narrowing filters or limits (like date ranges) you applied when you ran the search.
· Modify a search using the search page (Advanced, Basic, etc.) you used to run it originally.
Important to know — When you modify and then re-run a search, you create a new recent search.
· Delete selected recent searches.
· Export (save) your current list of recent searches to one of four file formats. For each recent search, the file will show set number, search terms, and the targeted databases. If you’d like to be able to re-run your exported recent searches later as an entire search strategy, here’s how you’d do it:
1. Export as RTF
2. Open the RTF file
3. Select and copy the column titled Searched for
4. Paste into the Command Line Search box
Actions menu
· Save search — Save the search to your My Research account. You’re prompted to sign into your account if necessary. Provide a required name for the search, and optional notes.
· Delete — Delete the search.
· Modify search — Modify a search using the search page (Advanced, Basic, etc.) you used to run it originally. Important to know — when you modify and then re-run a search, you create a new recent search.
· Create alert — Create and schedule an alert. You'll receive emails with newly published or historical documents that match your search, as they become available in ProQuest.
· Create RSS feed — Create an RSS feed to monitor ProQuest for new matching documents.
· Get link — Get the link for a search. When you click Get link, a small popup opens. You can copy and paste the URL to, for example, a browser address bar, a web page, or email it to a friend. When you or your friend successfully log in or access ProQuest, the search will retrieve a results list of documents.
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A thesaurus is an alphabetical listing of all the subject terms in a single database, used to classify and organize information for that database. The thesaurus shows relationships between terms such as synonymous or related terms, and hierarchical arrangements such as broader terms, or narrower terms. Many subjects also have associated scope notes.
Most ProQuest databases have an associated thesaurus (also called a controlled vocabulary of subject terms).  Editors use the thesauri to assign subject headings to documents in each database.
Using a thesaurus with your search
Click the Thesaurus link located above and to the right of the Advanced Search or Command Line Search forms. A new browser window opens, providing a list of the thesauri titles available for your currently selected databases. 
Click a title to open a thesaurus. You can:
· Search for terms in the thesaurus.
· Browse thesaurus terms, using the alphabetic links.

If you have searched for or browsed to a term in a thesaurus with a full hierarchical structure, such as MEDLINE or EMBASE, you will be taken to a list of all thesaurus entries that contain your term. Clicking an entry in the list will take you to a hierarchical view showing the term’s place within the entire thesaurus hierarchy; you can expand/contract other topics to view terms lower down or higher up the hierarchy if required. Alternatively, click Relational view to view your chosen term in the context of any broader or narrower terms.

For the EMBASE and MEDLINE thesauri, you can also navigate the whole structure of the thesaurus and drill down the hierarchy from the root level by clicking the Root link in Browse terms.

For thesauri without a full hierarchical structure, the All link allows you to browse 50 entries at a time and view broader/narrower terms for a particular entry.
· Select one or more thesaurus terms, and add them to your search.
By adding thesaurus terms to your search, you can broaden or narrow your search, or find related words to further explore your subject of interest.
You can also combine terms you find in the thesaurus with your current Advanced or Command Line search.
1. Select one or more terms in the thesaurus.
The number of selected terms displays and updates automatically in a box at the lower left of the Thesaurus window. Click the View link at any time to see your current list of selected terms.
2. If you’ve selected more than one term, specify one of the following operators to join your terms together:
OR (the default)
AND
NOT
3. Click Add to search. Your terms are inserted into the search box where your cursor resides and the Thesaurus window closes.
4. With your terms added to the search form, use an operator to join the terms to the rest of your search.
Important to know — With a particular thesaurus open in the Thesaurus window, you can click this link in the dark blue bar at the top of the window to open a different thesaurus: Select another thesaurus.
Thesaurus tools
For any term you find in the thesaurus, you might see one or more of the following (or similar) bolded words and phrases:
· Use terms/Use term for — synonymous concepts pointing you to authorized terms.
· Use instead — these terms are the preferred thesaurus terms for your search.
· Narrower terms — more restrictive terms associated with a subset of records.
· Broader terms — less restrictive terms associated with a larger set of records.
· Related terms — similar terms suggested for use with your search.
· Scope notes — Scope notes contain information about the use of a subject heading. The scope note may contain a definition of the subject, the year the subject term came into use, and other important information.
Thesauri subject terms with qualifiers
Within the MeSH (MEDLINE) and EMBASE thesauri, you now can view and select qualifiers (narrower terms) associated with subject terms.
Notes and qualifiers are indicated by icons. To view a note or see a list of qualifiers you can search on, click the relevant icon.
"Explode" a search term
The "explode" concept is only available in databases that have a thesaurus. To "explode" a search term means to search a subject term and all its associated narrower terms. Within each thesaurus, you can explode the subject into narrower terms.
Database documents are indexed to the most specific term possible, so by choosing a broad index term, you may not retrieve every document. By using "explode", you can retrieve all documents on a broad topic area.
By exploding a subject term, you search the subject term, and every other term under it in the hierarchy.
Click the Explode checkbox next to a term in the Thesaurus to include narrower terms in your search.
"Explode" example
MESH.EXPLODE("diabetes mellitus") will retrieve results for not only the broad subject "diabetes mellitus," but all the narrower terms associated with "diabetes mellitus.”
MESH#("diabetes mellitus") is the short form equivalent of MESH.EXPLODE("diabetes mellitus"); this will retrieve the same results.
MEDLINE and EMBASE support the explode functionality in the Basic, Advanced and Command Line Search for:
· Major MeSH (MJMESH)
· MeSH subjects (MESH)
· EMBASE subjects (EMB)
· Major EMBASE (MJEMB)
You can also search for multiple terms separated by a Boolean operator, for example EMB#("nutrition guidelines" or "myocardial infarction")
Searching for Major subject terms
To search for instances of a thesaurus term used as a Major subject heading, click the Major checkbox next to a thesaurus entry you want to use in your search
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ProQuest provides Look up links to search and browse indexes of defined values for some search fields, either on the search pages themselves or when you select a field from the dropdown list. When you click a Look up link, a popup displays. Depending on the selected search field, you can:
· Search and find a value first, and then browse and select from a matching list. For example, Look up Authors.
· Search or browse a default alpha-ordered list of all indexed values. For example, Look up Publications.
For each listed term, a corresponding Count number displays. The number shown is the number of documents in your currently selected databases, for which that term is indexed. For example, if The Economist (US) is listed in the Look up Publications popup, with a count of 277, then that means there are 277 documents indexed from The Economist (US) in your currently selected databases.
Important to know: The Count number displayed for any particular listed term may be different than the Results number displayed after you run a search on only that term. There are two reasons these numbers can be different:
· Punctuation variations in the indexing process. For example, the Look up Companies/organizations popup may show both IBM Corp and IBM Corp.listed separately. If you select IBM Corp. and run a search, the search runs for IBM Corp, without the ending period. The Results number displayed will be much bigger than the Count number displayed in the popup for IBM Corp. Search ignores punctuation — including periods, commas, dashes, etc.
· The same document is often available from more than one of your selected databases, resulting in so-called ‘duplicate documents.’ While the Countnumber in the popup includes each duplicate document, default search behavior removes the duplicates.
You’ll find Look up links on the following pages:
Advanced Search — Look up links display when you select one of the following search fields from a dropdown list:
· Author
· Publication title
· Subject heading (all)
Command Line Search — Look up links display when you select one of the following search fields from the Add search fields dropdown list:
· Advisor
· Authors
· Classification
· Company as subject
· Language
· Location as subject
· MeSH subjects
· NAICS
· Person as subject
· Publications
· Publication type
· School name/code
· Subjects
Look Up Citation — Links to both Author and Publication indexes are visible directly on the Look Up Citation search form.
Data & Reports Search — Available only for the ProQuest Entrepreneurship database, lookup links are available in the Limit to section of this search form, for:
· Company
· Location
· Industry
· Market segment
Obituaries - A link to the Publication titles index is visible directly on the Obituaries search form.
[bookmark: search_and_find_a_value_first]Search and find a value first
You can find and add one or more authors to your search.
Important to know: The popup does not contain a comprehensive list of authors in all of your currently selected databases because the list can simply be too big.
Search and find author names that contain or begin with a name or character string that you enter. You can then:
· Scroll the list and select checkboxes to add the corresponding authors to your search.
· If you select multiple names, select the OR option and ProQuest will find documents that match any of your authors. Select AND, and ProQuest will find documents that match all of your authors.
When you’re done selecting author names, click Add to search.
[bookmark: search_or_browse_a_alpha_ordered_list]Search or browse a default alpha-ordered list
You can find and add one or more publication titles to your search. The alphabetically ordered list contains all publications included in all of your currentlyselected databases. You can do either of the following:
· Search and find publication names that contain or begin with a word or phrase that you enter.
· Use the options to specify if you want to find titles that contain (the default) or begin with your term.
· Use the range links—such as A-C or S-U—to display only titles from specific sections of the entire list.
· If you select multiple publications, ProQuest will combine them with the OR operator. When you run your search, ProQuest will look for documents that match any of your selected publication titles.
· Browse the alphabetically ordered publication list. Select checkboxes corresponding to one or more titles.
When you’re done making selections, click Add to search
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Database-specific results
 
