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Introduction to EndNote X7 for Windows

This workshop introduces the basics of using the EndNote software with Windows.
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Create an EndNote Library

1.

2.
3

Open EndNote - The first time you open EndNote, you may be asked whether you want to integrate
with EndNote Web > select Cancel.

A screen appears with 3 options: Learn about EndNote; create a new Library; Open an existing Library.
Click on Create a new Library.

Give your Library a name.

dy Endute Librar; -

Click on Save to save it to your computer. If you plan to use more than one computer, it is important
that you save your library on a flash drive.

This is your personal Library in which you save your references.

The new library appears as an empty EndNote library.
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Create additional EndNote libraries

1. Goto File > New.
2. Give your Library a name and save it.

How to move/adjust the preview window

1. Click the Layout button in the lower right-hand corner of the Library window.

Groups Panel
Left
Off
Reference Panel
Right
Right - Split
Eottom
Bottom - Split
Off

5] avout -

2. Choose your preferable option from reference panel list to display reference/Preview tabs and the
PDF Viewer tab.

Add references manually to the Library

1. From the toolbar select References > New Reference

@' EndMNote X7 - [My EndMNote Library]
@ File Edit [References| Groups Tools  Window Help

W ® @ [ New Reference Ctrl=N ||
Edit References Ctrl+E
% Move References to Trash Ctrl+D
Go To... Ctrl+)
Aoifiz Copy References To 3
[‘iTra:h E-mail Reference
=Ly e File Attachments »
= Online Sear PDF Viewer 2
€, Library Find Full Text 2
QLLSTA | Find Reference Updates...
€L PubMe URL b
€U Sydn Figure 3
€ Web of Next Reference Ctrl+Page Down
(B Previous Reference Ctrl+Page Up
= Find Full Te: Show All References Ctrl+M
Show Selected References
Hide Selected References
Record Summary...
Find Duplicates
Restore to Library
Resolve Sync Conflicts...
Empty Trash
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2. The template defaults to a Journal Article reference. Use the Reference Type drop-down menu at the
top of the screen to change the selection (e.g. Book, Web Page)

!’- EndMote X7 - [Mew Reference]
& File Edit References Groups Tools  Window Help

Reference @Lttachecl PDFs g
‘ ; ‘gﬁ"%“‘,@‘mmnhm -
Reference Type:|J-:|u|'na| Article |'|
. Film ar Broadcast -
Rating Generic
Government Document
Grant
Author Hearing
|Juumal Article
Year S —
IMagazine Article
. Manuscript
Title Map
Music
Mewspaper Article
Journal Online Database
Online Multimedia
Pamphlet
Volume Patent
Personal Communication
Issue Podcast
Press Release
Report E
Pages Serial T
Standard
Statute
Start Page Thesis
Unpublished Wark
Unused 1
Epub Date Unused 2
Unused 3
Web Page it
Date

3. Use the fields displayed to enter the information required (you don'’t need to fill them all out, just the
ones you need for citation_in your chosen style)

4. Enter Author as Surname (comma) initial (full stop) — if there is more than one Author, enter the

name of additional authors on a new line. If the author is an organisation enter a comma after the

name (e.g. World Health Organization,).

Use capitalisation as recommended by the bibliographic style you are using.

Once finished entering information, select File > Save.

Select File > Close Reference to return to your Library.

Your reference will be previewed in the panel at the bottom of the screen. Use the drop down menu at

the top left of the screen to change the bibliographic output style.

©No !

Direct export from a database

There is a list of major databases and brief instructions on how to export into EndNote from them through
the EndNote subject guide,(http://libguides.library.usyd.edu.au/endnote) under Using Databases.

Example: Direct export from OvidSP databases (eg. Medline, ERIC, Psycinfo)

Leave your EndNote Library open.

Open internet Explorer and go to: www.sydney.edu.au/Library

Click on Databases and Electronic Resources.

