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Q: Do I need permission to reuse figures/tables from other Elsevier books and journals?

A: Possibly.  Reuse of other Elsevier material in an Elsevier book is covered by the STM Permissions Guidelines since both the original and new publishers (both Elsevier) are signatory publishers; see http://www.stm-assoc.org/copyright-legal-affairs/permissions/permissions-guidelines/ for an overview.  Under the Guidelines, Elsevier does not require permission for the reuse by another STM signatory publisher of:

· Up to three figures (including tables) from a journal article or book chapter, but: 
· not more than five figures from a whole book or journal issue/edition;
· not more than six figures from an annual journal volume;
· not more than three figures from works published by a single publisher for an article; 
· not more than three figures from works published by a single publisher for a book chapter; and
· in total not more than thirty figures from a single publisher for republication in a book, including a multi-volume book.
· Single text extracts of less than 400 words from a journal article or book chapter, but:
not more than a total of 800 words from a whole book or journal issue/edition,

provided that the particular Elsevier material is not credited to any third party and that the original source is properly acknowledged.  Permission is automatically granted in these cases.  However, if you exceed these amounts (for example, four figures from other Elsevier books and journals in your Elsevier book chapter), you should obtain written permission.  

*

Q: Do I need permission to reuse my own prior Elsevier journal figures/tables/excerpts in my Elsevier book chapter?

A: Elsevier journal authors retain the right to use or re-use portions or excerpts in other works, subject to proper acknowledgement; see https://www.elsevier.com/about/our-business/policies/copyright/personal-use.  As this is a retained right, no written permission is necessary for Elsevier journal authors to reuse figures/tables/excerpts from their prior articles in their forthcoming book chapters, provided that the material is not credited to any third party and that the original source is properly acknowledged.

*

Q: Do I need permission to reuse my own prior Elsevier book figures/tables/excerpts in my Elsevier book chapter?

A: Elsevier book authors retain the right to Use excerpts* or a summary in a single chapter in a book (*Excerpts should not exceed ten percent (10%) of the work), provided that the material in question is not credited to any third party and that the original source is properly acknowledged; see http://www.elsevier.com/authors/book-authors/science-and-technology-book-publishing/author-rights#Rights for more information. No written permission is therefore necessary for Elsevier book authors to reuse up to 10% of their prior contributions in their forthcoming book chapters; however, this policy does not apply to Elsevier book contributors, who will need to obtain permission even within the 10% limit (unless covered by the STM Permissions Guidelines; see above).  

*

Q: How do I request permission from Elsevier?

A: Permission to reuse Elsevier book and journal content can be obtained directly via Rightslink’s automated permission-granting service on a per-article or per-chapter basis as outlined here: https://www.elsevier.com/about/our-business/policies/copyright/permissions#SD. Rightslink links are available on each article or chapter page by clicking on the title of the relevant article or chapter and following the “Get rights and content” link beneath the authors’ names.

If the relevant Elsevier book or journal is not available on ScienceDirect, you can complete our online form found here: https://www.elsevier.com/authors/permission-request-form and our Global Rights group in Oxford can then process your request manually.


*

Q: How do I request permission from other publishers?

A: Many other publishers also use Rightslink (see above) for permission granting.  You can apply for permission via the Rightslink link on the relevant journal article or book chapter page on the publisher’s website.  Where a rightsholder does not use Rightslink or an online permission form, we provide a permission request form for Elsevier authors to use. For further instructions on how to complete the permission request form, please refer to this example.

Note: Although Rightslink is a Copyright Clearance Center product, do not apply for permission via the CCC website unless a particular publisher only uses this process, since the CCC website provides broader republication rights than necessary for your book chapter, often at a higher fee.

*


Q: How do I apply for permissions?

For instructions on applying for permissions, please watch our video here
https://www.elsevier.com/about/our-business/policies/copyright/permissions 

*

Q: What rights do I need to obtain?

A: Our permission request form requests non-exclusive permission to reproduce (and if necessary to redraw or modify) the material listed above in this and all subsequent editions, revisions, versions, derivative works, translations, ancillaries, adaptations, supplementary materials, custom editions, and in advertising and promotion thereof, in all languages, in all formats and media now known or hereafter developed, throughout the world and in perpetuity.  However, many rightsholders will not grant all or most of these rights or will respond with their own permissions license form that does not include this language.  The minimum rights that we require for most Elsevier books are reuse in all formats, including websites and eBooks, for worldwide distribution, not subject to any time limits (e.g. “for one year only”) or “noncommercial use” restrictions (since Elsevier is a commercial publisher).