After you enter a search, ProQuest returns a list of matching documents called your Search Results. By default, documents that ProQuest determines are most relevant to your search terms display at the top of the list.
The search box above your results list
Results not what you expected? Search again.
Your search is reflected in the search box above your search results. If it doesn’t look like you found the documents you need, run a new search.
Want to change your search?
Click Modify search to return to the search page where you created the search, with your original search terms and any limiters displayed.
Recent searches: re-run a previous search
Click the Recent searches link to access and re-run your previous searches.
Important to know — Recent searches remain available for your current session only. You will need to save a search to keep it available during future sessions.
Search within your current results list
Click Search within to jump to the bottom of your results list and use the search box there to search within your current results list only. By searching within your current results list, you are focusing—or narrowing—your search.
Find related figures & tables
Click Find related figures & tables to search collections of individually indexed images of figures, tables, charts, and other visual data representations. This feature is most valuable if the nature of your research is scientific or technological.
What does an asterisk (*) next to your results count mean?
When you run a search, and you do not select the checkbox labeled Include duplicate documents, duplicate documents are removed from your results list. The asterisk serves as confirmation that duplicates were removed. The number shown is an estimated count after duplicate removal.
Suggested subjects—powered by ProQuest Smart Search
When you run a search, ProQuest—in addition to returning a results list—automatically evaluates your search terms to provide you with subjects relevant to your search. The subjects display as links in a box titled Suggested subjects at the top of your results list. Click a subject to retrieve a results list of relevant documents.
Things you can do with your current search
The links for these tasks are located at the top of your results list.
Create an alert
Click Create alert to define an automated email alert that lets you know when new documents that match your current search are available in ProQuest. Alert emails will include links to view the documents in ProQuest.
Create an RSS feed
An RSS feed for your current search will function much like an alert, letting you know when new documents become available in ProQuest. However, an RSS feed gives you more flexibility of access. Instead of only being delivered by email, you can integrate your RSS feed into an RSS reader or into a Web page.
Save your search
Click Save search to save the current search to My Research. Saving a search requires that you sign in to your My Research account. If you don’t have aMy Research account, you’ll need to create one. After you save a search, you’ll be able to re-run it anytime you are in ProQuest. If you do not save a search to your My Research account, you won’t be able to access or re-run it if you exit your current session.
Choose the amount of detail you want to display for each item in the list
Items in your Search Results list are available either in Brief view or Detailed view. Click the links above the results list to switch between the views.
Brief view includes:
· Title and date
· Highlighted occurrences of your search terms in the title
· Pricing information (if you are on a transactional payment plan)
· Details of the database the item was found in, including coverage information
· Citation information (if you are a subscriber to a particular database).
Detailed view includes the same information as Brief view, plus the following:
· Up to 3 instances of your search terms in the article are highlighted, so you can view your terms in context
· Links to the article in different formats are shown where available
Each numbered item in the list is presented using the layout you have chosen. The sections below detail the elements that display with each item.
Check boxes and your Selected items list
A checkbox displays with each item in your search results.
· Select the checkbox to add the corresponding item to the Selected items page. Traditionally often called a marked list, your list of selected items is stored only for the duration of your current session. The list will no longer be available after you exit your current session.
Important to know — To save documents beyond your current session, so they are available during your future ProQuest sessions, select one or more checkboxes and click the Save to My Research link above your results list. A sign-in prompt will display if you are not already signed into My Research.
· Select the checkbox above your results list to add the first 20 items to the Selected items page. Deselect the checkbox to remove the items. To remove all the items from your Selected items page at once, click the Clear link in the blue toolbar above the Search Results.
· With one or more checkboxes selected, you can also click any of these links above your results list to perform the corresponding task:
Selected items
Display the Selected items page.
Save to My Research
Click the Save to My Research link above your results list. The documents will be saved to the default My Research folder named All Documents. You can optionally create or specify a different destination folder. You will be prompted to sign into your My Research account if you are not signed in already.
Email
Email selected items to yourself and others. You can specify the level of available document detail (Citation, abstract, indexing, Full text, etc.) you want to send, as well as selecting a citation format.
Print
Select a level of document detail (such as Full text if available), and display print-ready versions of the selected documents in one continuous file. Optionally specify a page break between each document as they print.
Cite
Create a formatted citation for each selected item in your preferred citation style. You can then email, print, or download the citations. You can also copy and paste the citations into a Word or other document.
Export/Save
With one or more documents selected in your results list, click Export/Save.
· Export document citations to a:
· citation management tool, such as RefWorks
· formatted text file, such as RIS
· reporting tool, such as Excel
· Or, save document information — you specify how much information — to file formats such as PDF or Text only.
Saving, with one item selected
· Select a file format (HTML, PDF, etc.) from the Output to dropdown.
· Make a selection from the Content drop-down, specifying the level of information (citation, abstract, full text, etc.) you want saved for the document. The information will be saved, as available.
Important to know: When you select Full text from the Content dropdown, original file formats supplied by selected results-list items (such as PDF, video, presentation, or spreadsheet) are not saved.
· Important to know: The citation style presented on list pages, such as Results, and in document views throughout ProQuest is a standard ProQuest format. You cannot change that display citation style. When you Cite documents, or include citations when you save, you can select from a list of citation styles. The default style from ProQuest is APA 6th. Your administrator or librarian can change that default for your institution, as well as modify the contents of the list. Any other selection than the default you make during your ProQuest session serves as the default for the remainder of your session when you Cite, or save citations.
Your saved file will include a permanent (durable) ProQuest link for each selected document.
Saving, with multiple items selected
The information above for saving a single document applies, with the following differences:
Bibliography:
· If you accept the default Content dropdown selection of Results listing only, the option to append a bibliography is not available. Results Listing Onlyalways observes the standard ProQuest citation format.
· If you select one of the other Content choices — such as Citation, abstract, indexing — then the option to append a bibiliography is available.
· A checkbox labeled Include bibliographic citations at the end displays alongside the Bibliography label in the Export/Save popup.
· Beneath the checkbox, a dropdown labeled Citation style displays. The Citation style dropdown is only enabled when the Bibliography checkbox above it is selected.
· When you elect to include a bibliography, a page titled Bibliography appends to the end of your saved file.
Saving — Custom format
Create a Custom format to include only the indexing fields you want shown in your saved file.
1. Choose Custom from the Content dropdown in the Export/Save popup.
2. Click Continue. An alphabetically ordered list of all fields indexed in your selected documents displays.
3. Select the fields you want to include.
· Click the corresponding x to remove a selected field.
· Click Clear to remove all selections and start again.
4. Click Continue. Your saved file will include only your selected index fields.
Include search strategy details
Include details of your search strategy when you download, email, print or save your results by checking Include my recent searches. Your search strategy will be displayed in the same sort order you have selected on the Recent Searches page.
The option you have chosen will persist throughout ProQuest for the duration of your session.
Clearing your selected items
After you email, print, export, save or cite a list of items, you can quickly and easily clear your selected items at one time by checking the Deselect items when done checkbox.
Icons show what kind of publication (source type) each item was published in (Detailed view only)
An icon displays to the left of each document title in your results list if you have chosen to display your items in Detailed view. The icon indicates what kind of publication—for example, newspaper or magazine—the item was published in.

Document title and information
The title of each document in your list is a link. Click the link to view the document. Citation information for each document displays beneath the title. For some documents, a brief snippet of the available full text displays beneath the citation information.
Search term (hit) highlighting
Occurrences of your search terms that are found in the title or available text snippet display with a yellow highlight.
Document preview
To the right of the title of each item is a Preview icon: [image: Preview document icon]
Move your cursor and pause over the Preview icon corresponding to any item in your results list. A box displays, containing the document title, abstract, and citation information.
Browse included images (Detailed view only)
If the document contains images—such as photographs, illustrations, or charts—image thumbnails are presented in a horizontal viewer. Depending on how the images are stored in ProQuest—separately, or only as part of the document—clicking a thumbnail will do one of two things:
· Open citation information for the image. Important to know: Images in this category are searchable through Figures & Tables Search.
· Click a thumbnail to open the document scrolled to the place where the image displays inline.
Document formats
Documents you find in ProQuest can be available in a variety of formats, such as Full text, Citation/Abstract, Transcript, and Video. Labeled icons for available formats display at the bottom of each item in your results list in Detailed view. Click a format icon to view the document in the corresponding format. See the full list of formats and their associated icons.
You may also see one of the following three links display with an item. These links indicate that the full text of an item could not be found in ProQuest. Your library or institution can configure ProQuest to look at databases from other providers they subscribe to, in an attempt to locate full text from non-ProQuest sources for you.
Link to full text [image: Piece of paper with arrow pointing to the top right]
If your administrator has set up ProQuest (using ProQuest One Click) so that it searches the library’s holdings—ALL databases from ALL information providers (not just from ProQuest)—and ProQuest finds a full text copy in a database from another provider, you will see the Link to full text icon. Click the icon/link to open the full text document in a new browser window/tab.
Link resolvers [image: The number 360 with a green cirle around it next to the text Link to Full Text] 
Your administrator can set up one or more link resolvers or custom links in ProQuest. Link resolvers, such as 360 from Serials Solutions figuratively sit in the center of all of your library’s providers, and therefore, the library’s holdings. When configured by your administrator, link resolvers allow a ProQuest search to extend to other provider databases the library subscribes to, such as EBSCOhost. Similarly, they also allow for an EBSCOhost search to extend to databases provided by ProQuest. When you click a link resolver or similar custom link—displayed when ProQuest DOES NOT supply full text AND One Click is either not configured or if it is, no Full Text is available—the resolver or custom link will try and locate full text of the item from another provider. Unlike the certainty provided by Link to full text, there are no guarantees that full text will be returned. However, unlike Link to full text, a link resolver can return information about the location of hard copy full text in your library’s holdings...in addition to electronic full text through another provider.
Find a copy [image: A piece of paper with an arrow pointing to the right]
If your librarian has configured a link resolver or custom link, but has not specified any icon or link text for the resolver, Find a copy is the default link text. The description for Link resolvers above applies here.
The right-side column
Sort your results
If you sort by Relevance (the default), ProQuest evaluates your search terms, determines which matching documents are most relevant to your search, and displays your results with the most relevant document first and the least relevant last. You can also sort your results on Publication date, choosing either oldest first, or most recent first.
Narrowing your search results
· Document information (indexed terms) — Beneath the Narrow results by section is a list of various relevant document information bits called index fields, such as Publication title, Subject, and Language. They are presented here as narrowing filters you can use to help retrieve just the content you want from your current results list.

Documents are indexed using these fields, with matching terms found in any given document displayed in the Indexing details section of the displayed document. Click any filter to display up to the first five most commonly matched terms in your results list. Click a term to refresh your current results list to show only documents indexed with that term in the corresponding field, like Subject.