Click on the letter that corresponds to the name of your chosen OvidSP database from the alphabetical
list (eg. Medline, ERIC, Psycinfo etc.).

Scroll down the list of databases until you find your database and click on the title to open it.

Search the database on your topic of interest.

Select citations from the first page of hits to add to your EndNote Library.

Click on the Export link.

PonpE

©~No !

& gl EmaiI ¥8| Export Io % Keep Selected
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9. Inthe Export To drop-down menu select EndNote.
10. Under Select Fields to Display select the Complete Reference and Click on Export Citations.

Export Citation List:

Export To || EndNote -

Selected Results: 71-100

v Select Fields to Display
© Citation (Title,Author,Source)
© (Citation + Abstract
) Citation + Abstract + Subject Headings

I @ Complete Reference

7 Custom Fields

¥ Include
Link to External Resolver
Include URL

Cancel | | Export Citation(s)

11. The records will be exported directly into your EndNote library.

12. You will see only the last group of references that you have exported in the main window. See all
references in your Library click on the All References group

Export References from Library Catalogue

1. Leave your EndNote Library open.
2. Open Internet Explorer and go to: www.sydney.edu.au/Library
3. Search for the item that you want to export from the CrossSearch tab on the Library Homepage.

CrossSearch | Catalogue | Ask a Librarian

IlRehabiIitation : the use of theories and models in practice |m
advanced search | about

4. Your search results will be displayed
5. Click on the folder icon to save the item

Rehabilitation: the use of theories and models in practice. ﬁ
== by Davis, Sally
RO 2008, ISBN 9780443100248, 178 p.
A, d Rehabilitation, Methodology, Occupational therapy

N\ [=Book: Awvailable, Health Sciences, 617,106 REH
e (]
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6. Click on the Saved Items folder at the bottom of the window

I E:i Eavedltems[ﬂl Clear

7. Click on EndNote tab.

Saved Items(1) [x]

b
Export: | RefWorks

&2 Email | deh Print

Search Results Format

1, Rehabilitation: the use of theories and medels  Link |

APA (American Peychological Assoc.) S  in practice
| | by Davis, Sally
AMA {(Amarican Madical Assoc } g

2006, ISEN 9780443100246, 178 p.

2 Rehabilitation, Methodology, Occupational
MLA {Modem Language Association) e A \ therapy
Uniform I Book

ChicagolTurablan: Author-Date

Harvard
Always check your references for accuracy. Click here for more information
Powered by

RefWorks Clear Folder Close

8. Click on Open to import the record(s) into your EndNote library.

9. Your selected references will appear in EndNote.

P

File Download @

Do you want to open or save this file?

Mame: summon_20121031_2040.ris
Type: RIS Formatted File

From: usyd.summon.serialssolutions.com

[ Open ][ Save ]| Cancel |

l--’ I YWhile filez from the Internet can be useful, some files can potentially
@ harm your compter. IF pou do nat trust the zounce, do not open or
= zave this file, What's the risk?
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Once you add your references to your EndNote library it will look like this.

