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1.0  Scope: Digital Repository Uploading Procedure
2.0  Responsibility: In-charge of In-House Publication Section
3.0  Procedure for Uploading Materials:
a. Go to Administrative Login Page and Login using Administrative User Id and Password.
[image: ]
b. Select Resource Management  link on the main page 
[image: ]
c.  Select Add Degree option and enter the name of the course such as M.Sc. and click Submit button, 
[image: ]
d. Fill-in the submission form by giving the details such as author, title, guide etc of the research and click submit button
[image: ]
e. To edit or delete a record, select Resource Management   and click Edit/delete Record button. 
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:Submission Form::

Keyword(s) Separated by Comma ()

Resource Type® SELECT

Resource Type No.

Title™

Author*

Sub Author 1

Sub Author 2

Guide™

Publisher
University/Institute* SELECT
‘Subject Category® SELECT
Sub Category SELECT
‘Subject Category 1 SELECT

Sub Category 1 SELECT

‘Subject Category 2 SELECT

Sub Category 2 SELECT
Place of Pub.
Degree
Vear of Pub."
Coltion
Abstract No fle selected.
Keywords®

Language English

Upload Cover Page No fle selected.
Urload Full Text File No fle selcted.
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