If there are more than five matching terms, a More options link displays. Click the link to open a popup that lists all matching terms indexed for that field in the documents that make up your results. Select which terms to include or exclude from your results list.
· Date — Drag the tabs at the bottom of the date control and click Update to change the start and end dates of your search. A new search runs, narrowing your results to include only those documents from the selected date range. The date range shown above the control is your current adjusted range. Click Clear to return to the original date range. If you’d rather enter a specific date range, click this link: Enter a specific date range.
[bookmark: db_specific]Database-specific results
Although ProQuest functionality is generally consistent across the application, differences in content do exist and sometimes force slight interface differences. Additional information about specific database products is included below as appropriate.
Aerospace Database
As well as containing abstract/indexing information, Aerospace Database also provides access to some full text reports available from the Aerospace Industry Association (AIAA). Where available, you can go directly to the full text material from AIAA by clicking the link to the full text on the ProQuest Search Results. A new window will open up re-directing you to the full text in AIAA’s own collection and from there you can view the first page of full text or purchase the entire full text.
Note that Aerospace Database is available within ProQuest as a single title, or as part of the Advanced Technologies Database with Aerospace collection.
ASFA
Aquatic Science & Fisheries Abstracts database (ASFA) contains abstracts and indexing, as well as some full text held by the National Sea Grant Library (NSGL). Where available, you can go directly to the full text material from the NSGL by clicking the link to full text on the ProQuest Search Results. A new window will open up re-directing you to the full text in the NSGL’s own collection.
British Periodicals
The Wellesley Index to Victorian Periodicals identifies the authors of pseudonymous or anonymous articles. If you are subscribed to both British Periodicals and the Wellesley Index, author attribution information from Wellesley, and updates from the Curran Index where appropriate, will be included in the brief citation information for articles from British Periodicals. 
Joint subscribers can also link to the article record in Wellesley Index directly from the British Periodicals Document View.
ebrary e-books
ebrary provides authoritative, full-text e-books in a wide range of subject areas along with powerful tools to find, use, and manage the information. When searching the ebrary e-books database with other ProQuest databases, the ebrary results are displayed on a separate tab to distinguish them from other content types. Clicking the title of an ebrary result in ProQuest launches the ebrary book page where you can view the book content and use ebrary's Bookshelf, InfoTools, annotations, and more.
ERIC
The ERIC (Educational Resources Information Center) database is sponsored by the U.S. Dept. of Education and contains index coverage for material relating to educational literature, with some full text. Where available, you can go directly to the full text held by ERIC by clicking the link to the full text on the ProQuest Search Results. A new window will then open up re-directing you to the full text in ERIC’s own collection of material.
IIMP (International Index to Music Periodicals FT)
International Index to Music Periodicals includes a Composer Pronunciation Guide. If your search retrieves records from the Pronunciation Guide, you can either view the citation for the record, or click the composer name or the ‘Audio’ link to listen to a recording of how the composer’s name should be pronounced.
Note: To listen to the audio file you will need to have either Quick Time Player® or Windows Media Player® installed on your computer.
If your institution/library is a joint subscriber to both Naxos Music Library and IIMP, and if your account administrator has enabled NAXOS linking, you can view links to items in Naxos Music Library directly from the corresponding items in IIMP. Similarly, where full text is available for an IIMP item in JSTOR or Project MUSE, and where linking has been enabled, you can link directly to those databases from IIMP records.
Note that links to JSTOR, Project MUSE or Naxos will open in a new window, while ProQuest remains open in the original window.
PRISMA with HAPI
PRISMA is available as a standalone database or with subject indexing that has been provided by The Hispanic American Periodicals Index (HAPI), an authoritative source of information about Central and South America, Mexico, the Caribbean basin, the United States-Mexico border region, and Hispanics in the United States. If you are subscribed to PRISMA with HAPI, an icon will appear in the Search Results next to records where HAPI subject terms and additional descriptors are available.
Subscribers to PRISMA with HAPI will also be able to filter their search results lists to display only items with HAPI subject indexing
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Figures & Tables Search lets you discover individually indexed—apart from the documents in which they were published—visual data representations, such as charts, tables, illustrations, and other data-rich figures.
The Figures & Tables Search Results page lists summary information for all the tables and other figures that match your search criteria. Both the matching items themselves, and also any documents that include figures and tables, are included in the list.
[bookmark: Your_search_results_list]Your search results list
Previewing items
Move your cursor over the Preview icon to display a popup containing summary information for that item.
Document formats
As well as clicking a link or image thumbnail to view an item, you can also view the item in a particular format (as available) by clicking one of the links beneath each item in your results list. The links are also accessible from the Preview layer.
Things you can do with your search
You can:
· Add an item to your Selected items
· Set up an email alert or RSS feed.
· Save your search
· Email, print, cite or export items
· Save items to My Research, or to a file 
· Sort or narrow your results list
· Browse included images
· Re-run or edit previous searches, or run a new search
· Search within your results
See the Basic Search Results and Search Tips help topics for more details
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During a ProQuest session, you can select documents of particular interest and create a list of these documents on the Selected items page. Such a list in the context of research applications like ProQuest is traditionally called a marked list.
Adding documents to the Selected items page is easy:
· Click the checkbox next to each document of interest on your results list.
· Click the checkbox labeled Select 1–20 (or 1–50 or 1–100) above the results list to add all documents on the current results page.
· Click the checkbox labeled Add to selected items above a displayed document.
Important to know — The contents of the Selected items page remain only for the duration of your current session. To save documents so that they are available to you whenever you are in ProQuest, you need to have a My Research account.
Accessing the Selected items page
There are two ways to access the Selected Items page:
· Click the Selected items link above any search results list to display the Selected items page. The link prompts you to specify the display format for each item (for example, citation only, or full text), and displays the number of selected items. Items on the page are presented in a single continuous list.
· Once you have selected one or more items, you can also access the Selected items page from a link in the blue bar at the top right of any ProQuest page. The link prompts you to specify the display format for each item (for example, citation only, or full text), and displays the number of selected items. Click the link to display the Selected items page.
Things you can do with documents on the Selected items page
Each document listed on the Selected items page has a corresponding checkbox. With checkboxes corresponding to one or more items selected, you can:
· Save to My Research  
· Delete
· Email
· Print
· Cite
· Export/Save as file
Tip - Select the Deselect items when done checkbox in the relevant popup to deselect all items after you email, print, export, save, or cite.
Important to know — If you’ve selected a checkbox corresponding to a document—on either the Search Results or Document View pages—the checkbox will remain selected when you leave that page and then return to it during the same session. If you delete the item from the Selected items page, the checkbox will be deselected for the item when you display either the Search Results or Document View pages. 
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Articles and other content you discover in ProQuest can come from many different sources, such as magazines, newspapers, and scholarly journals. On the Search Results page, each item carries a corresponding icon that indicates the item’s source type. The table below shows the source type icons you can see while in ProQuest.
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Email
Print
Include search strategy details
Cite
Export/Save
Tag
Share
Translate
Request an inter-library loan
See similar
Download video
Preview related documents
Indexing information
Database-specific features
 When you run a search, ProQuest returns a list of matching documents. Click any document in the list to open it in Document View. Documents can be available in one or more formats.
With a document displayed you can:
· Read citations and indexing information
· Read available full text
· With hit highlighting turned on, scan the document for occurrences of your search terms
· View reference lists, shared references, or ‘Cited by’ information as available
· For Illustrata documents, view individually indexed visual data representations—such as figures, tables, and charts—along with the record of the ‘parent’ document in which they were published
[bookmark: tasks_options]What you can do with a document
· Add it to your Selected items list
· Export or save it to a citation manager, reporting tool or file
· Save it to My Research
· Generate a citation
See the Search results Help topic for details about each of the tasks listed above.
The section below describes other available document tasks.
[bookmark: email]Email
Email an item to yourself and others. You can specify the level of available document detail (Citation, abstract, indexing, full text, etc.) you want to send, as well as selecting a citation format. In the case of emails in PDF format, you can also specify a page or page range to include in the email.
If you are using the Flash Image Viewer or working with images from ProQuest Illustrata, you can email an item to yourself and specify the level of detail you want to include in the email.
[bookmark: print]Print
Click the Print link to open a version of the currently displayed document formatted for printing. Navigation options and interface elements are removed. Use your browser to print the page.
Note: If you are working with video content, the Print page will not include video stills; if you want to print these, pause the video player at the appropriate point, then use your browser’s print options from the Video Document View page.
[bookmark: include_search_strategy]Include search strategy details
Include details of your search strategy when you download, email, print or save your results by checking Include my recent searches. Your search strategy will be displayed in the same sort order you have selected on the Recent Searches page.
The option you have chosen will persist throughout ProQuest for the duration of your session.
Cite
Click the Cite link to create a formatted citation you can include in a bibliography.
The following citation styles are available:
· APA 6th – American Psychological Association, 6th Edition [image: Open in a new window icon]
· APA 5th– American Psychological Association, 5th Edition [image: Open in a new window icon]
· APA 6th – Annotated with Abstracts - American Psychological Association, 6th Edition [image: Open in a new window icon]
· APA 5th – Annotated with Abstracts - American Psychological Association, 5th Edition [image: Open in a new window icon]
· AMA – American Medical Association, 10th Edition [image: Open in a new window icon]
· ASA - American Sociological Association, 3rd Edition [image: Open in a new window icon]
· Associação Brasileira de Normas Técnicas [image: Open in a new window icon]
· BibTeX [image: Open in a new window icon]
· Chicago 15th Edition (Author-Date System) [image: Open in a new window icon]
· Chicago 15th Edition (Notes & Bibliography) [image: Open in a new window icon]
· Chicago 16th Edition (Author-Date System) [image: Open in a new window icon]
· Chicago 16th Edition (Notes & Bibliography) [image: Open in a new window icon]
· Council of Biology Editors - CBE 6th, Citation-Sequence [image: Open in a new window icon]
· Council of Biology Editors - CBE 6th, Name-Year Sequence [image: Open in a new window icon]
· Council of Science Editors - CSE 7th, Citation-Sequence [image: Open in a new window icon]
· Council of Science Editors - CSE 7th, Name-Year Sequence [image: Open in a new window icon]
· Harvard [image: Open in a new window icon]
· Harvard - British Standard [image: Open in a new window icon]
· ISO 690:2010(E) (First Element-Date) [image: Open in a new window icon]
· ISO 690:2010(E) (Numeric Method) [image: Open in a new window icon]
· MLA 7th Edition [image: Open in a new window icon]
· MLA 6th Edition [image: Open in a new window icon]
· MLA 6th Edition, Annotated with Abstracts [image: Open in a new window icon]
· Turabian 7th Edition (Notes) [image: Open in a new window icon]
· Turabian 7th Edition (Reference List) [image: Open in a new window icon]
· Uniform – Uniform Requirements for Manuscripts Submitted to Biomedical Journals [image: Open in a new window icon]
· Vancouver [image: Open in a new window icon]
[bookmark: exportsave]Export/Save
Click the link to open the Export/Save popup.
· Export document citations to:
· a citation management tool, such as RefWorks,
· a formatted text file, such as RIS,
· or, a reporting tool, such as Excel.
· Or, save document information — you specify how much information — to file formats such as PDF or Text only.
In the Export/Save popup
· Select a file format (HTML, PDF, etc.) from the Output to dropdown.
· Make a selection from the Content drop-down, specifying the level of information (citation, abstract, full text, etc.) you want saved for the document. The information will be saved, as available.
Important to know: When you select Full text from the Content dropdown, original file formats supplied by or with the document (such as PDF, video, presentation, or spreadsheet) are not saved.
· Important to know: The citation style presented on list pages, such as Results, and in document views throughout ProQuest is a standard ProQuest format. You cannot change that display citation style. When you Cite documents, or include citations when you save, you can select from a list of citation styles. The default style from ProQuest is APA 6th. Your administrator or librarian can change that default for your institution, as well as modify the contents of the list. Any other selection than the default you make during your ProQuest session serves as the default for the remainder of your session when you Cite, or save citations.
· If you accept the default Content dropdown selection of Results listing only, the option to append a bibliography is not available. Results Listing Onlyalways observes the standard ProQuest citation format.
· If you select one of the other Content choices — such as Citation, abstract, indexing — then the option to append a bibiliography is available.
· A checkbox labeled Include bibliographic citations at the end displays alongside the Bibliography label in the Export/Save popup.
· Beneath the checkbox, a dropdown labeled Citation style displays. The Citation style dropdown is enabled only when the Bibliography checkbox above it is selected.
· When you elect to include a bibliography, a page titled Bibliography appends to the end of your saved file.
· Your saved file will include a permanent (durable) ProQuest link for each selected document.
Saving — Custom format
Create a Custom format to include only the indexing fields you want shown in your saved file.
1. Choose Custom from the Content dropdown in the Export/Save popup.
2. Click Continue. An alphabetically ordered list of all fields indexed in your selected documents displays.
3. Select the fields you want to include.
· Click the corresponding x to remove a selected field.
· Click Clear to remove all selections and start again.
4. Click Continue. Your saved file will include only your selected index fields.
Tag
Assign relevant words or phrases, known as tags, to items in ProQuest to help you organize your research and classify items.
You can share your tags with other users, and follow existing tags to find related material.
You can add as many tags to a document as you want.
Applying tags to a document
1. Click [image: Icon for tag]  to go the Tags area.
2. Log in to My Research if you have not already done so.
3. Choose whether you want your tags to be visible and searchable for other users by selecting Share my tags.
4. Enter your tags and click Add. You will be asked to set up a public profile if you haven’t already done so.
Your tags have been applied to the document. Note that it may be several hours before shared tags are picked up by the search engine.
Finding tagged items
Click My Tags on Document View or My Research.
Renaming/deleting tags
You can rename and delete in the My tags area of My Research. Renaming a tag will rename that tag on all content items it has been applied to. Deleting a tag will remove that tag from all of your saved documents.
To delete a tag from a single document, you can do so from the Tags section of the displayed document..
Prohibited tags
Do not define tags that:
· Use profane or obscene language
· Might harass, abuse, or threaten other members of the ProQuest user community
· May reveal any personal information
· Promote illegal or unethical behavior
[bookmark: share]Share
The Share button allows you to share links to ProQuest documents with other ProQuest users, via social networking sites. Move your mouse over the button to display and select from a list of featured available services. With the list displayed, click More... to display a complete list of available services.
[image: Share button image - includes icons for facebook, twitter, and email.]
[bookmark: translate]Translate
You can choose to translate either a document’s abstract, or its full text. Click the Translate link, and select a language. With a translation performed, the link toggles to Undo Translation.
Important to know: When you click Translate, a disclaimer advises that this is an "on-the-fly" machine translation, and “is in no way intended to replace human translation.”
Click the Translate link to obtain a machine translation of a document in your selected language.
[bookmark: ILL]Request an inter-library loan
If your institution has enabled this feature, you will be able to request inter-library loans directly from the Document View in ProQuest.
[bookmark: seesimilar]See similar/Search with indexing
To the right of any displayed document is a panel you can expand or collapse. For most documents, with the exception of Full text – Flash and Full text – PDF formats, the panel is expanded and displayed by default when the document opens. When you open a Flash or PDF format document, the panel is collapsed by default — click the ‘double-orange-triangle’ control at the right edge of the page to expand and display the panel.
The panel contains a section titled More like this. The following two links display within this section:
See similar documents
Click the See similar documents link and ProQuest immediately finds and displays five documents found in your currently selected databases that include similar key words, phrases, or concepts as the displayed document.
· Click a title to display the document.
· Move your mouse over a Preview link to view document details, including partial abstract if available.