Styles — Drop Down Menu

}

File  Edit

!' Ei
@«

References  Groups Tools Window  Help

Quick Search Box

[ ] | APAGth asQf re 8 fu) [:£] 2 @| e| Quitk Searct 5+ F ShowSearch Panel
Wy Libeary | o 0 Authar Year  Title Volume  lourmal Reef Type Reference Type  Research *
[ 4 £%) L Abele, M Minne... 20807 Sporadic adult onset ataxia of unknown etinkn.. 254 Jausrmad of Baeur Inurnal Article Fmn
: Sp ninqy
B Unfiled (33 | @ AbichtB.P:Da. 2M32  Publication Rates of Paster Presentations at th. 51 lausrnal of Fact and fnkie Surqery lournal Artlcle 759
3 Tah p | @ Mbicht,R.P;Da. M2 Publicatinn Rates of Paster Presentations at th. 51 lausrnal of Fact and fnkie Surqery lournal frtlcle 2261
& AbuFaral7.0;.. ?M1  Surgical rehahilitation of the planovalgus font L. 9 TEFE Transac sy a. loumal Artiele 1571
= My Groups a AboFaral, 7.0 2001 Suggleal § PRI Tk I 1 Artlel 262
18 Duplicate T | & Adam, D L;Nalk. 2003 TH . Iournal Artlcle 1486
= Systematic Review . Adam, D 1 Nalle. 2002 TH EndNOte lerary Summary Inurnal Artlele 7263
&AM gp | ®  Mblkesavan, | 2008 Lo S lournal Artlcle 1091
—— g | @ Adblkcavan L. 2008 Lo creen lournal frtlcle 2264
& Medline psy | ® At Richards.. 2009 5. Journal Article 207
®  AfKEntR:MNielk.. 2009  Sudden dropinground support produces forc.. 101 Journsl of 1015
8 Scopus (373
g ®  Agel L:Obon,D.. 2007  Descriptive epidemiology of collegiate women... 42 Journsl of Athletic Training Journal Article 1191
& Sportiy (108}
ﬁ:"h F:;';d . Ly | @ BeehliObon.D.. 2007  Descriptive epidemiology of collegiate women... 42 Journsl of Athletic Training Journal Article 2265
o - B0 ] Akasoke,K:Onis. 2004 Task dependent motor strategy of human tric.. 7 Journsl of the lpanese Physical Ther..  Journal Article 1396
= Online Search ®  Akaseks KOnis. 2004  Task dependent motor strategy of human tric.. T Journsl of the lpanese Physical Ther..  Journal Article 2266
2 Library of Congress W) | ®  AkhberiBiTeke. 2007 A4 iodex stability ise program im.. Physical Therapy in Sport Journal Article 567
€L1ISTA ERSCO) () | ®  AkhberiB:Teke. 2007 A4 iodex stability ise program im.. Physical Therapy in Sport Journal Article 3303
Medling (OvidsP ®  Akrem,Sekineh.. 2009  Cognitive demands of postural control during .. 29 Gait & Posture Journal Article 459
{ N 0
L Tubbed (NLM) @ [®  AhamS.Bifra. 009 Coguitive demands of pustoral contrl duting .. 29 Gait & Pusture Journal Aaticle 568
B Syeney w m s
Wb of Science (T5) W Reterence Freview | fEjattacned pors .
Lol Plaryer deram = mnqn'irinn and care of athl P . S h d . Louis Orthapedic Sports Medicine Clinie.
review, search an

Find full text and attach it to your citations

Setting up the Find Full Text Function

EndNote can locate and attach full text articles to some citations that are already in your Library. You will
need to set up the Find Full Text function before your search.

1. Click on Edit and select Preferences.

!} EndMote X7 - [My EndMote Library]
& File References  Groups  Tools  Windov

“ 8

| Iy Libra

I3 Unfile
HTrash

=My G

= Onlin
€\
€ |
€ r
€\
€

mor

= Find F

Undo

Cut

Copy

Paste

Paste With Text Styles
Clear

Select All

Copy Formatted
Find and Replace...
Font

Size

Style

Cutput Styles

Import Filters

Connecticn Files

Ctrl+Z
Ctrl+ X
Ctrl+C
Ctrl+V

Ctrl+ A
Ctrl+K
Ctrl+R

o]

ol

I Preferences...

2. Select Find Full Text from the left hand side list.

6
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3. Tick the four boxes and copy and paste following information.

