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1. Library Administration 
Functions of different sections of a Library: Acquisition and Collection Development, Circulation, Serials Control. Stock Verification. Weeding. Staff Structure& Categorization. Role of Library Committee. E-Resource Management. Library Consortia. eShodhSindhu.

2. Organization of Library Resources

Main Classes and subdivisions of Dewey Decimal Classification. Web Dewey. Accession Number, Book Number & Call Number. Main Entry &Added Entries of Simple Books according to AACR-II. Sear’s List of Subject Headings. Online Public Access Catalogue. Metadata Standards: MARC, Dublin Core (DC), METS, etc.

3. Information Sources and Services
Reference Sources: Dictionary, Encyclopaedia, Year book & Almanacs, Biographical Sources, Geographical Sources, Bibliographical Sources, Hand Books& Manuals. 
E-Resources: Nature, Types and Characteristics; E-Journals, E-Books, Databases, Wikis, Journal Embargo Period, Online First. DOAJ, Gold and Green Route, Pre-print and Post-print copies. Digital Object Identifier, Author Identifiers. RSS feeds, Blogs, Open URL. Web of Science, Scopus, Google Scholar, PubMed databases.  
4. ICT Applications 
Data Representation- ASCII, BCD, UNICODE & Numbering Systems- Binary, Octal, Hexadecimal. Operating Systems-Windows & Linux.
Basics of Computer Hardware: Desktop & Server Computers, Printers and their types, Scanners, Barcode Technology, RFID Technology, Switches, Routers.
Integrated Library Management System. Koha-features, Basics of Internet, Intranet, Search engines. 
 
5. Web Basics & Website Development
HTML, XML, DHTML, XHTML, HTML editors and tools, Content Management Systems, Content creation - electronic documents, files and file formats- JPEG, MPEG, GIF, TIFF and PDF. Domain Name System, URL, Web Servers & Web Browsers, Domain name registration, web hosting, role of National Informatics Centre
6. Information Literacy 
Basics of Information Literacy. Reference Management: Concepts and Significance of Reference Management in Digital Scenario. Software and Tools: Mendeley, Endnote, Zotero etc. Research Ethics, Plagiarism. Use of Plagiarism Detection Tools. Scientific Productivity: Impact Factor, h-index etc.

7. Digital Library Development 
Digital Library Components: Identifiers, Handles, Interoperability and Security
Library digitization, Digital library software, features of Dspace, Optical Character recognition and OCR software, Harvesting Metadata. Open Archives Initiatives. Basics of DBMS. 
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