· Click the Next link to view another five similar documents.
Search with indexing terms
All documents in ProQuest are indexed. Editors or automated processes identify relevant matching terms that occur in a document, and associate them with specific ‘indexing fields,’ such as Author, Publication title, or Subject. When you display a document, the indexing is shown beneath the document content in a section titled Indexing (details). When a document is indexed with matching terms for the Subject field, and/or for a field deemed ‘Subject-like’ — such as Company/organization, Location, or People — then you’ll see the Search with indexing terms link under More like this in the right panel. By default, a list of up-to five matching terms for each Subject or Subject-like field displays. Each Subject or Subject-like field displays as a bold header, with corresponding matching terms indexed in the document listed beneath, each with a leading checkbox.
You can select one or more terms beneath a single field heading, or if there is more than one index field heading displayed, across all of the fields. When you click Search, ProQuest looks for documents in your currently selected databases that are indexed using ALL of your selected terms. Note that ALL implies your selected terms are joined with the AND operator, and not OR.
Important to know — If a currently displayed document is not indexed with any subjects or subject-like terms, then the Search with indexing terms link does not display under More like this.
When there are more than five subjects or subject-like terms indexed for the displayed document, then a More… link follows each list of five terms as appropriate. For example, if the document was indexed with more than five Subjects, as well as more than five People, then a More… link displays beneath the five terms under each heading. Click the More… link to open a layer titled Search with indexing terms. Scroll the list to select one or more available terms. The list will include headers for each Subject or Subject-like indexed field, followed by the indexed terms. As above, click Search to find documents indexed with all of your selected terms.
[bookmark: download_video]Download video
Click Video download to watch a video with a video player of your choice, or save it for later. If you do not have a video player already installed, download one of these for free:
· Windows Media Player [image: This link will open in a new window] 
· QuickTime [image: This link will open in a new window]
· RealPlayer [image: This link will open in a new window] 
Video clips are frequently available on ProQuest in multiple formats to accomodate playing on either a Windows PC or Mac.
Although we are unable to provide captioning for video at this time, Transcript links are provided directly above Video download links for some video clips.
Note: Some video clips play using the JW Player: Flash Video Player. [image: This link will open in a new window] You will need to have the Flash player plug-in installed on your computer to play the clips.
[bookmark: pv_rel_docs]Preview related documents
Click See similar documents in the More like this panel at right side of the document display to view links to related articles that you may find interesting. You can use the Preview icon to view summary information about the documents to determine which ones you are interested in. To hide the list, simply click See similar documents again.
You can email, print, cite, export and save articles from the Preview layer in the same way as from the main Document View/Video Document View page.
[bookmark: index_info]Indexing information
The Indexing (details) section contains all available bibliographic information for the item. A permanent link to the item is also included for you to bookmark or include in your own documents.
Clicking a linked subject term in the indexing section will retrieve other items indexed under that subject term and take you to a new Search Results page. You can also find other items by the same author, or in the same publication, by clicking linked author/publication names, or you can retrieve other items in a particular volume/issue by clicking a linked volume/issue number.
[bookmark: dbspecific]Document view - database specific
Aerospace Database
As well as containing abstract/indexing information, Aerospace Database also provides access to some full text reports available from the Aerospace Industry Association (AIAA). Where available, you can go directly to the full text material from AIAA by clicking the link to the full text on the ProQuest Document View. A new window will open up re-directing you to the full text of AIAA’s collection. From there you can view the first page of full text or purchase the entire full text.
Note that Aerospace Database is available within ProQuest as a single title, or as part of the Advanced Technologies Database with Aerospace collection.
ASFA
Aquatic Science & Fisheries Abstracts database (ASFA) contains abstracts and indexing, as well as some full text held by the National Sea Grant Library (NSGL). Where available, you can go directly to the full text material from the NSGL by clicking the link to full text on the ProQuest Search Results. A new window will open up re-directing you to the full text in the NSGL’s own collection.
British Periodicals
The Wellesley Index to Victorian Periodicals identifies the authors of pseudonymous or anonymous articles. If you are subscribed to both British Periodicals and the Wellesley Index, author attribution information from Wellesley, and updates from the Curran Index where appropriate, will be included in the brief citation information for articles from British Periodicals. 
Joint subscribers can also link to the article record in Wellesley Index directly from the British Periodicals Document View.
ERIC
The ERIC (Educational Resources Information Center) database is sponsored by the U.S. Dept. of Education and contains index coverage for material relating to educational literature, with some full text. Where available, you can go directly to the full text held by ERIC by clicking the link on the ProQuest Document View. A new window will open up re-directing you to the full text in ERIC’s own collection of material.
IIMP
If your institution/library is a joint subscriber to both Naxos Music Library and IIMP, and if your account administrator has enabled NAXOS linking, you can view links to items in Naxos Music Library directly from the corresponding items in IIMP. Similarly, where full text is available for an IIMP item in JSTOR or Project MUSE, and where linking has been enabled, you can link directly to those databases from IIMP records.
Note that links to JSTOR, Project MUSE and Naxos will open in new windows, while ProQuest remains open in the original window.
MEDLINE®
MeSH (Medical Subject Heading) terms are linked in Medline® records; clicking a linked subject term will carry out a search for that subject term and take you to a new Search Results.
Modern Language Association International Bibliography
The MLA International Bibliography (MLAIB) includes access to the MLA Directory of Periodicals database. If you are viewing a journal article record from MLAIB for which a record is also available in the Directory of Periodicals, you can go directly to the Dictionary of Periodicals record for that journal by clicking the View Directory of Periodicals record link in the Publication details field of the MLAIB record.
Similarly, if you are viewing a record for a journal in the Directory of Periodicals database, you can go directly to MLAIB results for that journal by clicking the journal title.
New York Times Index 
The following fields on the Document View are specific to the New York Times Index:
Topic headings
Topic headings are hyperlinked; you can click a heading to run a new search for that subject term. Note that topic headings in the Index are arranged hierarchically, enabling you to drill down from broader terms to more specific terms. This means that when you click a linked term, ProQuest will run a subject search for the term you have clicked and any terms that precede it, while ignoring any terms at a lower level of the hierarchy.
For example, if the subject terms displayed are Airplanes > International Incidents, clicking Airplanes runs a subject search for Airplanes, while clickingInternational Incidents runs a subject search for Airplanes AND International Incidents.
NYT Index summary
An individual article in the New York Times may be indexed by multiple entries in the New York Times Index. The information from all entries in the Index relevant to a particular article will be included in this field.
Print location
The location of the article in the print edition, in the format ‘page x, column y’.
PRISMA with HAPI
PRISMA is available as a standalone database or with subject indexing that has been provided by The Hispanic American Periodicals Index (HAPI), an authoritative source of information about Central and South America, Mexico, the Caribbean basin, the United States-Mexico border region, and Hispanics in the United States.
If you are subscribed to PRISMA with HAPI, an icon will appear in the citation information for records where HAPI subject terms and additional descriptors are available. You can move your mouse over the icon to find out more information about HAPI. In addition, for records where HAPI indexing is available, the relevant HAPI subject terms/descriptors will be available in the indexing details for those records.
RILM Abstracts of Music Literature
If reviews of a book are available in RILM, you can search for these from the Document View for a book record in the same way by clicking the Find reviews of… link.
If you are viewing a chapter or review record and there is also a record for the book the chapter/review belongs to in RILM, you can go directly to the book record from the chapter/review record by clicking the Find book record for… link
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A document can be stored in ProQuest in one or more of the formats described below. For any document in a search results list, labeled format icons indicate format availability. Click the format icon/link to display the corresponding format.
With a document displayed in any format, you can select from a common set of tasks and options. 
Document details
Document formats
Other ways to get a document
Document details
Citation/Abstract
Bibliographic information, available abstract/summary.
Full text
Citation, abstract, complete document text, image thumbnails (if available)
Important to know: Click a thumbnail image to view an enlargement in Image View.
With Full text displayed, click Turn on search term navigation, to locate (highlight) occurrences of your search term(s).
If your institution has set up links from ProQuest citations to other resources, you will also be able to view those.
[bookmark: doc_formats]Document formats
[image: Icon for abstract document type] Abstract
Provides a summary or statement of the contents of an item.
[image: Icon indicating audio content is available] Audio content
Provides embedded audio and the associated record.
[bookmark: image][bookmark: Flash_Image_Viewer][image: Icon for Flash Image Viewer] Flash Image Viewer
The Flash Image View enables you to manipulate images in a variety of ways such as zooming and rotating.
You can view bibliographic information about the article the image appears in by clicking Show more detail.
For multi-page images, you can click to choose whether to have a single-page or double-page view.
Using the Flash controls
By default the image is shown fully zoomed out and centered in the Flash viewer. The navigator panel displays an outline of your current position within the image which updates as you move it around.
Increase or decrease the size of the image by dragging the slider, or by clicking the +/- icons.
Rotate the image by clicking one of the rotate icons (the arrows indicate the direction of rotation) - if you click and hold, the image will be rotated smoothly in the chosen direction until you release the mouse button.
Move the image by clicking the scroll arrows; alternatively, click the image itself and drag it in the chosen direction.
If you want to focus on only a portion of an image, use the Crop tool.
[image: Full text document format icon] Full text
Full text consists of citation, abstract and complete document text. Any photographs, illustrations, figures, charts, or other images, including scanned images of page content, may also display.
[image: Illustration document format icon] Illustration
Download illustrations from a document.
[bookmark: JPEG_Image_Viewer]JPEG Image Viewer
Use the JPEG Image View if you have executed a search and you want to view instances of your search term.
To access the Image View page, click an image thumbnail on the Document View page.
In cases where an article contains more than one image, you can move between images using the Previous/Next Image links on the Image View page without having to go back to the Document View page. Alternatively, you can type an image number into the box and click Go.
Note that Illustrata images are individually indexed in their own right, and are linked to the relevant document record.
JPEG format images are indicated by the [image: JPEG format icon] icon.
[image: Microsoft Word document format icon] Microsoft Word document
Document in Word (.doc, .dot, .rtf, etc.) format.
[image: Clickable page view icon] Page view (clickable)
In the case of historical newspaper content, or magazine content, items are also available in Page view (clickable) format. Whereas PDF (Portable Document Format) format is a scan of a single document, the page view options offer a scan of a whole page spread of a newspaper (which may contain several articles) so you can view articles in their wider context within the publication. Page view (clickable) format acts as a navigation aid; you can click the hotspots for each article on a page spread to go to a scan of just that article so you can view it in more detail. In addition, instances of your search terms are highlighted in Page view (clickable) format.
[image: PDF document format icon] PDF
Where available, you can view documents in Portable Document Format (PDF). This can be used across many different types of computers and browsers, and will preserve the look and feel of the original document in terms of fonts, layout, and images.
Either scanned images of documents in PDF or "native" PDF documents created from source files are able to be read by screenreaders. For Dissertations & Theses content, you can also click this icon to view either a preview of the first few pages of a dissertation or thesis in PDF format, or a thumb-nail scanned image of the first 24 pages of the document, letting you quickly locate, enlarge and view pages of interest.
You can use the PDF options to work with the document in a variety of ways, including:
· Printing, emailing or saving the PDF
· Sharing the PDF
· Zooming or panning
· Viewing thumbnail images of all pages
· Searching for a specific word in the file
[bookmark: powerpoint][image: PowerPoint document format icon] PowerPoint
PowerPoint is a presentation graphics software package that enables you to create and customize slide shows, handouts, outlines and notes which will aid you in presenting your research to an audience.
If you are using ProQuest Illustrata, you can export an image or a set of images to PowerPoint, including all the citation details associated with each image, by clicking the Save to presentation link. You can save individual images to a presentation from the Search Results and Document View. If you want to save more than one image associated with a parent record, you can save all the images to My Research and click Save to presentation from there.
Note: if you have chosen to save multiple images from My Research into a PowerPoint presentation, they will be exported in the order in which they appear in My Research.
When you open a PowerPoint file, the image(s) will be loaded into a blank PowerPoint template.
[image: Document format icon for rich text format] Rich Text Format
Download an item in Microsoft's RTF (rich text format) so that you can save the text into almost all versions of any word processor and on any computer operating system, and make changes to the content if you want to.
[image: Icon for supplemental file document format] Supplemental file
In cases where there are dissertations that have been submitted with supplemental files, this icon indicates the presence of additional supporting material. Additional icons will indicate the type of material, for example, audio/video, text files, images, scripts, data files, and so on.
In some cases, you may have to download specialist software or plug-ins in order to be able to view supplemental files; for example, if you want to view a 3D simulation, you would not be able to unless you had previously installed the software that was used to create the file.
[image: Excel spreadsheet document format icon] Spreadsheet
Download an Excel spreadsheet file (.xls, etc.), for example as found in ProQuest Entrepreneurship.
[image: Icon for text and graphics document format] Text and Graphics
Complete document text plus any available images.
[image: Icon for TIFF document format] TIFF
Download an image in .tiff (Tagged Image file) format.
[image: Icon for Transcript document format] Transcript
This icon indicates the presence of a transcript for video content.
[bookmark: video][image: Icon for video format] Video
View video content using the player embedded in the Video Document View page; if you want to view the video at full screen size, click the Full screenicon to the right of the video player window.
[image: Icon for downloadable video content] Video download
View and download video content in a variety of formats, and view transcripts of video content. Instances of your search term will be shown as highlighted.
You can also download the video in different formats using the appropriate Format links. The following formats are available:
· .flv - suitable for use with Macromedia Flash player
· .mov - suitable for use with Apple’s QuickTime media player, RealPlayer or Windows Media Player 7 and above
· .mp4 - suitable for use with Apple’s QuickTime media player or RealPlayer
[bookmark: XML2.0][image: Icon for zip file] Zip file
In ProQuest EIS (Digest of Environmental Impact Statements), this icon allows you to download a zip file containing all available PDFs.
[bookmark: get_a_document]Other ways to get a document
[image: Image for Find a copy, a piece of paper with an arrow pointing to the right] Find a copy
Find a copy links to local holdings for an item in your institution, where available. Note that account administrators can also set up custom Find a copylinks using the ProQuest Administrator Module, or set up resource linking with OneClick™. This uses an OpenURL link resolver to link from ProQuest citations directly to the full text in your library's other resources in cases where full text is not available in ProQuest but is available in another resource at your institution.
[image: Image for order a copy, a shopping cart] Order a copy
Order a copy lists the document formats available for purchase, including electronic PDF, Unbound Paper Copy, Softcover Paper Copy, Hardcover Paper Copy, 35mm Roll Microfilm, and Microfiche (ProQuest Dissertations and Theses only). Note that account administrators can also set up custom order a copy links using the ProQuest Administrator Module.
[image: Image for linking to full text, a piece of paper with an arrow pointing up and to the right] Full text
You can link to full text content available through third party sites, e.g. NAXOS, JSTOR, Project MUSE etc. In some cases, the presence of third party full text will be indicated by proprietary icons, for example, [image: Image is a piece of paper with jSTOR text] or [image: Image is a piece of paper with MUSE text].  
[image: Image for interlibrary loan - parthenon] Interlibrary loan
If your library/institution has set up an interlibrary loan system, you can request items that are held in other institutions
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ProQuest is the official digital dissertations archive for the Library of Congress. The ProQuest Dissertations & Theses database product contains over 2.1 million dissertations and theses available for purchase.
Important to know: Dissertations and theses are currently the only documents available for purchase in ProQuest.
 