« OpenURL Path : http://DD8GH5Y X7K.search.serialssolutions.com
« Authenticate with URL :http://ezproxy.library.usyd.edu.au/login

4. Then click on Apply to save the changes.

EndMote Preferences

Change Case The Find Full Text feature uses several technologies to maximize the

Display Fields chances that EndMNote will find all available PDFs. Use this screen to
- Display Fents control these full text search options:

-~ Duplicates
Folder Locaticns
Formatting

- Libraries

-~ PDF Handling

--Read / Unread
Reference Types

OpenlRL PathI http://DDBGHEYX7K search serialssolutions com I

Sorting Authenticate with:
- Spell Check

- Syne URL, ImD:-'.'ezpr\:ocy.hbmry usyd .edu.aulogin I

-~ Temporary Citations

Examples: https:/Aogin.ezproxy.library myuniversty.eduogin
Term Lists hitp://auth universityname.edu/authentication

URLs & Links

EndNote Defaults ] I Revert Panel Apply

Finding Full Text

1.

2.

In the main Library window, highlight references that you wish to locate the full text for_(Click on Ctrl
and A to highlight all)
From the toolbar select References > Find Full Text > Find Full Text. Or Click on Find Full Text

Icon

Q EndMote X7 - [My EndNote Library]
@ File Edit IReferences Groups  Tools  Window  Help

" ‘ |@ New Reference Ctrl+I ) | @ |
Edit References Ctrl+E
My Library
Move References to Trash Ctrl+D
M All Referenc Go To.. Ctrle)

« Contains
B Urfiled Copy References To 3 p—
I w  Contains
BTrESh E-mail Reference
« Contains
Bl ET s File Attachments 3
=l Online Sear PDF Viewer 3 —
€4 Library Find Full Text 3 Find Full Text...
QL LsTA( Find Reference Updates... Authenticate...
€L PubMe URL 4
€U Sydn Figure 3
€ Web of Next Reference Ctrl+Page Down Predictors of
= Previous Reference Ctrl+Page Up 3 Physical disab|
- Find Full Te: Show All References Ctrl+M Central nervg

Show Selected References

Hide Selected References
Record Summary...
Find Duplicates

Restore to Library
Resolve Sync Conflicts...

Empty Trash

Login to eResources using your Unikey and password or library borrower number and name.

Once you login click the Continue button appearing on the surrounding window-

Check the Copyright notice (see http://sydney.edu.au/Library/about/policies/copyright/ for assistance)
and click Continue to proceed

EndNote will search for full text for the selected references.

7

Designed for use with EndNote X7


http://sydney.edu.au/library/about/policies/copyright/

THE UNIVERSITY OF

ary SYDNEY

.l University of Sydney Libraries

6. Atemporary Find Full Text Group will appear on the left pane. It remains for the current session, but
disappears when you close the Library.

=~ Find Full Text

[E] searching... (244)
|:| Found PDF 1)
Mot found )]

7. If EndNote is able to locate the full text, it will be attached to your reference, and you will see a paper
clip icon next to the reference in the attachments column.

Note: Full text may not be automatically retrieved. This can be due to your subject area, network
speed, firewalls etc. If full text is not attached you can manually attach the full text using the steps
below:

Attach Full Text Manually

1. Make sure that you have downloaded the full text file onto your computer or USB

2. Select the reference you would like to attach the PDF document

3. Click on the “Paper Clip” icon on the Quick Edit Pane OR From the top toolbar select References >
File Attachments > Attach File

&y = | L o -oi - mofe-" ‘ ab

There are no PDFs attached to this reference.

Reference | Preview TEJAttached PDFs

4. Browse to the PDF file you saved on your hard drive or USB, and select the article and click on Open
5. The file will appear in the File Attachments field of the reference.

View PDF Attachments

1. Ensure that you have the Reference Panel displayed in Layout (see How to move/adjust the
preview window)

2. Highlight the reference in the main EndNote window.

3. Click on the PDF tab located in the preview pane. The PDF should display below this tab.

Reference Pre.'ie-.'.I@Abe-mﬂl-Postural coordinatio.pdfl g

7 ,!-E| J1 65| Q 203% -

£ ’¥| E§Y/'|

Exp Brain Res (2001) 139:120-125
DOI 10.1007/s002210100761
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OR

1. To view the full text, double click on the reference to open it and scroll down to the File Attachments
field. Double click on the file icon to open it.

g

2. To open the PDF in a reference window click on Open PDF icon from the main library window.

Search the library (quick search)

Use Quick Search option on the main toolbar to search your EndNote library with keyword or multi-phrase.
This will search all the fields in your library, attached PDF document and PDF notes.

