VI. OTHER ADMINISTRATIVE SERVICES

A. OBSERVANCE OF VIGILANCE AWARENESS WEEK

The employees took the pledge on 3.11.2008 which was read out by Central Vigilance Officer Dr S. R. Savithri, in English, and Dr. H. P. Uma Saraswathi, Hindi Translator in Hindi. Dr. Vijayalakshmi Basavaraj, Director addressed the employees on vigilance and value-based services. Posters related to vigilance were displayed on the notice boards of the institute. A debate competition was also held on 6.11.2008, in which 23 staff and students participated. The topic of the debate was corruption / honesty and there were 3 winners of the competition. 

B. RIGHT TO INFORMATION ACT 

During the year 2008-09, 18 cases and 13 first appeals were received. Registration amount of Rs. 170/- and an additional amount of Rs. 100/- were collected.  Prof. R. Manjula, Prof. of Speech Pathology & HOD, POCD Department, AIISH was nominated as Central Public Information Officer of the institute. 

C. OFFICIAL LANGUAGE IMPLEMENTATION
More number of activities on Implementation of Official language Hindi was taken up in the year 2008-09 by way of conducting various programmes and popularizing the official language in all possible ways. 


OLI Meetings: The meetings of OLIC were held regularly and proceedings were sent to the concerned.


Hindi Training:  Trials for imparting obligatory training in Hindi to staff were continued. Some of the staff members were deputed for attending Hindi examinations. 


OLI Correspondence: A good number of materials for correspondence were rendered in to official language making a remarkable progress during the year under question. Following is the list of such works undertaken: 


	Sl.

no.
	Particulars
	No.

	a.
	Forms/ Identity cards
	6

	b.
	General Orders, Memos, Notes, and Circulars etc.
	41

	c.
	Guidelines prepared
	06

	d.
	Course material translated( DHLS)
	06

	e.
	Translation and distribution of  Terms & Conditions of Issue of Free Hearing aids under NPPCD programme 

	01

	f.
	Four Booklets translated from Kannada to Hindi, 1000 copies of each booklet were printed and being distributed to the needy cases/ wards 
	04

	g.
	Booklets on Speech Language Sciences prepared in Hindi 
	03

	h.
	Abridged Annual Report & Statement of Accounts-2006-07 (50 pages)
	01

	i.
	Activities Supplement to the Annual Report 2006-07 (230 pages) – being done
	01

	j.
	Rubber stamps in three languages
	11

	k.
	Display Boards 
	30


Table VI.1: Details of translation of correspondence materials into the official language
Hindi speaking clients visiting the institute for their problems were counseled in Hindi. 


Word a day in Hindi with English equivalents were displayed at five different prominent places having access for staff, students as well as general public i.e., in Administrative Block, Academic Block, Library, Department of clinical services and Preschool training centre. These words from English to Hindi included Technical and Scientific words for the benefit of student folk in particular. 


Reports: Monthly, Quarterly, Half yearly and yearly reports in official language were furnished to the concerned. 


Many letters to outside organizations, Office Notes etc., were signed in Hindi in addition to sending replies in Hindi to the letters received in Hindi. 


Speech & Hearing Glossary 2008 (English-Hindi). This was a maiden attempt for the benefit of the staff and students engaged in this field. This was released on the occasion of Annual day celebrations on 9th August 2008. 

Distance Education through Video Conferencing facility has been extended to the clients far and wide in Hindi language having eleven centers at different places in the country. Also, some of the answer scripts written in Hindi by the Diploma students of DHLS programme in Jan 2009, were evaluated in Hindi only. 

Hindi Workshop: External

(i) Dr. H P Uma Saraswathi, Hindi Translator was deputed to deliver guest lecture at the Hindi Workshop arranged by BSNL, Mysore on 28.07.2008.

(ii) Dr. H P Uma Saraswathi, Hindi Translator was deputed to attend a National Functional Workshop at the Institute of Public Administration, Bangalore from 22.08.2008 to 23.08.2008. 

Workshop: Internal


One day Workshop on translation of Public education materials (focused on ASD) in three Indian languages including Hindi was organized by the Dept. of Material Development at AIISH on 23.03.2009. 


Hindi MILAP daily news bulletin was subscribed to.  


The Library of Hindi books was kept open for general reading for the staff & students.


Leap Office Software is being extensively used at the institute. Also, use of Microsoft Office software (multiple language editions) is on anvil.

D. MAINTENANCE SECTION

The section was established in July 2007 considering the multifaceted development of the institute.  