How you know when a dissertation or thesis is available for purchase
Moving between ProQuest and your ordering experience
The ordering process
More about delivery formats
UMI Open Access Graduate Works
[bookmark: how_you_know_dissertation_available]How you know when a dissertation or thesis is available for purchase
If a dissertation or thesis in your results list is available for you to buy, the icon shown below displays alongside icons indicating what formats the document is available in for viewing.
 
Important to know: Librarians or other administrators can customize the text label that accompanies the icon. Order a copy is the default label.
[image: Shopping cart and order a copy text]
[bookmark: moving_between_PQ]Moving between ProQuest and your ordering experience
When you click the icon to order a copy of a dissertation or thesis, you go to a ProQuest online store that includes a shopping cart. While in the store, aBack to ProQuest link is available at the top of store pages, as shown here:
[image: Image of ProQuest online store header featuring the Back to ProQuest link] 
Once you’ve clicked an Order a copy link, a Shopping cart link, as shown below, remains visible at the top of ProQuest pages for the duration of yoursession.
[image: Image of shopping cart link in header] 
Use these links to move back and forth between your ProQuest research experience, and the store.
[bookmark: ordering_process]The ordering process
1. Click the Order a copy icon.
2. Select your region, and select if you are part of an academic institution.
3. Select a delivery format.

Important to know: When Full text - PDF is shown in ProQuest as an available viewing format for your selected dissertation or thesis, PDF will not be included in the store's Format dropdown list. Since you can access the PDF for free in ProQuest, you would not have to order it through the store.
You can view more information about delivery formats by clicking the help link next to the dropdown list.
4. Review the contents of your shopping cart.
5. Sign in or create a store account, including username and password. You cannot use a My Research account for this purpose.
6. Provide or confirm your shipping and billing information. After you create an account, your shipping and billing information will be automatically displayed the next time you place an order.
7. Review your purchase and place your order.
[bookmark: more_about_delivery_formats]More about delivery formats
PDF
A separate email with the PDF document link will be emailed to you within 24 hours of your purchase. The link will remain active for 72 hours.
Note that for each distributed copy of a graduate work, an additional PDF must be purchased.
Hardcover paper copy
Available in 6”x9”, features blue hard cover with the title in white lettering on spine. Interior is printed on acid-free archival quality paper, 20 lb. weight. Ideal for library circulating collections and archives. Expect delivery within 3 weeks for orders within the U.S.
Softcover paper copy
Available in 6”x9”, features blue soft cover with heavy-weight end-sheets; title on white label. Interior is printed on acid-free archival quality paper, 20 lb. weight. Even with soft binding, it’s still manufactured for long-term use. Expect delivery within 3 weeks for orders within the U.S.
Unbound paper copy (quick delivery)
These shrink-wrapped sets of loose 8½”x11” pages (convenient for note taking), on 20 lb. weight paper, are the quickest way to obtain a printed dissertation or thesis. Delivered either to a participating library for pickup, or direct to you. Fast, affordable, and yours to keep—an alternative to inter-library loan. U.S. delivery is approximately 3–5 business days to libraries after ordering (may take 1–2 additional days to process if title is pre-1997), and 5–7 business days to individuals.
Microfilm & Microfiche
We offer 35mm in archival quality silver-gelatin film, and the same for fiche, with the polarity at positive (versus negative) for retail customers. Expect delivery within 3 weeks for orders within the U.S.
[bookmark: openaccess]UMI ® Open Access Graduate Works
Open access is a term used to describe content that a reader can access free of charge. With the UMI ® Open Access Publishing service, graduate students can publish their dissertations and theses with ProQuest on an open access basis.
If a dissertation or thesis is published as open access, everyone can access the 24 Page Preview and Full Text - PDF for the dissertation - even if their institution does not have a full text ProQuest Dissertations and Theses subscription
0000000000000
	My Research
Overview