Sl R XL TREEAT-I1 ) ST

Manage references using Groups

The left pane of the Library window lists all of the Groups in the current Library
Custom Groups

1. Use Custom Groups to group references together (it may be for an assignment, a topic etc)
2. From the toolbar select Groups and click on Create Group

!) EndMote X7 - [My EndMote Library]
& File Edit References Tocls Window Help

"‘ e‘ AP 6th Create Group

Lreate Smart Group r

My Likra
L ot Create From Groups...
M All References
B Unfiled Rename Group
BTrash Edit Group...
Delete Group
[=- My Groups
Add References To L
= Online Search Remuove References From Group
& Library of Congress
Create Group Set
€ LIsTA (EBSCO) t
Delete Group Set
€2 Publed (ML)
Rename Group Set
€1 U Sydney
&1 Web of Science (TS) Hide Groups

3. Enter a name for the Group

|
’

OR

1. Click on My Group and right click on the mouse, select Create group then enter a name of the
Group.

9
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Click on All References at the top of the Groups pane to view all references in your Library.
Highlight references you wish to add to the Group in the main window.

From the Groups menu at the top of the page, select Add References to... and choose your
Group name from the list.

OR

Highlight references you wish to add to the Group in the main window.
Drag and drop to the right group.

Smart Groups

1.

2.

Use Smart Groups to automatically add references to a Group if they match a specific criteria (all
articles by a particular author or articles containing a certain keyword etc)
From the toolbar select Groups and select Create Smart Group

& EndMote X7 - [y EndMote Library]

& File Edit References Groups | Tocls Window Help
w $| APA Gth Create Group
- l| Create Smart Group |
| My Library
Create From Groups..
All References
B Unfiled Rename Group
HTrash Edit Group...
Delete Group
- My Groups

Add References To r
= Online Search

{)\Librarj.r of Congress
& LISTA (EBSCO)

&1 Pubhed (ML}
&1 U Sydney

ﬁ\-‘."eh of Science (TS)

Remove References From Group

Create Group Set
Delete Group Set

Rename Group 5et

Hide Groups

3. A search box appears. Give the Group a name in the Smart Group Name box
4. Enter criteria for your search (e.g. Year is greater than 2006).

Smart Group | 2 |
Smart Group Mame: Research
Keywords - Contains - |F0 ot and Ankle E]
And + Year ~ Isgreater than - |2000 E]
Save ] [ Cancel [CImatch Case  [] Match Words

5. Click Save
6. A new Group will appear under My Groups on the left of the page
7. As you add more references to your Library, references meeting the search criteria will be

automatically added to your Smart Group.

10
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Groups Sets

1. Create Group sets to organise your groups into sets.
2. From the toolbar select Groups > Create Group Set

__') EndMote X7 - [My EndMote Library]
& File Edit References Groups | Tocls  Window  Help

B s| APA Bth Create Group
-

Create Smart Group
I My Library
Create Frem Groups..,
M All References
B Unfiled Rename Group
"[:iTrash Edit Group...
Delete Group
=~ My Groups
Add References To 3
= Online Search Rermove References From Group
& Library of Cangress
Create Group Set
€ LISTA (EBSCO)
Delete Group Set
€ PubMed (MLM)
Rename Group Set
€LV Sydney
&1, Web of Science (TS) Hide Groups

T T

3. Enter the name of the Group Set
4. You can add sub groups under Group Sets using the instructions for Create Group.

Find and Remove Duplicate References in your EndNote Library

The Find Duplicates window highlights fields that contain non-matching text so you can quickly compare
the records.

