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पुस्तकालय वं सूचना केन्द्र
Library and Information Centre
SH/LIC/Swachhta/2022-23				            दिनांक/Date 06.04.22
निदेशकको प्रस्तुत/Submitted to the Director.
 	
विषय/Sub: Report on weeding of old files & unused items-reg.
 संदर्भ/Ref: Circular on action plan of Swachhta Pakhwada dated 14.03.22
आदरणीय महोदया/Respected Madam,
	With reference to the above, please find attached a report on weeding of old files  and seggegation of unused items carried out in the Library and Information Centre on 6th April 2022 as a part of Swachhta Pakhwada, 2022. 
	Thank you,

आपका आभारी/ Yours faithfully  


                                                                                  	  															  पुस्तकालय वं सूचना अधिकारी/
						Library and Information Officer






All India Institute of Speech and Hearing
Library and Information Centre
Report on
Weeding of old files  and Seggegation of unused items

The Library and Information Centre weeded out old files and segregated the unused equipment and other items on 8th April 2022, the 7th day of Swachhata Pakhwada 2022. The weeded out files include old application forms, old micsellaneos file, old journal files, and expired work orders. In addition, unused and old computers, printers and typewriter were segregated and kept ready for condemnation. 
(Sd/)
Library and Information Officer
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