This section has the responsibility of maintaining electronics, electrical and computers of the entire campus including civil, horticulture and class maintenance.  
Construction

· Renovation of speech block:


The Speech-Language Sciences and Speech-Language Pathology block building have been renovated at an estimated cost of Rs. 54.00 lakhs through the Central Public Works Department.

           The civil works portion included reconstruction of in-filled walls, strengthening of existing walls by metal mesh plastering, weather proofing the RCC roof, casting the extended RCC columns above roof, polishing the existing mosaic floor and painting inside & outside the building.

          The electrical works such as re-conducting, rewiring and fixing electrical light fittings, fixtures including computer & telephone networking have been carried out.

· Construction of Men’s Hostel & Guest faculty suites:

          The Men’s Hostel & Guest faculty suites are under construction & have a plinth area of 3,720 Sq m for an estimated cost of Rs 495 Lakh. These are being made in the Panchavati campus. The 94 bedded Men’s Hostel consists of 40 single rooms, 18 triple rooms, a dining hall to cater 74 persons at a time & a lift. There are 15 rooms in the guest faculty suites.
Horticulture Section


Some of the developmental work such as planning of ornamental shrubs, hedge plants, development of Mexican lawn and shaded grass lawn were carried out.  
E. INFORMATION ON PERSONNEL
Appointments
Regular Posts:-

	Sl.

No.
	Name of the staff


	Designation

	1.
	Mr. Sandeep M 
	Lecturer in Audiology

	2.
	Smt. Sangeetha Mahesh 
	Clinical Lecturer

	3.
	Mr. Gopisankar R 
	Research Officer

	4.
	Mr. Freddy Antony 
	Assistant Lecturer in Clinical Psychology

	5.
	Mr. Purushotham P 
	Research Assistant

	6.
	Mr. Mallikarjunaiah Y S 
	Security Officer

	7.
	Mr. Darga Baba Fakruddin 
	Clinical Supervisor


Contract / Adhoc basis:-

	1.
	Mr. V. Srinivasan
	Registrar

	2.
	Dr. G. Malar
	Lecturer in Special Education

	3.
	Smt. M. S. Vasanthalakshmi
	Lecturer in Biostatistics

	4.
	Smt. N. Rasiabi
	Special Educator (against regular post)

	5.
	Mr. G.T. Jayakaran
	Occupational Therapist 

	6.
	Mr. N. S. Siddesh
	Physiotherapist

	7.
	Smt. Latha C
	Special Educator

	8.
	Smt. B. N. Shobha
	Special Educator

	9.
	Ms. P. V. Manjula
	Special Educator

	10. 
	Ms. Rajani Soni
	Special Educator

	11.
	Smt. S. Vijayalakshmi
	Special Educator

	12.
	Smt. E G Asha Kiran
	Special Educator

	13.
	Mr. Sreeraj K
	Clinical Supervisor

	14.
	Ms. V.K. Dhanya
	Clinical Assistant

	15.
	Smt. N Hema
	Clinical Assistant

	16.
	Smt. Aruna Kamath
	Sp. Pathologist Gr. I

	17.
	Smt. N Hema
	Sp. Lang. Pathologist Gr. I

	18.
	Ms. Kavya V
	Sp. Lang, Pathologist Gr. I

	19.
	Smt. Sandhya Shekar
	Audiologist Gr.I

	20.
	Ms. Dhanya V.K
	Audiologist Gr.I

	21.
	Mr. Sreeraj K
	Audiologist Gr.I

	22.
	Mr. Praveen H.R
	Audiologist Gr.II

	23.
	Ms. Shari S
	Audiologist Gr.II

	24.
	Ms. Kanthima V Nambothiri
	Sp. Lang. Pathologist Gr. II

	25.
	Ms. Ramya HY
	Sp. Lang. Pathologist Gr. II

	26.
	Smt. Sunita Suresh
	Clinical Linguist

	27.
	Ms. Shilpa P Augustine
	Clinical Psychologist Gr.II

	28.
	Mr. Ramasamy A
	Occupational Therapist

	29.
	Mr. Harish Pai
	Physiotherapist

	30.
	Ms. Vasudha K G
	Clinical Psychologist Gr.II

	31.
	Mr. Shashi Ranjan
	Occupational Therapist

	32.
	Mr. Rajeeva P
	Lecturer in Electronics

	33.
	Mr. KSV Narasimhan
	Registrar

	34.
	Mr. Appaji Gowda
	Assistant Registrar

	35.
	Dr. N.K. Balaji
	Lecturer in ENT

	36.
	Mr. S Ravi
	System Engineer

	37.
	Dr. G Malar
	Reader in Special Education

	38.
	Mr. R Gopisankar
	Clinical Supervisor

	39.
	Ms. Simmy Annie  Sam
	Sp. Lang. Pathologist Gr.I

	40.
	Ms. Leah Elizabeth Philip
	Sp. Lang. Pathologist Gr.I 

	41.
	Ms. Celine Martina
	Receptionist 

(against regular post)