*

Q: I obtained permission to reuse figures/tables/excerpts from the author of a previously published work.  Do I need permission from the publisher?

A: Most likely yes, as it is usually the publisher who owns copyright to the work.  You would also need permission from the publisher to reuse material from Open Access articles which are © The Authors but where the authors have licensed exclusive rights to the publisher.

*

Q: Do I need permission to reuse figures/tables/excerpts from my own previously published work (with publishers other than Elsevier)?

A: It depends on the publisher of your prior work, as author rights policies will vary across publishers.  You can check the publisher’s website if this information is available or contact the publisher directly if it is not or is unclear.

Note: If permission is clearly not required under the relevant publisher’s author rights policy, you do not need to obtain a permissions license but can merely indicate this in the permission log.  

*


 
Q: Do I need permission to redraw a figure?  How should I credit the figure?

A: It depends.  If your redrawn figure can be considered substantially similar to the original figure, you should obtain permission.  Alternately, if your redrawn figure can be considered significantly different than the original figure, you can merely acknowledge the original source (e.g. “Based on”/“After”/“Redrawn from”/“Adapted from”/“Data from”) without formal permission.  This is often a judgment call.  Best practice is to obtain permission where there is any similarity between the original and redrawn figures.

*

Q: Do I need permission to use figures/tables/excerpts from the previous edition of this book? 

A: If the material was original to the book, no permission is necessary.  If the material was credited to a third party, it depends on whether the permissions license that you obtained from the third-party rightsholder covered all future editions or only that edition (in which latter case you would need to reobtain permission for the new edition).

*
Q: Do I need permission to reuse Open Access material in my chapter?

A: Possibly.  “Open Access” refers to material (typically journal articles) that is freely available online, but it is not necessarily freely reusable.

For Creative Commons-licensed material, it depends on the particular license type.  A Creative Commons Attribution (CC BY) license would allow the material to be reused in an Elsevier book without written permission, subject only to acknowledgement.  On the other hand, material available under a Creative Commons Attribution-NonCommercial-No Derivatives (CC BY-NC-ND) license would require permission to include in your Elsevier book chapter, since Elsevier is a commercial publisher.

*

Q: Do I need to complete the permission log?  I didn’t add any figures/tables that weren’t in the prior edition.

Yes, the permission log should be a complete record of all figures/tables appearing in your chapter, whether or not permission is required.  The completed log will then be uploaded in our permissions database, where rights and permissions information for every figure/table included in the book will be logged.

*
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Q: How do I complete the permission log?

For instructions on completing the permission log, please watch our video here https://www.elsevier.com/about/our-business/policies/copyright/permissions 

*
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A: Yes, you can include images from websites such as Shutterstock, Fotolia, Getty Images, iStockphoto, and Thinkstock provided that you obtain the necessary license and pay any licensing fees where applicable.  We also recommend Wikimedia Commons as a free resource for images which typically do not require written permission (images are available under Creative Commons Attribution or public domain licenses) or licensing fees, subject to proper acknowledgement.
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*

[bookmark: _Do_I_need_6][bookmark: _Toc483386450]Q: Do I need to obtain permission for figures/tables taken from the Internet?

A: Typically yes, unless the figures/tables are explicitly available under an Open Access license without commercial reuse restrictions (see above) or are explicitly in the public domain (for example, original material found on a US federal government website).

Note: Material from the government websites of other countries, as well as US state and local government websites, is often copyrighted and will require permission.

*

Q: Do I need permission to cite articles?

A: No permission is necessary merely to cite (reference) an article.  Permission is only necessary if you will be reusing figures/tables/verbatim text excerpts from the article in your chapter.

*
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[bookmark: _All_figures/tables_are][bookmark: _Toc483386459]Q: What form should I use to obtain permission for a previously unpublished image (for example, an image used “Courtesy of” a colleague or a university)?

A: The individual signing the form can indicate whether they or their institution will be retaining copyright to the image (Option A) or whether they merely wish to be acknowledged at the end of your chapter but do not need to retain any rights to the image (Option B).

*
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A: There are limited situations in which we may be willing to allow republication of the material without written permission from the rightsholder (for example, an out-of-print 1932 book whose publisher is out of business and whose authors are deceased) but the safest option in these cases is to remove and/or replace the material.
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