1. Select References > Find Duplicates

& EndMote X7 - [My EndNote Library]
@ File Edit |References | Groups  Tools  Window Help

"“ e @ MNew Reference Ctrl+N
Edit References Ctrl+E ¢
% Move References to Trash Ctrl+D
Go To... Ctrl+J
i Unfiled Copy References Te L4
Ei =t E-rail Reference
& My Groups File Attachments 4
BNewGn PO viewer v
& Web of Find Full Text vy
=- Online Sear Find Reference Updates... i.
€ Library URL o
€ 1sTA g Figure '
€ PubMe Mext Reference Ctrl+Page Down :
€ U sydn Previous Reference Ctrl+PageUp i
€ Web of Show 4ll References Ctrl+M
= Show Selected References !
= Find Full Te: Hide Selected References d
o
Record Summary...
I Find Duplicates
Restore to Library
Resolve Sync Conflicts... €
Empty Trash

11
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2. The Find Duplicates window will appear (see below picture).
3. Compare each set of duplicate references.
4. Select Keep This Record to keep one of the duplicate references or select Skip to keep both

references.

University of Sydney Libraries

Added to Library: 12/06/2012 Last Updated: 12/06/2012

& Find Duplicates (=23l
Comparing 1and 2 of 2 duplicates. Skip
Select the record to keep. The record not selected will be moved to the Trash. Salaah.okinataaaatat t set of duplicates.

Keep This Record Keep This Record

;1992 #458 » 1992 #3321
Ref Type: Audiovisual Material Ref Type: Audiovisual Material

Rating o Rating -
Author 1 Author 1
Year Year

1992 1992

Title Title

Player down : recognition and care of athletic ankle injuries Player down : recognition and care of athletic ankle injuries

Series Editor Series Editor

Series Title Series Title

Place Published Place Published

St. Louis, Missouri; United States St. Louis, Missouri; United States

Publisher Publisher

Sunbelt Video Inc. for the St. Louis Orthopedic Sports Medicine Sunbelt Video Inc. for the 5t. Louis Orthopedic Sports Medicine

Added to Library: 12/06/2012 Last Updated: 12/06/2012

5. On completion of finding duplicates, go to the Trash under My Library in the left pane.
6. Right click to empty trash and remove the duplicate references from your Library.

@ File Edit References Groups Tools Window Help
ﬁ®|APA6th - S & ﬁ‘)“} ‘~2§a|e|e|
My Library : | o 0 Author : Year Title
[7] All References (3460) | @ 1992  Player down : recognition and care of athletic ...
[0 Duplicate References  (3420) | # 1 2000 1999 Arthritis Survey. American Podiatric Med...
Unfiled 777 | @ 2005 Feet, test and match!

Backup, Compress and/or email your EndNote Library

Backup EndNote

Backing up your Library is essential if you are working on an important project or upgrading to a new
version of EndNote.

1.
2.

3.

Select File > Save a Copy
Save the backup copy to a different drive - this will help ensure that you can use the backup if your
main Library gets corrupted or your computer breaks
Leave ‘Copy’ or type ‘Backup’ on the end of the file name so you tell is apart from your main Library

Maintaining backups

Periodically (or after every new addition if desired) create a new backup copy then delete the old back up

copy or date each backup.

Compress and save/email a library

You can compress your library to save your complete library (the filename.enl file and associated .DATA

folder) to a single compressed filename.enlx file for easily back or to send a copy to a colleague.

12
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1. Select File > Compressed Library (.enlex)
2. Select Create and With File Attachments then click on OK.

