1. Categorization and Coding of Materials

a. In order to facilitate easy and effective management, the materials may be broadly categorized according to their type and a unique product code may be assigned to each material. The following categories are suggested:    

I. Public Education Materials
II. Professional Learning Materials
III. Test/Therapy Materials
A unique 5-part alphanumeric code derived as given below is suggested. 
Part 1: Category 

PE = Public Education Materials
PL = Professional Learning Materials
TT = Test/Therapy Materials

Part 2: Serial no. of the Material Category
	
1,2,3….

Part 3: Language 

En= English; Kn= Kannada; Hn= Hindi; Ml= Malayalam; Tl= Tamil;  Tg= Telugu; Mt= Marathi; Bg= Bengali; Am= Assamese; Or=Oriya etc.

Part 4: Format

D= Digital; P=Print

Part 5: Priced /Free

P= Priced; F= Free


Example 1

PE-05-Kn-P-P represents the fifth public education material which is prepared in Kannada language in print format and is priced.

Example 2

TT-21-Hn-D-F represents the twenty first test/therapy material which is prepared in Hindi language in digital format and is free.

The pamphlets/brochures/posters/flyers/notices and similar promotion materials may be accounted and managed separately by assigning a different code. The suggested code is given below.

Part 1: Category (Common for all) 

    	OM (which stands for Other Materials) 

Part 2:  Serial Number (Common to all)

    	01, 02, 03 etc.  
 
Part 3: Department/Section 

AU= Audiology; CS= Clinical Services; CP= Clinical Psychology; EL= Electronics; OT = ENT; MD= Material Development; PC= POCD; TC= TCPD; SL= SLS; SP= SLP; AC= Academic; PD= Product Development Cell etc. 

Part 4: Year of Publication 

15/16 = 2015-16; 16/17 = 2016-17 etc. 

    	Example: OM-01-AU-15/16 