	My Research > Overview


My Research is a place where you can save, manage, and organize the content and supporting materials you find and create in ProQuest. You can include documents, searches, tags, shared lists, search alerts, RSS feeds, and more in My Research.
My Research is powered by RefWorks, the premier online service for organizing citations and creating bibliographies. If you have a RefWorks account, you can seamlessly add citations to RefWorks and synchronize your RefWorks and My Research account folders.
The benefits of having a My Research account
The major benefit of having a My Research account is the ability to save documents or other items you find during a ProQuest session to your account. With the documents saved to your account, you’ll be able to access them whenever you’re in ProQuest.
It takes just few minutes to create a My Research account, and it’s free. The My Research link in the blue bar at the top of any ProQuest page.
Here’s what a My Research account gives you:
· 24/7, anywhere/anytime access to ProQuest. Just get to the ProQuest Login page, enter your My Research username and password, and start searching.
· Save documents and searches across ProQuest sessions. That means if you visit your library today, create a My Research account, and then save a few documents and some searches to your account…they’ll still be there—in your account—when you visit your library, tomorrow…or next week.
· Create folders to save and manage documents you find relevant to your research.
· Save and manage search alerts, publication alerts, and RSS feeds.
· Are you a RefWorks user? We’ve made it easy to synchronize your RefWorks account with My Research. Once your accounts are synchronized, whatever you do with folders, documents, and bibliographies in one system is reflected in the other. Learn more [image: Icon for Open in a new window] about RefWorks.
· Teachers, librarians, and administrators can use the ProQuest Search Widget, to put a fully customizable search box on any Web page.
· Set ProQuest preferences that will be in effect during any ProQuest session when you are signed in to your account.
· Tag documents with words or phrases you think are relevant or suggestive of a document’s content or focus. Then, share those tags with other users in the ProQuest community—or keep your tags private, so only you see them.
· Create lists of documents that you find interesting, important, or otherwise noteworthy. Then, share your list with the ProQuest community. Lists, along with tags, are a great way to share research ideas and inspirations with users in libraries and schools around the world.
Important to know — Even without a My Research account, you can access and re-run searches you’ve conducted during your current ProQuest session. Click the My Research link and then click the Searches tab.
Saving documents to My Research
You can save documents to My Research from the Search Results page, or from Document View.
If you want to create a list of documents that you find during your current session only, and don’t care about having them available during future ProQuest sessions, add documents to the Selected items page. This list is traditionally often called a marked list.
You retain access to your My Research account, even when you leave your institution/organization
When you graduate, or leave your institution or organization for any reason, you will lose ProQuest access provided through that institution or organization. However, you will still be able to use your My Research username and password to log into ProQuest—from anywhere you can display a ProQuest Login page—and access your My Research account. You’ll be able to view citation information for all of the saved research you collected before you left your institution or organization. However, links to newly added ProQuest content, or to the full text of your saved documents will be disabled.
Account inactivity and account expiration for ProQuest users at academic institutions
While you are still affiliated with or attending your institution, you can use your My Research username and password to log into ProQuest anywhere, anytime. If you have not logged into ProQuest through your institution for a period of 76 days, you will be notified by email that your My Research account will become inactive after 90 days. The email will explain that to avoid inactivation of your account, simply connect to ProQuest through your institution by whatever method the institution provides—a link or a login page—and then sign into your My Research account. Your account will remain active.
If you do allow 90 days to pass without accessing ProQuest through your institution, and you then access ProQuest from outside of your institution, and try to access your My Research account, an error message will display with the above instructions for reactivating your account. You’ll also be able to view your saved research with the same restricted ProQuest access detailed above.
Important to know: The administrator at your institution can enable or disable the ability for users to log into ProQuest using their My Research username and password. If you cannot log into ProQuest using your My Research credentials, and you think you should be able to, talk to your administrator or librarian.
My Research accounts will be permanently closed after three years of inactivity.
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My Research is a place where you can save, manage, and organize the content and supporting materials you find and create in ProQuest. You can include documents, searches, tags, shared lists, search alerts, RSS feeds, and more in My Research.
Creating your account
The link for accessing My Research is in the blue bar at the top of the ProQuest window.
My Research — Click this link to display the My Research page. If you have not signed into an account, the page includes a sign-in area for existing users as well as a link to create an account.
The information we ask for
The amount of information we ask you for is minimal.
· First name, last name — Your first name will be displayed with a welcome message when you’re signed in. Your last name will accompany emails sent from your account.
· Username/password — You’ll create these when you create your account. You’ll use them to sign in to your account.
· Email address — We need your email address in case you ever forget your password.
· RefWorks (optional) — RefWorks is an online research management, writing, and collaboration tool. It’s designed to help researchers easily gather, manage, store, and share all types of information, as well as generate citations and bibliographies. If you have a RefWorks account, you can choose to link your RefWorks account with your My Research account. You’ll need to provide the following RefWorks account information if you decide to link your accounts:
· Log-in name
· Password
· Group code
Although we keep your information private, it’s always a good idea to sign out of your My Research account when using ProQuest in a library or other public setting.
Account expiration
Account inactivity and account expiration for ProQuest users at academic institutions
While you are still affiliated with or attending your institution, you can use your My Research username and password to log into ProQuest anywhere, anytime. If you have not logged into ProQuest through your institution for a period of 76 days, you will be notified by email that your My Research account will become inactive after 90 days. The email will explain that to avoid inactivation of your account, simply connect to ProQuest through your institution by whatever method the institution provides—a link or a login page—and then sign into your My Research account. Your account will remain active.
If you do allow 90 days to pass without accessing ProQuest through your institution, and you then access ProQuest from outside of your institution, and try to access your My Research account, an error message will display with the above instructions for reactivating your account. You’ll also be able to view your saved research with the same restricted ProQuest access detailed above.
Important to know: The administrator at your institution can enable or disable the ability for users to log into ProQuest using their My Research username and password. If you cannot log into ProQuest using your My Research credentials, and you think you should be able to, talk to your administrator or librarian.
My Research accounts will be permanently closed after three years of inactivity.
Changing your account information or deleting your account
If you ever want to change any of your account information sign in to My Research and click the Account tab. Make your changes and click Update account.
Use the Delete account link to permanently remove your account from ProQuest.
Use the links in the right column to:
· Set ProQuest preferences that will be in effect whenever you access ProQuest and sign in to your My Research account.
· Enter or change your RefWorks account information.
· Create or change the public profile you’ll need to share tags or create shared lists
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With a My Research account, you can specify ProQuest preference settings that will be in effect whenever you have signed in to your account.
Library administrators can set up account preferences using the ProQuest Administrator Module (PAM). See the Administrator Module help pages within PAM to learn more.
Interface settings and display
[bookmark: language]Language
What language do you want to use to experience ProQuest? Choose an interface language from the dropdown list. English is the default. Select Let browser choose if you want ProQuest to detect where you are accessing the Internet from, and change the interface language accordingly.
Important to know: You can also change the interface language by clicking the current language selection, displayed as a link, in the toolbar at the top right of ProQuest pages. Click the link to display the Change language popup offering a list of available languages.
Start page
Which page would you like to see upon login to ProQuest? Specify a page from the Start on dropdown list, and from then on, you will be taken to that page every time you log on with your My Research username and password.
If you choose to start on the Select Databases page, you can:
· Select if you want to have all databases selected or deselected by default
· Specify the search page that opens when you click the Use Selected databases button
If you do not set a personal start page, you will start on the chosen start page for your institution’s account.
Dates
Select a format for date display throughout ProQuest.
Results display
Number of results to display per page
Select 20, 50, or 100.
Sort results by
By default, your search results are sorted by relevance, meaning articles most relevant to your search terms will be at top of the list. Use the Sort results by section to change the default results display to show oldest documents or most recent documents first.
Calculating relevance takes into account:
· The number of times your search term appears in an article
· Which field it appears in
· Where in the document it appears
Duplicate documents
Duplicate documents in search results occur when the same document is found and returned from multiple selected databases. Select the checkbox to allow duplicates in your search results.
Search customization
You can use the Search customization settings on the Preferences page to choose whether your searches will automatically include US and UK spelling variants, or plural, comparative and superlative forms of your search terms. By default, spelling variants and variant forms are not included in your searches; check the relevant checkbox to include them.
Important to know: Including spelling variants and variant forms will also affect your results when using the PRE/n or P/N or - operator.
Autocomplete
The autocomplete feature provides suggestions from previously successful searches by all ProQuest users. The list changes as you type, to match previous searches that start with what you have entered at any point. Click any term in the list to immediately search for that term. You can enable or disable this feature from the Preferences page.
Citations and export
Citation style
Set your default citation style. The style you select will be the default used whenever a citation is included when you email, save, download, or otherwise reference documents from ProQuest while signed in to your account.
The following citation styles are available:
· APA 6th – American Psychological Association, 6th Edition [image: Open in a new window icon]
· APA 5th– American Psychological Association, 5th Edition [image: Open in a new window icon]
· APA 6th – Annotated with Abstracts - American Psychological Association, 6th Edition [image: Open in a new window icon]
· APA 5th – Annotated with Abstracts - American Psychological Association, 5th Edition [image: Open in a new window icon]
· AMA – American Medical Association, 10th Edition [image: Open in a new window icon]
· ASA - American Sociological Association, 3rd Edition [image: Open in a new window icon]
· Associação Brasileira de Normas Técnicas [image: Open in a new window icon]
· BibTeX [image: Open in a new window icon]
· Chicago 15th Edition (Author-Date System) [image: Open in a new window icon]
· Chicago 15th Edition (Notes & Bibliography) [image: Open in a new window icon]
· Chicago 16th Edition (Author-Date System) [image: Open in a new window icon]
· Chicago 16th Edition (Notes & Bibliography) [image: Open in a new window icon]
· Council of Biology Editors - CBE 6th, Citation-Sequence [image: Open in a new window icon]
· Council of Biology Editors - CBE 6th, Name-Year Sequence [image: Open in a new window icon]
· Council of Science Editors - CSE 7th, Citation-Sequence [image: Open in a new window icon]
· Council of Science Editors - CSE 7th, Name-Year Sequence [image: Open in a new window icon]
· Harvard [image: Open in a new window icon]
· Harvard - British Standard [image: Open in a new window icon]
· ISO 690:2010(E) (First Element-Date) [image: Open in a new window icon]
· ISO 690:2010(E) (Numeric Method) [image: Open in a new window icon]
· MLA 7th Edition [image: Open in a new window icon]
· MLA 6th Edition [image: Open in a new window icon]
· MLA 6th Edition, Annotated with Abstracts [image: Open in a new window icon]
· Turabian 7th Edition (Notes) [image: Open in a new window icon]
· Turabian 7th Edition (Reference List) [image: Open in a new window icon]
· Uniform – Uniform Requirements for Manuscripts Submitted to Biomedical Journals [image: Open in a new window icon]
· Vancouver [image: Open in a new window icon]
Email
Select a default email format. You can send emails from a number of pages or popups within ProQuest. For example, you might send a displayed document to your home email address.
Important to know: Select HTML format if you think you might want to email document image items, or format the text in your email. The Text only format does not support sending images or formatting text.
Database shortcuts
Create shortcuts to your favorite databases or groups of databases so you don't have to select them from a long list each time you want to use them. You can also specify a shortcut as the default selection whenever you are signed in to your My Research account.
To setup a shortcut:
1. On the Preferences page, click the Database shortcuts tab
2. Click Add shortcut
3. Name the shortcut
4. Select databases to include in your shortcut
5. Optional: check the box to Make these databases my default selection once I have signed into My Research
6. Click Save
Any shortcuts already set up will be listed on the Database shortcuts section of the Preferences page. Click Actions to:
· Delete a shortcut
· Modify an existing shortcut
· Generate a customized login link that will enable you to connect to ProQuest with the databases you hae chosen already selected
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Use the Create widget page to add a ProQuest search box to a Web page, for example a library homepage. Users can then search ProQuest directly from the library’s homepage.
Important to know: To search with your widget, users who visit your page must:
· Be at a computer that is IP-authenticated by your institution
Or,
· Have a ProQuest username and password they can log in with
Or,
· Have a My Research username and password they can sign in with
Choosing a layout for your widget
In the Widget layout area you can:
· Pick a style and theme for your widget
· Set the size of the widget
· Customize the logo/header, text and tips
Use the +/- icons to collapse or expand individual sections.
Choosing a style
There are two styles to choose from. To see examples of how you can customize each style, hover on the corresponding information icon.
Choosing themes
You can choose a pre-defined theme, or use the Customize theme area to choose from a wider range of font, color and display options.
Adding a logo, headings, custom text, and tips
Use the radio buttons in the Heading, text and tips section to choose whether to add search tips, your own heading or logo or custom text to the widget. Customize the text style, color, size, and alignment.
Changing the size of your widget
· Automatic — The size of the widget will automatically adjust to fit its contents
· Custom — Enter exact values, or click and drag the sliders to set the appropriate width
· 320px x 410px — Create a widget for accessing ProQuest via a mobile device
The Widget Preview area is updated with your changes. When you are happy with the appearance of your widget, click Get Widget to generate the HTML code. Paste the code into the HTML for your Web page.
Widget setup
Databases
Specify the databases your search widget will run against.
Search limits & options
The Search limits and options area allows you to apply limits and options to your search, including:
· Apply these limits - restrict your search to documents that include the published full text, or items from scholarly journals. 
· Search within - limit your search to occurrences of your search term(s) in the citation and abstract only.
· Additional search terms - enter any terms you want automatically added to your searches. Boolean operators and quotes are supported.
· Search box text - you can specify search terms to automatically display in the search box. By default, ProQuest will combine your search terms with the AND operator. That means that ProQuest will return only documents that contain all of your search terms. Users can either click Search, to search on the terms you supplied, or overtype your terms with their own. Alternatively, you can specify that the search box should display some custom text.
Proxies and accounts
This area enables you to specify a proxy server and account ID to take users of your widget to the preferred authentication method
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The all-new ProQuest brings our highly-regarded platforms together, combining them into a single streamlined search experience. If your institution has migrated to the new ProQuest from a legacy platform such as CSA Illumina, the Import to My Research tool can help you import saved searches, alerts and RSS feeds to the new ProQuest. Import to My Research is available from a temporary tab in My Research.
Search Query Conversion Guide
As a result of this consolidation of legacy platforms, you may notice some search syntax differences related to the operators, truncation/wildcard characters, and field codes you've been using. For any search queries that do not automatically convert to the new ProQuest platform, refer to the Search Query Conversion Guide. Use information in the guide to recreate those.
Import research from CSA Illumina
Import research from legacy ProQuest 
[bookmark: CSA]Import research from CSA Illumina
Import to My Research tool
By using the Import to My Research tool, your CSA Illumina research is automatically imported to your My Research account on the new ProQuest.  
· Search alerts imported to the Alerts tab.
· Saved searches imported to the Saved searches tab.
Recreate search alerts
For search alerts that were not successfully imported, you will receive an email detailing each alert so you can recreate them in the new ProQuest. To learn more about changes related to operators, truncation/wildcard character, and field codes, refer to the Search Query Conversion Guide in the new ProQuest.
CSA 'Preferred databases'
Saved CSA Illumina 'Preferred databases' will not be imported. However, you can still choose a custom list of databases for your search.
[bookmark: PQ]Import research from legacy ProQuest
Import to My Research tool
By using the Import to My Research tool, your legacy ProQuest research is automatically imported to your My Research account on the new ProQuest.  
· Search alerts imported to the Alerts tab.
· Saved searches imported to the Saved searches tab.
Manually import email alerts
In the new ProQuest, you create search alerts, and RSS feeds by clicking a link at the top of the search results page after running a search. To import alerts from legacy ProQuest, you will need to make sure that the email address for your new My Research account matches the address receiving those legacy alerts.  
Manually import RSS feeds
To import an RSS feed from legacy ProQuest, you'll need to retrieve the RSS URL (or the ID from the end of the URL). How to do this can vary by the RSS reader you are using. 
For example, the URL will follow this pattern: http://rss.proquest.com/rss?rss_id=724484 (many readers refer to this URL as the 'Feed URL'). In this case, the RSS ID is the number at the very end, 724484. For most readers, copy the RSS URL and add it to your RSS reader.
Some Popular RSS Readers:
· My Yahoo!
· Firefox
· Google Reader
· Outlook
· IE7
· IE8
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My Research provides a permanent, personal, account-based storage area for documents you find during ProQuest sessions. You can save documents to My Research from:
· A search results list.
· A document view, with a document displayed.
· The Selected items page.
My Research is accessible from the right side of the dark blue bar at the top of the ProQuest window. It takes just a few minutes to create a My Research account, and it’s free. Check out the benefits of having a My Research account.
The Documents tab in My Research
When you add documents, and then click the My Research link, the default page title is Folder: All documents. The selected tab is Documents. Unless you add them to a different folder, they’ll remain in All documents. Any documents that you add to My Research while you are signed in are automatically saved when your current session ends.
On the Documents tab you can:
· Select the checkbox corresponding to one or more listed documents, then use the links and icons above your document list to email, print, cite, and perform other tasks on the selected documents.
· Click Add notes to create a note that displays with the listed document.
· Click the Add to folder link above the document list to move selected documents to a specified folder.
· Use the Folders links in the right column to manage your folders.
· Click the Add to folder link corresponding to an individual document to move that document to a folder.
· Use additional tabs at the top of the page to:
· Manage save searches.
· Manage search alerts.
· Manage RSS feeds.
· Customize a ProQuest search widget.
· Access and manage your My Research account information.
· Access CSA Illustrata figures and tables you may have saved to My Research. While on the Figures & tables tab, you can add listed items to theDocuments tab. The items will then be available from both tabs.
· Manage your tags.
· Create and manage shared lists
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After you run search, you can save it to your My Research account. Your saved searches are listed on the Searches tab in My Research. Your searches are listed in descending order, meaning your most recent saved search is at the top and your oldest saved search at the bottom.
To save a search to My Research:
1. Click the Save search link above your results list, or on the Actions menu corresponding to the search on the Recent Searches page.
2. Save the search to your My Research account.
You’re prompted to sign into your account if necessary.
3. Provide a required name for the search. Enter optional notes.
4. Click Save.
To save a search, click one of the following Save search links:
· Above your results list
· On the Actions menu corresponding to the search on the Recent Searches page
· On the Actions menu on the Recent searches tab on the Advanced Search or Command Line Search pages.
The Save search popup displays with two links:
Save just this search: In the Save search layer, enter a name (required), a project code (your administrator can make this optional, required, or not displayed at all) and optional notes. Your saved search will be available on the Searches tab in My Research.
Save recent sets with this search: When you click Save recent sets with this search, the Save Search page displays. The page lists all of the searches you’ve run during your current session. The listing is in reverse chronological order, with your most recent search listed first. If the search you are saving references any previous sets—for example, if your search is s1 OR s3—, those sets (the first and third searches you ran during your session)—are automatically selected for you on the Save Search page. You can optionally select additional sets to save with your search. Enter a name (required), a project code (your administrator can make this optional, required, or not displayed at all) and optional notes. Your saved search will be available on theSearches tab in My Research.
What you can do with your saved searches
Combine searches
Use the controls at the top or bottom of the page to combine and then run one or more of your saved searches as a single precise new search.

