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1.0 Scope: Shelf Rectification 
2.0  Responsibility: Library Staff 
3.0  Procedures
3.1 Shelf rectification is the process of verifying the classified subject arrangement of books on the shelves. 
3.2 [bookmark: _GoBack]The library staff of the section will be allocated specific shelves for rectification.
3.3 The staff will rectify the classified arrangement of books on the respective shelves assigned and the misplaced books if any will be ordered in correct sequence. 
3.4 The shelf rectification is a routine activity and will be conducted on a daily basis. 
3.5 The activity will be supervised by the Library and Information Officer.
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