Compressed Library (.enl) @
q I'.ﬁllllﬁ-l FIlE Attal:hments
(7 Create & E-mail 1 Without File Attachments
@) All References in Library: My EndMote Library.enl

Selected Reference(s)

“) All References in Group/Group Set: | Systematic Review

[ Mext ]I Cancel I

Set up EndNote to synchronize between EndNote and EndNote web

You can link desktop Endnote with your EndNote Web account so that you can transfer references
between EndNote desktop and EndNote web. EndNote web accounts are free for University of Sydney
students and staff.

Sign up for a free account

e On campus: Go to https://www.myendnoteweb.com/EndNoteWeb.html and click on Sign Up, then

follow the prompts.
e Off-campus: From the Library's databases pages

enter http://sydney.edu.au/library/databases/dbtitlew.html click on Web of Knowledge. Select My

EndNote Web at the top of the page and click on Register.

You may need to activate your existing EndNote Web account the first time you use EndNoteX6 to transfer

references.

Previous users of Endnote Web with desktop Endnote

The transfer of references between desktop Endnote X7 and Endnote Web works differently to how it
worked in the past. It is no longer possible to maintain different collections of references in desktop and
Web libraries.

Important information for all users

Synchronizing your Libraries is designed to mirror the content in desktop and Web Libraries. For this
reason references can be lost if synchronising not done correctly.

To avoid losing references or Groups from either Library it is important that you do the following before
synchronizing your Libraries:
e Make a backup copy of your desktop Endnote Library

13
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Rename any Groups that have the same name in both Web and desktop Libraries (before
Synchronizing for the first time)

Advanced users should watch the video below and follow all the recommended steps to make sure no
references or Groups are lost when synchronizing with X6 for the first time

If you plan to synchronize your Library on a second computer please watch the video below for steps
on how to do this

Do not make a change to both your desktop and Web libraries before Synchronizing

It is very important that you watch this video before Synchronizing for the first
time: http://youtu.be/xjsJaKRp3s4

Other points about synchronization

5.

Smart Groups, Combined Groups and Group sets will not be synchronized
Deleting references or custom Groups in either your desktop or Web library after your first sync will
delete them in both libraries

Select Edit > Preferences

& EndMote X7 - [My EndMote Library]
@ File References  Groups  Tools  Windo

% s Undo Ctl+z [
Iy Libra Cut Ctl+X
AR Copy Ctrl+C |
Paste Ctrl+V ¢
OS)mc!
& Unfils Paste With Text Styles
'[*:iTra:h GET
Select All Ctrl+A
& Syste Copy Formatted Ctrl+K [
= Heler Find and Replace... Ctrl+R I
=-My G Font 3
& Size 3
@V Style 4
= Onlin Cutput Styles »
ﬁL Import Filters 3
QL Connection Files 3
@ IPreferences... I
¥ N Cormn

Select Sync
Add your Account Details (Email address and Password)
Select the Sync option and click apply.

EndNote Preferences ==
Change Case Synchronize your data with your EndMote Web account. Leam more
Display Fields
Display Fonts Upgrade o create your two-year EndNote Web account to get the latest
Duplicates features and enable Sync.

Find Full Tet
Folder Locations Enable Syne
Formatting
Libraries
Read / Unread EndMote Web Account Credertials
Reference Types
; Email Address: |
giing
o |
FECheck
Temporary Citations
Term Lists Sync this EndNate Library
URLs & Links Profiles\FRdocument$\kancha...\My EndNote Library_Elsie enl
Syno Automatically:
] When | apen the library
[ When | close the library
[ [ Every 60 minutes
Endnote Defauts | [ Rever Pansl | ok | [ cancel | [ sooy |

Select Tools>Sync or click on sync icon e to transfer references from Desktop Endnote to
EndNote Web.

14
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@ File Edit References Groups | JTools | Window Help
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For further information

University of Sydney Library’s EndNote guide: http://libguides.library.usyd.edu.au/endnote

Contact your Faculty Liaison Librarian: http://www.library.usyd.edu.au/contacts/subjectcontacts.html

EndNote user knowledge base: http://endnote.com/support/search-knowledgebase
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