Using the controls at the top of the page:
1. Select the checkboxes corresponding to the searches you want to combine.
2. Accept the default AND operator, or select the OR operator.
3. Click Search.
Using the controls at the bottom of the page:
1. Enter the number (as S1, S2, S3, etc.) corresponding to one of your saved searches.
2. Enter an operator (AND, OR, NOT).
3. Enter a second saved search number.
4. Repeat the steps above to add additional searches.
5. Click Search.
Re-run your search
Each saved search is a link. Click the link to re-run the search and view the latest results.
Important to know — If your set of currently selected databases is different than what you’d selected when you saved the search, a popup containing two links displays:
· Use original databases
· Use current databases
Click a link to target your search against the databases selected when you originally ran the search, or against your currently selected databases.
Get the link for a search
When you click Get link, a small popup opens. You can copy and paste the URL to a web browser address bar, a web page, or email it to a friend. When you or your friend successfully log in or access ProQuest, the search will retrieve a results list of documents.
Modify your search
Modify a search using the search page (Advanced, Basic, etc.) you used to run it originally.
Important to know — When you modify and then re-run a search, you create a new recent search.
Create and schedule an alert
You'll receive emails with newly published or historical documents that match your search, as they become available in ProQuest.
Other actions
· Edit the name of the saved search
· View the list of databases the search ran against
· Delete the search
· Create an RSS Feed to monitor ProQuest for new matching documents
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Create or modify a search alert
Alerts are automated email notifications you create to deliver new content as it becomes available in ProQuest. There are two kinds of alerts that you can create:
· Search alerts — notify you when new documents that match your search are available.
· Publication alerts — notify you when new issues of a selected publication are available.
Search alerts
A search results list displays when you run any of these searches in ProQuest:
Basic Search
Advanced Search
Figures & Tables
Look Up Citation
Command Line
Data & Reports
Find Similar
Obituaries
An icon labeled Create alert is available as a link in these locations:
· Below the search box at the top of any search results list.
· With any search included in your recent or saved searches lists in My Research.
Click the link to define your search alert details—including your email address, how often you want to receive the alert, and how you want the alert email formatted. After responding to an email from ProQuest to confirm the email address you provided, your alert is activated.
Important to know — Although you can set up a search alert without a My Research account, you will not be able to modify or otherwise re-visit the alert details without one.
When you click the Create alert link you will be prompted to set up a My Research account if you do not have one, or log in to My Research if you do.
[bookmark: setup_modify_alert]Create or modify a search alert
Both the Create alert and Modify alert popups contain the following steps and associated fields—the descriptions here assume that you are signed into a My Research account.
Step 1—Review search details
· Name this alert: The name can include alphabetic and numeric characters, as well as spaces and special characters.
· Searched for: Reflects the search you performed. Your alerts will be based on that search.
Important to know — When you modify an alert, an Edit search query link displays alongside your Searched for terms in the Modify alert popup. Click the link to display the search page where you created the search, with your original terms and any limiters, such as the Full text checkbox selected, shown. Change your search terms and limiters, then click Update alert to modify the search your alert is based on. Optionally click Search to see a results list first. You can then click the Update alert link on the results page to update the search.
· Limited by: Any limiters you applied to the search, such as Full text and Peer reviewed, display here.
· Databases: Reflects the databases selected when you ran your search. If your search ran against multiple databases, click the View list/Hide list link toggle to show or hide the database list. If you want the search to run against different databases, run a new search, select different databases, and create a corresponding new alert.
Step 2—Define your alert email
· Send to: The email address associated with your My Research account displays here. 
· Also send to: Enter one or more email addresses, separating each with a comma or semicolon. You cannot send to multiple addresses unless you are signed into My Research. 
· Subject: Enter a subject for your message. The subject will display on the Subject line of the alert email you receive. If you do not enter a subject, your search terms will display as the email subject.
· Message: Optionally enter a message of up to 250 characters. The message text will display in your alert email.
· Format: Select HTML (the default), or Plain text.
Important to know — If you change your Preferred email format preference in My Research to Text only, that setting will override the default HTML setting here.
Step 3—Define your alert content
Include search details: Do you want the following information included in your alert?
· Any name you gave the alert
· Your search terms
· Any limiters you applied.
· The databases you searched 
Include:
· Newly published documents only (default) — As content becomes available in ProQuest, your scheduled alert will deliver new articles and other content from currently published sources.
· Newly added documents, including historical items — As content becomes available in ProQuest, your scheduled alert will deliver articles and other content from currently published sources, as well as from historical sources that are no longer publishing.  
Step 4—Schedule your alert
Send: Specify how frequently ProQuest should run your alert.
If you choose to receive alerts weekly, you can also specify the day of the week that your alerts is sent.
Stop after: Specify when you no longer want to receive the alert.
Important to know — You will receive an alert renewal reminder when your alert is about to expire. The reminder email will present you with the same options listed above, allowing you to extend the alert. The reminder also provides you with the option to delete the alert.
Creating an alert without a My Research account
When you are not signed into a My Research account:
· You can send the alert to a single email address only.
· You cannot modify the alert once you create it.
· You will receive an alert renewal reminder when your alert is about to expire. The reminder email will present you with the same options listed above, allowing you to extend the alert. The reminder also provides you with the option to delete the alert.
What you can do with the documents you receive in an alert email
Alert emails deliver the list of documents found since the alert last ran—that match the search that you set the alert on, against the databases selected when you ran the search. Each document in the list can contain one or more links to ProQuest. If you are not already in ProQuest, you may be prompted to log in before an item displays.
For any document listed in your alert email:
· Click the title to open the document in ProQuest. The best available format (for example, Full text) will display.
· Listed documents may have corresponding formats—such as Brief citation or Full text—displayed beneath the title. Different formats provide varying levels of document detail. Click one of these icons to display the document.
· Click View all search results to run the search and return the most current list of results in ProQuest.
· Click Do more with documents in this alert to display the list of documents in the alert on the Selected items page in ProQuest. A prompt will display, asking whether you want to include only the alert documents on your Selected items page, or add them above any existing items you’ve added to the page while searching during your current session. The Selected items Help topic details what you can do with documents in your list. 
Important to know — Content from the ebrary e-books database will not be included in alert emails or RSS delivery at this time.
Publication alerts
Publication Search provides a way for you to find specific publications, such as newspapers or magazines, and browse individual issues. When you browse or search for a publication, and it’s available, you can click the publication title to display a page that provides details about that publication.
Click the Create alert link to define your publication alert details. After responding to an email from ProQuest to confirm the email address you provided, your alert is activated.
Managing your alerts in My Research
You can view and manage all of your alerts when you are signed into your My Research account. If you don’t have an account, check out the benefits.
Click the Alerts tab at the top of your My Research page. The Alerts page displays a single list of any search or publication alerts that you’ve created. By default, your alerts are listed in the order you created them, with your newest alert listed first.
You can:
· Delete alerts — Using the checkbox at the top of the list, or the individual checkboxes corresponding to each alert, select one or more alerts. Then clickDelete selected alerts to permanently delete them. Alternatively, click the Delete link corresponding to a specific alert.
· Modify alerts — Click the link corresponding to a listed alert to modify the details you specified when you created it.
· View latest results, or latest issue contents — Use these links to retrieve either a current search results list (for a search alert), or the current issue’s contents list (for a publication alert).
· Extend an alert that is expiring soon — A notification displays with a listed alert that is due to expire soon. Click the extend your alert link in the notification message to select from a range of extension options.
· Sort your alerts - By default, your alerts are listed in the order you created them, with your newest alert listed first. Use the Sort by panel on the right to sort your alerts by:
· Date (most recent first)
· Date (oldest first)
· Alert name (A-Z)
· Alert name (Z-A)
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An RSS feed is a Web-based method for letting you know when new documents you’re interested in are available in ProQuest. An icon labeled Create RSS feed is available as a link:
· Below the search box on any any search results list.
· With any search in your recent searches list, or with any search saved to My Research.
· At the top of the page that provides details about a publication title you find through a Publication Search.
An RSS feed for your current search, or for a publication title, serves the same purpose as an alert, letting you know when new matching documents, or a new issue are available in ProQuest. However, an RSS feed gives you more flexibility of access. Instead of only being delivered by email, you can integrate your RSS feed into an RSS reader or into a Web page. When you create an RSS feed, ProQuest provides you with a link that you can add to an RSS reader or integrate into your own Web page or a Web page at your institution. Clicking the link at any time will display the most current matching search results, or the most current issue’s contents.
If your administrator has chosen to disable anonymous RSS feeds for your institution’s accounts,  when you click the Create RSS feed link you will be prompted to set up a My Research account if you do not have one, or log in to My Research if you do.
Important to know — Content from the ebrary e-books database will not be included in alert emails or RSS delivery at this time.
Create or modify an RSS feed
The Set up your RSS feed and Modify your RSS feed popups are very similar.
Step 1—Review search details
· Name this feed: The name can include alphabetic and numeric characters, as well as spaces and special characters.
· Searched for: Reflects the search you performed. Your RSS feed will be based on that search. If you want to change the search (and therefore, the feed), run a new search and set up a corresponding new RSS feed. While modifying an alert, click Edit search query to modify the underlying search.
· Limited by: Shows any limits you imposed when you ran your search.
· Databases: Reflects the databases selected when you ran your search. If your search ran against multiple databases, click the View list/Hide list link toggle to show or hide the database list. If you want the search to run against different databases, run a new search, select different databases, and set up a corresponding new RSS feed.
Step 2—Define your RSS feed preferences
· Include search details: Specify whether or not you want your RSS feed to include: Searched for, Limited by and Databases fields as described above.
· Include: Select from:
· Newly published results only — As content becomes available in ProQuest, your RSS feed will include new articles and other content from currently published sources.
· Newly added documents, including historical items (the default) — As content becomes available in ProQuest, your RSS feed will include articles and other content from currently published sources, as well as from historical sources that are no longer publishing.
Managing your RSS feeds in My Research
You can view and manage your RSS feeds when you are signed into your My Research account. If you don’t have an account, check out the benefits.
Click the RSS feeds tab at the top of your My Research page to display a list of all RSS feeds that you’ve created. By default, your RSS feeds are listed in the order you created them, with the newest RSS feed listed first.
You can:
· Click an RSS feed link to view the corresponding latest search results or issue contents list.
· Delete RSS feeds
· Modify an RSS feed — Change any of the settings you specified for a feed when you created it, including editing the underlying search.
· View results/View latest issue — Use these links to retrieve either a current search results list, or the current issue’s contents list.
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	My Research > Your account > Shared Lists


