ALL INDIA INSTITUTE OF SPEECH AND HEARING, MYSORE-06
LIBRARY AND INFORMATION CENTRE
SH/LIC/CDN/M.R-R1-1/2013-14                                                                                             ../../..

Sub: Monthly Report – January, 2014-reminder-reg.
Ref:    
Submitted to the Head, Department of ……..
With reference to the above, the monthly report of the Department of ……………has not yet been received. Kindly send it to monthlyreports@aiishmysore.in at the earliest. 

                                                                                                Library and Information Officer


ALL INDIA INSTITUTE OF SPEECH AND HEARING, MYSORE-06
LIBRARY AND INFORMATION CENTRE
SH/LIC/CDN/M.R-R2-1/2013-14                                                                                             ../../..
Sub: Monthly Report – January, 2014-second reminder-reg.
Ref:    
Submitted to the Head, Department of ……..
With reference to the above, this is to remind you that the monthly report of the Department of ……………has not yet been received. Kindly send it to monthlyreports@aiishmysore.in at the earliest. 
                                                                                                Library and Information Officer
[bookmark: _GoBack](N.B.: To send via e-mail  monthlyreports@aiishmysore.in and take print out of end mail and keep in file ‘E-mail reminders-Monthly Reports’. The first reminder to send on 6th of every month and the 2nd reminder )