	42.
	Mr. D N Paramesha
	Clerk cum Typist

	43.
	Ms. S. Shivamma
	Clerk cum Typist

	44.
	Ms.  N Poornima
	Clerk cum Typist

	45.
	Mr. M Prasad
	Clerk cum Typist

	46.
	Mr. Ranjeet Ranjan
	IST

	47.
	Ms. Midula  Kasim 
	Clinical Assistant

	48.
	Ms. Ramya Ramachandran
	Research Assistant

	49.
	Ms. V Sahana
	Research Assistant


PROJECT APPOINTMENTS

POCD Project:

	1.
	Dr. T. M. Mahadevappa
	E.N.T. Surgeon

	2. 
	Mr. G. Vijaya Shankar
	Jr. Audiologist

	3.
	Ms. Asha Manoharan
	Jr. Audiologist

	4.
	Ms. Sumitha M M
	Jr. Audiologist

	5.
	Mr. Kishore Tanniru
	Jr. Audiologist

	6.
	Ms. Sandhya S Shekar
	Junior Audiologist

	7. 
	Ms. Liveem M Tharakan
	Jr. Audiologist 

	8.
	Mr. G. Vijaya Shankar
	Sr. Audiologist

	9.
	Ms. Asha Manoharan
	Sr. Audiologist

	10.
	Ms. Sumitha M M
	Sr. Audiologist

	11.
	Mr. Kishore Tanniru
	Sr. Audiologist

	12.
	Ms. Nahal Rintu
	Occupational Therapist 

	13.
	Ms. Sharon Susan James
	Jr. Audiologist

	14.
	Mr. Abheesh K S
	Jr. Audiologist

	15.
	Mr. T. Nidhin
	Jr. Speech Pathologist

	16.
	Ms. Shamseena
	Jr. Speech Pathologist

	17.
	Mr. Sreejith
	Jr. Audiologist


DHLS Project:

	1.
	Mr. Sachin L C
	Audiologist / SLP Gr.-I (DHLS)

	2.
	Mr. Girisha N. S.
	Speech & Hearing Technician

	3.
	Ms. Nayana LR
	Speech Language Pathologist Gr.I


UNDER CREDM

	1.
	Ms. T Ananthi
	Sr. Sp. Pathologist

	2.
	Ms. Preethi T Thomas
	Audiologist/Sp.Lang. Pathologist

	3.
	Ms. S. Anjana
	Audiologist/Sp.Lang. Pathologist

	4. 
	Ms. Somy Elizabeth Sam
	Audiologist/Sp.Lang. Pathologist


Other Research Projects (ARF, WHO, ICMR, DRC, SAS etc.):

	1.
	Ms. Tholasi Laxmi M A

ARF Project
	Data Entry Operator

	2.
	Mr. M D Narasimha Murthy
	Project Assistant

	3. 
	Ms. Sahana V
	Research Officer

	4.
	Ms. V Kavya
	Research Officer

	5.
	Ms. Neha Lakshmish
	Audiologist (WHO)

	6.
	Mr. Ashwini Kumar K
	Computer Designer (WHO)

	7.
	Ms. Krupakshari PM


	Project Fellow (SSA)

	8.
	Ms. Sowmya Rani VS
	Stenographer (SSA)

	9.
	Ms. S Vinutha
	Computer Assistant


Promotion under Assessment Promotion Scheme

	1.
	Dr. S.R. Savithri
	Professor of Speech Sciences

	2.
	Dr. Asha Yathiraj
	Professor of Audiology

	3.
	Dr. H Sundararaju
	Professor of ENT

	4.
	Dr. P Manjula
	Reader in Audiology


Grant of Higher Pay Scale under the ACP Scheme

	1.
	Smt. V Shubha
	Stenographer Gr. II

	2.
	Sri. N Chandrashekar
	LDC


Superannuation

	1.
	Dr. K. Rathna Sabhapathy
	Professor of ENT

	2.
	Smt. M. G. Mariamma
	Staff Nurse

	3.
	Sri. S Gopal
	Clinical Attendant

	4.
	Sri. S Shivappa 
	Watchman


Death

	1.
	Sri. Cheluvaraju
	Mali

	2.
	Smt. Savithramma
	Sweeper


Resignation/ Relieving of Contract Staff:

	1.
	Mr. Sandeep M
	Lecturer in Audiology

	2.
	Dr. I.P Gowramma
	Lecturer in Special Education

	3.
	Mr. M.N. Lakshmikant
	System Engineer

	4.
	Ms. Latha C
	Project Assistant

	5.
	Smt. B.N. Shobha
	Project Assistant

	6.
	Sri. Gopi Sankar
	Clinical Supervisor

	7.
	Ms. T Ananti
	Senior Research Fellow

	8.
	Sri. V Srinivasan
	Registrar

	9.
	Ms. Sharon Susan James
	Research Assistant

	10.
	Sri. Gopisankar
	Clinical Supervisor

	11.
	Ms. P.K. Famitha
	Clinical Assistant

	12.
	Ms. Divya S Joseph
	Project Assistant

	13.
	Mr. S.A. Asha 
	Project Assistant

	14.
	Ms. M.A. Tholasi Lakshmi
	Computer Assistant

	15.
	Ms. Rajani Soni
	Project Assistant

	16.
	Ms. Ruchi Agarsal
	Research Officer

	17.
	Ms. Johnsi Rani
	Research Officer

	18.
	Ms. V Kavya
	Research Officer

	19.
	Ms. V Sahana
	Research Officer

	20.
	Mr. Ravi Kumar
	Research Assistant

	21.
	Mr. P Lohith
	Research Assistant

	22.
	Mr. Ashir Bharadwaj
	Jr. Speech Pathologist

	23.
	Mr. Arun Kumar Thangavelu
	Sr. Speech Pathologist 

	24.
	Smt. Sandhya S Shekar
	Jr. Audiologist

	25.
	Mr. A Ramasamy
	Occupational Therapist

	26.
	Ms. Dhanya M
	Clinical Assistant

	27.
	Mr. Jills Korah Kurian
	Clinical Assistant 

	28.
	Sri. Basavaraju
	Clerk cum Typist 

	29.
	Dr. G Malar
	Lecturer in Special Education


Staff Strength - Category Wise
	Group
	Sanctioned

Strength
	Strength in Position
	Vacancy Position

	Group A
	37
	32
	05

	Group B
	26
	20
	06

	Group C
	70
	53
	17

	Group D
	51
	37
	14

	Total
	184
	142
	42


F. PARTICULARS OF EQUIPMENTS AND FURNITURE PURCHASED IN THE YEAR 2008-09
The institute procured 89 technical equipments to further enhance the infrastructure capabilities to serve the persons with communication disorders. The Institute has procured equipments for a total worth of Rs. 4,35,50,000.00.