With a My Research account, you can create lists of documents that you find in ProQuest. You can then share your list with other users in the ProQuest user community. You might want to share a list for its research value, or simply because you find the documents interesting. Sharing a list requires you to have apublic profile. You do not have to share the lists you create.
Important to know: You must be 13 years of age or older to have a public profile and share your lists and tags.
How you create a shared list
1. Create a My Research account if you don’t have one.
2. Conduct a search.
3. In your Search Results list, select the checkboxes corresponding to each document you want add to My Research, then click Save to My Research. You will be prompted to log in to My Research if you have not already done so.
4. Select the checkboxes corresponding to each document you want to include in your list.
5. Click the Share in list link at the top of your documents list.
6. Select New list from the drop-list. (You can also select from lists you’ve already created.)
7. Enter a meaningful List title.
8. Click Add to list.
9. Click Share list. If you do not have a public profile, you’ll be prompted to create one from your account information.
How you know that a document appears in one or more shared lists
If a document is included in one or more shared lists, a message to that effect is shown when you view the document. The message appears in the right column of the document view, beneath a heading that looks like this: Appearing in 2 shared list(s). The title of each shared list is displayed, along with the name of the person who created the list.
· Click the title to display the list.
· Click the person’s name to display their public profile. The public profile shows all shared lists and shared tags created by that person.
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	My Research > Your account > Tags


With a My Research account, you can attach tags to documents that you find in ProQuest. Tags are words or phrases you think are relevant to or suggestive of a document’s content or focus. You can then share (make public) those tags with other users in the ProQuest user community—meaning that your tags will be visible in the document when other users view it. Tags are a great way for ProQuest users to participate in assessing and categorizing ProQuest content, and to share those impressions with the entire community.
You assign tags with a document displayed in document view. Shared tags are displayed in the Tags section of a displayed document. Each tag is presented as a link. Clicking the link will return a list of all documents tagged with that term.
You can create tags without having a public profile, but you will need to create a profile if you want to share the tags you create.
Important to know: You must be 13 years of age or older to have a public profile and share your lists and tags.
Managing your tags
You manage your tags on the My tags page in My Research. On the My tags page, you can:
· Click a tag to return the list of all documents with that tag assigned by you.
· View a list of all documents to which you have assigned tags.
· Display your tags as a tag cloud, or as a list.
· Change (modify) a tag.
· Make public tags private.
· Make private tags public (a lock icon [image: orange lock icon] identifies private tags in your list.)
· Delete tags.
Shared tags
Shared public tags are searchable in ProQuest.
· In Advanced Search, you can enter a word or phrase that you either know is a tag, or are curious to discover if it is a tag, and then select Tags from the corresponding search field dropdown list.
· In either Basic Search or Command Line Search, you can enter a search that looks like this, where oil spill is the term you want to discover as a shared tag:
TAG(oil spill)
Important to know: It can take several hours from the time you create a tag for ProQuest to make it available for search and discovery by users in the ProQuest community.
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	My Research > Your account > Public Profile


A My Research account provides you with ProQuest benefits you won’t enjoy without one, such as the ability to create tags and lists that you can share with the ProQuest user community. In addition to having an account, sharing tags and lists requires that you create a simple public profile.
Important to know: The ProQuest user community includes all users in all libraries and other institutions around the world. If any user, anywhere in the world, happens to pull up a document that you’ve tagged, or performs a search that matches a shared list that you created, that user will be able to see either your tag or shared list—and also your public profile.
Creating your public profile
There are three places in the ProQuest interface where you’ll either be prompted to create a public profile, or where you can simply decide to create one:
· Sharing tags that you create in a Document View while signed in to your account
· Creating a shared list in My Research
· My public profile link in My Research - Click the My public profile link in the right column while signed in to your My Research account on the Account, Tags or Shared lists tabs. If you have a public profile, your profile displays. If you do not have a public profile, click the Create your Public Profile link.
Information required for your public profile
You can provide as much information as you want. Only your first and last names are required. Remember, your public profile will be just that, public. Provide only as much information as you are comfortable with being public. 
Three checkboxes display with the following corresponding statements:
· I understand that my public profile will be visible to the entire ProQuest community.
· This is my real identity and I am at least 13 years old.
· I have read and agree to the terms of the Privacy policy.
 
Select the checkboxes to acknowledge the first and third items, and truthfully acknowledge the second. After you select all three checkboxes, the Create Profile button is enabled for you to click.
Although we keep your information private, it’s always a good idea to sign out of your My Research account when using ProQuest in a library or other public setting. Check out our privacy policy at the bottom of any page within ProQuest. When you are signed out of your account, no one can change your account or public profile information.
How other users will see your public profile
When we display your shared tags or lists in ProQuest, your name will be available as a link to your public profile page. The page will display as much information as you supplied when you created your public profile, along with links corresponding to your shared lists and shared tags.
Changing, previewing, and deleting your public profile
Change your public profile
1. Sign in to My Research.
2. Click the Account tab.
3. Click My public profile in the right column.
4. Click the Modify Profile button at the top of the page.
Delete your public profile:
1. Click My public profile.
2. Click Modify Profile.
3. Click the Delete Public Profile link at the top right in the popup.
Preview your public profile
To preview your public profile and see what it looks like as other ProQuest users will see it:
1. Click the Modify Profile button at the top of the Public Profile page.
2. Click the Preview link.
Your profile information is displayed on the Public Profile page.
3. If your profile looks correct, click Share
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My Research is a workspace designed to help you manage the documents and other content items you find in ProQuest. You can use My Research as a temporary storage area during your current session, or you can create your own My Research account to save documents you find anytime you work in ProQuest—across all of your sessions.
My Research is powered by RefWorks, the premier online service for organizing citations and creating bibliographies. If you have a RefWorks account, you can seamlessly add citations to RefWorks and synchronize your RefWorks and My Research account folders. RefWorks makes it easy to instantly create a bibliography—in the style (MLA, APA, etc.) of your choice.
Synchronize your My Research and RefWorks accounts to get the most from both!
To synchronize your accounts means that both accounts provide views of the same documents and folders, so your research effort is simplified and efficient.
How to synchronize with RefWorks while creating your My Research account
If you don’t have a RefWorks account yet, but your institution offers RefWorks, you will see a notice in the Create a My Research account popup that tells you that you are eligible for a RefWorks account. Complete the form without selecting the Yes checkbox. When you finish creating your My Research account you will automatically also have a RefWorks account. You can log into your account at RefWorks using your new My Research username and password.
If you already have a RefWorks account, you can synchronize it when you create your My Research account. While completing the form to create your account select the Yes checkbox. Enter your RefWorks log in name, password, and group code. If you aren’t certain what your group code is, these instructions can be useful, especially if you use Athens or Shibboleth to sign in to ProQuest and RefWorks.
How to synchronize with RefWorks if you have already created a My Research account
If you already have a RefWorks account — you can synchronize it at any time with your existing My Research account.
1. Sign in to My Research.
2. Click the Account tab.
3. Click RefWorks settings in the sidebar at the right of the page. The RefWorks settings page displays.
4. A checkbox with this label displays at the top of the page:
Yes, I have an existing RefWorks account that I wish to link with My Research.
Select the checkbox and enter your RefWorks login details, then click Save settings.
· Log-in name
· Password
· Group code — If you aren’t certain what your group code is, these instructions can be useful, especially if you use Athens or Shibboleth to sign into ProQuest and RefWorks.
If you’d previously linked your accounts, deselect the checkbox to unlink them.
Export saved ProQuest documents before you synchronize accounts
If you’ve saved documents to My Research, but never synchronized your My Research account with your RefWorks account, you must export those documents to RefWorks before you synchronize the accounts. If you don’t first export them to RefWorks, you will lose them from My Research when you synchronize.
1. Sign in to My Research.
2. Select the checkbox corresponding to each document you want to export.
3. Move your mouse over, or click Export/Save.
4. Click RefWorks in the menu to open the Export popup.
5. Click Continue.
The RefWorks log in page opens in a separate window.
6. Log in to your RefWorks account.
Your exported ProQuest documents will now be in your RefWorks account.
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How to synchronize with RefWorks while creating your My Research account
1. Go to Refworks.com and log in to your RefWorks account.
2. In RefWorks Classic, select Tools, Update User Information.
In RefWorks 2.0, select Update Profile at the top of your screen.
3. Important to know: Make a note of your Login name. 
Because of Athens and Shibboleth security policies, the login name stored in the RefWorks User Information/Update Profile area is different from what you use when you log in directly to RefWorks or ProQuest from Athens or Shibboleth. DO NOT change your Log-in Name in RefWorks. If you do, you will disable your account.
4. Change the dummy Password to something that you can easily remember. Then, select Save Profile at the bottom of the window. For security, your password is hidden and cannot be copied. Make a note of your password.
5. If you are not already logged into ProQuest in a separate browser window, navigate to ProQuest.
6. Click the My Research link at the top right of any ProQuest page.
7. Click the Create a My Research account link.
8. Complete the form and make sure to choose a username that is easy to remember.
9. Select the checkbox labeled Yes next to the question “Do you have a RefWorks account?” When you select the checkbox, three fields display where you can enter your RefWorks login credentials.
10. Enter your RefWorks login name and the new RefWorks password that you created in Step 4 above.
11. Check the box for privacy policy and terms and conditions, then click Create account. Your RefWorks and ProQuest accounts are now synchronized. You can now view any of your existing RefWorks citations when you click the Documents tab in My Research.
How to synchronize with RefWorks if you have already created a My Research account
1. Go to Refworks.com and log in to your RefWorks account.
2. In RefWorks Classic, select Tools, Update User Information.
In RefWorks 2.0, select Update Profile at the top of your screen.
3. Important to know: Make a note of your Login name. 
Because of Athens and Shibboleth security policies, the login name stored in the RefWorks User Information/Update Profile area is different from what you use when you log in directly to RefWorks or ProQuest from Athens or Shibboleth. DO NOT change your Log-in Name in RefWorks. If you do, you will disable your account.
4. Change the dummy Password to something that you can easily remember. Then, select Update at the bottom of the window. For security, your password is hidden and cannot be copied. Make a note of your password.
5. If you are not already logged into ProQuest in a separate browser window, navigate to ProQuest.
6. Click the My Research link at the top right of any ProQuest page.
7. Sign in to your My Research account.
8. Click the Account tab.
9. Click the RefWorks settings link. 
10. Select the checkbox labeled Yes next to the question “Do you have a RefWorks account?” When you select the checkbox, three fields display where you can enter your RefWorks login credentials.
11. Enter your RefWorks login name and the new RefWorks password that you created in Step 4 above.
12. Click Save settings. Your RefWorks and ProQuest accounts are now synchronized. You can now view any of your existing RefWorks citations when you click the Documents tab in My Research.
Important to know: Depending on your institution, you may not need to enter your RefWorks Group code; an administrator may automatically include it behind the scenes for all users. If you are prompted to enter your Group code when you click the Save settings button in the next step, enter the Group code if you know it or ask your administrator or librarian for help
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