	Sl

No.
	Name of the Equipment and Furniture
	Quantity

	01
	HP laptop 8530P Intel core two deco T9400,2.5 GHz processor Intel Px 965 250 GB 
	1 No

	02
	HP computer model 7900 with TFT  
	2 Nos

	03
	Dementia scale
	1 Nos

	04
	HP compact computer DC7900 with TFT monitor
	1 No

	05
	Sony Handy Cam
	1 No

	06
	Bungalow soft ware
	1 No

	07
	Fast forward software
	1 No

	08
	Patient waiting chairs (three seater) 
	85 Nos

	09
	Aqua guard
	2 Nos

	10
	Teakwood Notice boards
	5 Nos

	11
	Blomsinger voice p 18mm
	1 No

	12
	Blomsinger voice p 28mm
	1 No

	13
	Fengtrated lgtony tube
	1 No

	14
	ATSV II starter Kit
	1 No

	15
	Manometer Adaptor
	1 No

	16
	Servox AG Digital artificial larynx
	1 No

	17
	Hp laserjet 1522N printer, S.No-cnc984pa2 S.NO. cnc 97e6qfq
	2 Nos

	18
	Hp LaserJet printer p 2015-D/N
	2 Nos

	19
	Dr. Speech phonetics systems My word Hindi 
	1 No

	20
	Nasal view version 1.3 sr. no. NV 9808007a
	1 No

	21
	Dr. speech clinic deluxe Special.Dr. Speech package 4 version
	1 No

	22
	Tiger Electroglottograph (EG-pc3)
	1 No

	23
	Dr. Hearing sound package 3
	1 No

	24
	Adult therapy Table
	50 Nos

	25
	UPS
	10 Nos

	26
	Dr Speech Clinic Deluxe Special package 
	1 No

	27
	Dr Hearing
	1 No

	28
	Multifunction printer Hp LaserJet M1522A
	1 No

	29
	Hand Skater Roller
	1 No

	30
	Leg Skater Roller
	1 No

	31
	1491c-IMICO Roll
	2 No

	32
	Standing Frame
	3 No

	33
	1551-A-Multi Activities work Station
	1 No

	34
	2601- Muscle – Stimulation (portable) with TENS
	1 No

	35
	2801-Shoulder Wheel (wall mounting)
	1 No

	36
	Tables with wooden Shelf Component with built in locks
	80 Nos

	37
	Phonetic System my words in English
	1 No

	38
	Digital voice recorder
	1No.

	39
	65” LCD monitor
	1 No.

	40
	2 tonne split Air conditioners
	2 No.

	41
	Computers
	2 Nos.

	42
	Lazer printer
	2 Nos.

	43
	Jigsaw
	1 No.

	44
	Drilling machine
	1 No.

	45
	Laptop
	1 No.

	46
	DC power supply
	1 No.

	47
	Hipro system
	1 No.

	48
	Servers
	2 Nos.

	49
	3 KVA sinewave UPS
	2 Nos.

	50
	Digital storage oscilloscope 
	2 Nos.

	51
	Audio visual equipments
	6 sets

	52
	Communication equipments
	6 sets

	53
	Video conference system
	6 sets

	54
	Cisco switch
	3 Nos.

	55
	Air conditioning of sound proof room
	1 No.

	56
	DSP development kit
	1 No.

	57
	Micro controller development kit
	1 No.

	58
	Digital still camera
	1 No.

	59
	Swallowing Signals Lab Model 7120 (with PC)
	1 Unit

	60
	Computerised Speech Lab (SL 4500) (with software)
	2 Units

	61
	Photo smart printer (HP D 7208)
	1 No.

	62
	Colour Laserjet Printer HP _CM 2320 n MFP (with scanner and copier
	2 Nos.

	63
	Computers – HP  (with flat screen)
	2 Nos.

	64
	Sony Handycam DCR-DVD-908E (PAL)
	1 No.

	65
	HP Laserjet Printers (P 2015 n)
	6 Nos.

	66
	Colour Laserjet Printer (CP 3505 n)
	1 No.

	67
	UPS
	2 Nos.

	68
	Digital Spike Suppressors
	4 Nos.

	69
	HP Deskjet Printer 
	5 Nos.

	70
	Dr. Speech Diagno Therapy
	1 No.

	71
	Computer
	5 Nos.

	72
	UPS 700 VA
	9 Nos

	73
	Digital weighing scale
	1 No

	74
	Phonatory Ambulatory Monitor
	1 No

	75
	Laser Jet Printer
	1 No

	76
	Aquaguard water filer
	1 No

	77
	Merit tailoring machine
	2 Nos

	78
	HP computer Model 7900 with TFT monitor
	2 Nos

	79
	Plasma TV Panasonic make 
	1 Nos.

	80
	Sharp notebook multimedia project Model PG F310x
	1 No

	81
	Projection screen
	1 No

	82
	VHF wireless meeting amplifier WA122V with cassette player 
	1 No.

	83
	Hand held wireless microphone
	1 No

	84
	Microphone stand
	1 No

	85
	Sony DVD player model 57
	1 No

	86
	Pocket otoscope
	4  Nos

	87
	Easy link FM transmitter
	6 Nos

	88
	FM receiver
	48 Nos

	89
	Power supply
	6 Nos.


G. Budget and Grants

As against the budget proposal of Rs.1781.00 under Plan and Rs. 605.00 lakhs under Non-Plan sent by the Institute, a grant-in-aid of Rs.1152.95 lakhs and Rs.600.00 lakhs were sanctioned and received 
under Plan and Non-plan respectively from the Ministry of Health and Family Welfare, Government of India during the reporting year.

The institute submitted the Revised estimates of Rs. 999.00 lakhs (Non-plan) and Rs. 2406.00 lakhs (Plan) in the year 20009-10 and Budget Estimates of Rs. 605.00 lakhs (Non-plan) and Rs.1781.00 lakhs (Plan) for the year 2008-09 in consideration and allocation by the Ministry.


Internal Revenue of Rs. 2.30 lakhs was accrued.
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